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MHUHUCTEPCTBO OBPA30BAHUSA
Bearopoackoi obnacru

NMPUKA3
«ley» v/%//ﬂ/ff/f’:{fli/ 2023 roaa Ne ;\«7 b

O6  yTBepAKAeHHH  HHCTPYKUMH
ANS JIML, Y4acTBYIOLIHX
B OpPraHM3alHH H [POBeJeHHH
HTOrOBOr0 COYMHEHHUS (M3JI0KeHHs)
Ha  TeppuTopuu  bearopoackoi
obaactu B 2023/24 yueGHoMm roay

Ha ocHoBanuu mynkra 21 Ilopsaka npoBejieHHsl rocy/lapCTBEHHOH MTOrOBOH
aTTecTalMd Mo oO0pa3zoBaTesbHBIM [porpaMMam cpeaHero obmero oOpa3oBaHus,
VTBEPIKACHHOrO npukazoM MunucrepcTBa mnpocBemenus Poccuiickoit @enepaiuu
u DepepanvHoit  cmyxObl 1Mo Hamzopy B chepe oOpasoBaHMs M HayKu
ot 4 anpens 2023 roga Ne 233/552, pyKOBOJICTBYSICh METOJHYECKUMH PEKOMEHJALIHSIMH
M0 OpraHM3alUMd M TNPOBEAECHHIO HMTOrOBOr0 COYMHeHMs (u3noxkenus) B 2023/24
y4eOHOM roay, HampaBJieHHbIMH nucbMoM DesiepanbHol cityk0bl O Hax3opy B chepe
obpazoBanus ¥ Hayku oT 29 ceHtabpsa 2023 roaa Ne 04-303, ¢ 1enbl0 CBOEBPEMEHHOM
MOArOTOBKA M o0ecrneyeHuss OOBEKTHMBHOCTH IIPOBEAEHUA HWTOrOBOIO COYHHEHHSA
(u3nokeHus)) Ha TeppuTopuH benropoxackoit obnactu B 2023/24 yueGHOM romy
NPHKAa3bIBAI:

1. YTBepauTs:

1.1. UHCTpyKUMIO /U1 PYKOBOJMTENS MeCTa MpPOBEIEHUsI MTOrOBOTO COYHHEHHS
(uznoxkenus) (npunoxenue 1).

1.2. UHCTpyKUMIO  Jyis  pyKoBoauTenass  oOpa3zoBaTeNpHON  OpraHusalluy,
peanusyowieit 0OpasoBaTenpHble NporpaMMBel cpeHero oduiero obpasoBaHus, Ha Oase
KOTOPOH OpraHM30BaHO MECTO MpPOBEACHHA WTOrOBOTO COYMHEHHA (M3JIOKEHHMA)
(npunoxeHue 2).

1.3. MIHCTpPYKUHIO s YIOJIHOMOYEHHOI'0 HpeACTaBUTE LA OpraHos
caMOyTpaBJieHHs,  OCYLIECTB/AIOIIMX  ynpaBieHue B  chepe  oOpaszoBaHUs
MYHHULHNATBHBIX PaiiOHOB U TOPOJCKHX OKPYTOB (IIPHUIIOKEHHE 3).

1.4. UHCTPYKUHMIO Ui wWi€HAa KOMMCCHH, OKa3bIBANOLIEr0 HMHMOPMaLHMOHHO-
TEXHHYECKYIO MOMOIIb, B TOM YHCIIE 10 OpraHM3alii BUAEOHAOMIONEHHS, NOJTYYEHHIO
KOMIUIEKTOB TE€M COYMHEHHH, OpraHu3aluH T[eyaTH TeM COYMHEHHH, TEKCTOB
W3JIOKEHUH, MHCTPYKLMH JUIi YYacTHHKOB MTOrOBOTO COYMHEHHMsA (M3JI0XKEHHS)
¥ KOMHUPOBaHHIO 0JIAHKOB HTOTOBOTO COUMHEHHs (M3710JKeHUs) (NpHiIoKeHHe 4).
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1.5. WHCTPYKLHMIO /151 YWIEHOB KOMHCCHH T10 ITPOBEJIEHHIO0 UTOTOBOI0 COYNHEHMUS
(M3710)KeHus1), Y4YacTBYIOUIMX B OpPraHU3alldd [POBEAEHHMS WTOrOBOr0 COYHMHEHMs
(u3n10)keHust) B yueOHbIX kKabuHeTax (MpuaoKeHue 5).

1.6. MHCTPYKLHMIO IS WIEHOB KOMUCCHH 110 MPOBEACHUIO0 HTOTOBOIO COYMHEHUS
(M3710XKeHHUs1), YYacTBYIOIIMX B OpraHU3allid MTOTOBOTO COYMHEHUS (M37I0XKEHHs)
BHE Y4eOHBIX KaOMHETOB (TpHiIOKEHHUE 6).

1.7. UHCTPYKLHMIO Il MEJUIIMHCKOro pabOTHHKA MeCTa MpOBE/IeHUs HTOTOBOrO
COYMHEHHs (M3JI0KeHUS) (TpuIoKeHue 7).

1.8. UHCTpyKUMIO U8 y4YyacTHHKa HTOrOBOIO COYMHEHHS  (M3JI0KEHMS),
3aYMTBIBAEMYK) WIEHOM KOMMCCHHM II0 TIPOBEJEHHIO HTOTOBOTO  COYMHEHHS
(M3noXKeHus), YYacCTBYIOIIMM B OpraHW3aldd TIPOBEAEHHUS HMTOrOBOTO COYMHEHMs
(u3nokeHus1) B y4eOHBIX KabOuHeTax, mnepe] HayaloM MPOBEAEHHS HTOrOBOro
COYMHEHHA (M3N10XkKeHus) (mpunoxenue §).

1.9. UHCTpyKUMIO UIs y4YacTHHKA MTOTOBOTO COYMHEHMS K KOMIUIGKTY TeM
MTOrOBOI0 COUMHEHMS (ITPHIIOKEHHE 9).

1.10. UHCTpyKUMIO [UIsl YYacTHHUKA MTOTOBOTO HM3JI0KEHHS K TEKCTY MTOrOBOrO
u3nokeHus (npunoxenue 10).

2. PykoBoauTensM OpraHoB, OCYILECTBISIOIIMX yINpaBleHHe B  cdepe
00pa3oBaHHsA MYHHLUHNAIbHbIX pPaHOHOB M TOPOACKMX OKPYTOB, PYKOBOIHTENAM
0o0pa3oBaTeNbHBIX  OpraHu3alMii, peanusylommMX o0pa3oBaTelbHbIE MPOTrpPaMMBI
cpeanero obuiero o6pa3oBaHus:

2.1. O3HaKOMHTH MOJ MOAMMCH JIML, NPHBJIEKAEMBIX K NMPOBEJIEHHIO UTOrOBOIO
COYMHEHHS (M3JIOKEHHMs), C HACTOAIIMM MNPHUKA30M B TeUeHHe oAHoro pabouero AHs
CO JIHS €ro MOJTy4eHHUS.

2.2. OGecrieyuTe Ha MYHHLMIAIBHOM YPOBHE TMOArOTOBKY BCEX JIHL,
YUYacTBYHOLMIHUX B MPOBEACHUH UTOr0BOI0 COYMHEHUSA (M3n10%KeHu),
Jo 1 nekabps 2023 roaa.

2.3. TlpoBecTH MHCTPYKT@X JHML, NPHBJIEKAaeMBIX K IPOBEJCHHIO HTOrOBOTO
COUMHEHHA (M3/I0)KE€HHMsA), MO BONpPOCaM OpraHu3allid M TPOBEACHHUS MTOrOBOIO
COYMHEHHS (M3/I0K€HMA) B COOTBETCTBUH C CAHHUTApHO-3MHAEMHOJIOTHYECKMMHU
pPEKOMEHJaLUsIMH.

3. KoHTpons  3a  MCHOJHEHWEM  HACTOSAILEr0  IMpHKaza  BO3JIOKHTh
Ha HavyaJIbHUKa JiernaprameHTa 00pa3oBaTe/IbHOMH MOJMTHKY MUHHACTEPCTBA 00pazoBaHus
Benropojckoii obnactu Knumenuenko E.H.

3amecturens I'ybepHaTopa
bearopoackoii o6sacTu -

MHHHCTP 00pa3oBaAHHUS _
Bearopoackoii o61actH ~— // A.B. Munéxun

Yaycoea Taresna BnagumuposHa
(4722) 35-76-59




Tepe4yenb yCA0BHBIX 0003HAYEHHIT H COKPALIEHHH

JlexypHsie YneHsl KOMHMCCHMM 1O  TNPOBEACHHIO  MTOrOBOIO  COYMHEHMS
(M3/10’KeHHs), YYacTBYIOIIME B OpraHMU3alldd HTOrOBOro COYMHCHHSA
(u3n0kenus) BHe YueOHBIX KaOHHETOB

MuHHCTEpPCTBO MunncTepcTBo odpazoBanus benropojackoit obnacTu

JlononauTensueiit | OpHocTopoHHMi O/1aHK 3amucH, KOTOPBIH BBIJACTCS AOMOTHUTENLHO

OmaHK 3anucu

10 3a1pocy YYaCTHHKA UTOTOBOTO COYMHEHHS (M3/I0MKEHHA) B Clydae
HEXBATKM MecTa BO BTOPOM OJIHOCTOpOHHeM OJaHKe 3amucH
(3ar0JIHEHBI /IBa O/THOCTOPOHHMX GJ1aHKa 3aITHCH)

O6paszosatenbHas | Opranusaiuus, OCYIIECTBAIOMAs 00pa3oBaTEbHYIO JCATEIbHOCTD

opraHusanus Mo WMeEIONIeH TroCyapCTBEHHYI0 AaKKpeIuTalHio o0pa3oBaTe/ibHOM
nporpaMme

oOMCY OpraHn MECTHOrO CaMOYIIPaBJ€HHs, OCYUIECTB/SIOIIHN YNpaBiICHHE
B chepe obpasoBanus

[Topsanok Ilopsnok  MpOBEJEHHSs  WTOrOBOrO  COYMHCHMA  (M3JIOKEHMSA)
Ha TeppuTopuu benropoackoii o6iactu B 2023/24 yuebuom rouy

PocoGpransop DenrepanbHas cryxkba mo Haa3opy B chepe o6pazoBaHus H HAYKH

PyxoBojurens PyKOBOAMTE b MECTa MIPOBE/ICHHA HTOTOBOTO COYMHEHMS (HU3TOMKECHUS)

Pyxosoautens OO

PykoBoxurens oOpazoBaTeNbHOM oOpraHusaluy, Ha 0aze KOTOpOH
OpraHM30BaHO MECTO MPOBEJACHUS UTOrOBOIO COYMHEHUS (M3JI0KEHHSA)

PITOA Pernonanbuelii ueHtp oOpabotku uHbopmanuu benropoiackoi
obnactu

Texnnueckuit YneH KOMMCCHM, OKa3blBalOUHMii HMHOOPMALIHOHHO-TEXHUYECKYIO

CIICLIHAJIMCT IOMOIIb, B TOM 4YHCIE€ [0 OpPraHU3alMK BHJICOHAOIIOAEHUS,
MOJYYEHHUIO KOMIUIEKTOB TE€M COYMHEHMI, OpraHM3aliH Ie4YaTH TeM
COYMHCHUM, TEKCTOB M3JI0KCHHUI, HWHCTPYKUMH JUIsS YYaCTHHUKOB
WTOTOBOrO COYMHEHHS (M3JI0KCHHMS) M KOMHMpPOBAHUIO OIIaHKOB
MTOrOBOI'0 COYMHEHHS (M3JI0XKEHU )

YNoaHOMOYEHHBIH | YIIONTHOMOYEHHBIH ~ NPEACTaBHTEIL  OpPraHoB  CaMOYIpaBJICHHS,

Ipe/ICTaBUTE/Ib OCYILIECTBIIAIOLIHX yIIpaBJeHHE B chepe o0Opa3zoBaHus

OMCY MYHHLMIIAIBHBIX PallOHOB H MOPOJCKHX OKPYTOB

UneHsl KOMMCCHHU | YileHBI KOMMCCHM [0  NPOBEJEHHIO  HMTOrOBOr0  COYHHEHHA

B yueOHBIX | (M3J103KEHHS), YYaCTBYIOLIME B OpraHM3allMM MPOBEIACHUS UTOTOBOTO

kabunerax COYMHECHMSA (M3/10KCHHUA) B yUcOHBIX KaOMHETaX




Hpunoxenne 1
K HPHKa3y MHHHCTepCTBA 00pa3oBaHHs

Bearo coii ob1acTH o i
0T « ﬁz#»ﬁti{ (ﬁlf/ 2023 rona %2 Zaé
MHCTPYKIHS A8 PYKOBOIHTE/ISl MeCTa MPOBe/AEHHS] HTOTOBOr0 COYHHEHHS (H3J10/KEeHH )

PykoBojutens coBMecTHO ¢ pykooauteneM OO obs3an obecrneuuTs MOArOTOBKY H
IIPOBE/ICHME HMTOTOBOTO COYMHEHHA (M3JIOXKEHHMA) C YYeTOM COOMIOACHHMSA CaHHTapHO-
SMUAEMHOJIOTHYECKHX PEKOMEH/1alHii, TpaBuil, HOPMAaTHBOB.

IMoaroToBKa K NPOBEAeHHI0 HTONOBOI0 COYHHEHHH (M3JI0KEeHHS)

PyKkoBOAMTEb JIO/KEH O3HAKOMHUTBCS C:

deaepalbHBIME  HOPMATHUBHBIMH  IIPABOBBIMHM  aKTaMH,  PErIAMEHTHPYIOIMMH
MPOBEJCHHE MTOrOBOTO COYMHEHMSI (M3/I0KEHMS), B TOM 4YHCIE METOJAHYECKUMH
matepuazaMi PocoOpHaa3opa, peKOMEHJyeMbIMH K HCIOJIb30BAHMIO [PU OpraHM3allnH
H MPOBEJICHUH HTOTOBOTO COYMHEHMs (M3I0KEHHA);

perHOHaJIbHBIMM  HOPMATUBHBIMH TIPAaBOBBIMH ~ aKTaMH, PErIaMEHTHPYIOLUMH
NPOBEICHHE UTOTOBOTO COUMHEHHA (M3I0XkKeHUs), B ToM uncie [Topsiakom;

MHCTPYKIMAMH,  ONpPENeNAIOMAMH  MOpAA0K  paGoTBl  JMI[, NPHUBJIEKAEMBIX
K [POBEACHHIO HTOrOBOTO COYMHEHUSA (M3/10KEHHS).

He no3aHee 4eM 3a IeHb /10 NPOBeIeHHN HTOIOBOr0 COMHHEHHs (H3JI0KeHH):

1) obGecnieunts moxy4yeHHe OTAHKOB MTOrOBONO COYMHEHMS (M3JIOKECHHMS) OT JIMIIA,
HaszHauenHoro OMCY B kayecTBe OTBETCTBEHHOIO 3a JOCTaBKY O/IaHKOB JUIA NPOBEICHHS
urorosoro counHenns (n3noxenus) uz PLIOM B OMCY;

2) pacnpelenuTh YYaCTHMKOB HTOrOBOIO COYMHEHHSA (M3JIOKCHHA) 10 Y4eOHBIM
kaOuHETaM B NPOHM3BOJBHOM nopsjake (He Gonee 25 ywacTHMKOB B y4eOHOM KaOuHeTe,
Mo OJIHOMY y4dacTHHKY 3a pabGouuit cton) (popma MC-04 «Crnmcok y4aCTHHKOB HTOTOBOTO
counHeHus (n3noxeHus) B OO (MecTe NMpoBEAEHHs)»);

3) sanonaute ¢opmbel MC-03 «Crnucok YiIEHOB KOMHCCHH I10 HPOBEICHHIO
utorooro couyunHenus (usnokenus)», HMC-05 «Benomocts MpoBeACHUS HMTOrOBOroO
counHeHus (u3noxkenus) B ydebHom kabunere OO (mecre mnposenenus)», MC-05-01
«ITpOTOKOI IPOBE/IEHHs HTOTOBOTO COYMHEHHS (M3/10KeHNA) B ydeOHOM KaOuHere No
00 (mecTe npoBeeHHA)» (C yKa3aHHEM MECTa y4acTHHUKA B y4eOHOM KaOMHETE).

CosmecTHO ¢ pykoBoautesieM OO:

1) ompenenuTs GJaHKH HTOTOBOTO COYMHEHMS (M3/I0KEHHMs) HAa XpaHEHHE B celd
B IOMEIICHUH I PYKOBOAMTENS Win B kabuHere pykoBoautens OO, UCKIIOUMB JIOCTYTI
K HUM [IOCTOPOHHHX JIHIL;

2) TNpOBECTH MPOBEPKY 'OTOBHOCTH 00pa30BaTENbHON OpraHM3allui K MpOBE/IeHHIO
MTOrOBOTO COYMHEHUS (M3T0KECHHUA);

3) mpOBECTH MPOBEPKY OTOBHOCTH Y4eOHOro KaOMHETA /I OpraHU3alliy NMUTAHUs
YYaCTHUKOB MTOTOBOTO COYMHEHNUS (M3N0KeHHs) (NpH HeOOXOAMMOCTH);

4) TpoBECTH TNPOBEPKY TIOTOBHOCTH MEAMUMHCKOro KabuHeTa IS MpOBEJCHUS
MEIMKO-ITPOGIIAKTHYECKHX [IPOLeyp (MpH HAIMYKK);

5) npoBepuUTEL HaTHYKE M pPaboTOCIIOCOOHOCTH YacoB, HAXOAANMIMXCS B 10JIC 3pCHHS
YYaCTHHKOB, B KaKJIOM KaOHHETE,

6) mpoBepUTh HATWYME MeCTa JUIS XpaHEHMsd JHYHBIX BelleH Y4YaCTHUKOB
MTOrOBOTO COYMHEHHsA (M3J0XKEHHE), KOTOpoe JAOKHO OBITH OpPraHM30BaHO 10 BXOJa
B MECTO MPOBEACHUA HTOTOBOTO COYMHEHUS (M3/10XKEHUS);
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7 NPOBEPHTH HAJMYME MECTa Ui XPAHEHHS JIMYHBIX BEIICH 4ICHOB KOMHCCHH
[10 TIPOBE/ICHHIO UTOTOBOTO COYMHEHUS (M3/I0KEHMSA), KOTOPOE JI0/KHO OBITH OPraHMu30BaHO
JI0 BXOJ1a B MECTO IPOBEJICHUSA HTOIOBOTO COMMHEHHS (U3/I0KEHNA);

8) OArOTOBUTE JIMCTHI OyMaru Jis YepHOBUKOB CO IITAMNOM 00pa3oBaTe/IbHOM
opranuszaiy, Ha 6a3e KOTOpOil OpraHM30BaHO MECTO IIPOBE/ICHUS! UTONOBOTO COYMHEHHS
(M3/105Ke€HMs) HA KaXIOr0 YYaCTHHKA MTOTOBOrO COYMHEHMS (M3J10KeHMs) (MHHMMAJILHOE
KOJIMUECTBO — JIBA JIMCTA), @ TAKXKE JIOMOIHUTE/IbHbIC JTUCTBI OyMaru /1 Y4epHOBHUKOB;

9) o0ecreyuTs MOATOTOBKY B HEOOXOAMMOM KOJUYECTBE UHCTPYKIMA JUls
YYaCTHUKOB HTOTOBOTO COYMHEHHS (M3JIOKEHMS), 3aYUTHIBAEMBIX UICHOM KOMHCCHH
B yueOHBIX KaOMHETaxX Inepe] Ha4yajJOM TPOBEACHHS HMTOrOBOTO COYMHEHMS (M3JI0XKEHWS)
(01HAa HHCTPYKIMA Ha O MH yueOHBIH KabuHeT) (NpuilokeHue 9 K HacToAIIEMY NIPUKaA3y);

10)  ofecrneyuTs MOATOTOBKY HHCTPYKIHI /U1 YYaCTHHKOB HTOTOBOTO COYHHEHHUS
(n3noskenus) (Ha Kaxk/0ro yuactHuka) (mpunoxkenus 10, 11 x HacTosiiuemy npHkasy);

11)  ofecrmeyuTh NOJArOTOBKY OTYETHBIX (OpM JUis IPOBEJAEHHS HMTOTOBOrO
COYMHEHMSA (HU3JI0KCHUSA ),

12)  MOArOTOBHMTHL BO3BpATHBIE JOCTABOYHBIE MAKETHI JUIS YIIAKOBKH MaTEpHAJIOB
UTOTOBOTO COYMHEHUS (M3/IOKCHMUA ):

- OpPUTHUHANIOB GJIAHKOB perucTpalui (1Mo KoJaM4ecTBy yueGHbIX KaOUHETOB);

- opuruHanoB  OnaHKOB  3amucH  (IOMOJHMUTE/IBHBIX  OJIAHKOB  3aIlHCH)
(110 konM4ecTBY yueOHBIX KaOMHETOB X2);

- Konuii 6JaHKOB 3alKMCH (AOMOMTHUTEIBHBIX OJIAHKOB 3amucH) (10 KOJIHYECTBY
y4eOHBIX KaOUHETOB X2);

- OpUrHHanoB OJAHKOB perucrpauuy U OJaHKOB 3alMCH YYaCTHHKOB, JIOCPOYHO
3aBEPIIMBIIMX HANMCAHUE HMTOrOBOrO0 COYMHEHHMA (M3JIOKeHHMS) MM (M) YAaJEeHHBIX
C MTOTOBOr0 COYMHEHMs (M3J10%KeHHs) 3a Hapymenue Ilopsaka (o komudecTBy y4eOHBIX
KaOMHETOB);

- MCIIOIb30BAHHBIX JIMCTOB OyMmard /Ui 4EpHOBMKOB [10CJIE€ IPOBEICHUS
MTOrOBOIO COYMHEHHUs (M3/105KeHUA) (110 KOJIMYECTBY Y4E€OHBIX KaOUHETOB);

13) opranuzoBaTh  NpPOBEPKY  pabOTOCHOCOOHOCTH  TEXHHMYCCKHMX  CPEICTB
B IIOMCIICHUM JUIS PYKOBOAMTENS, CPeACTB BHAeoHabmoAcHUs B yueOHBIX KaOuHeTax,
B MOMEIICHUH JUIS PYKOBOJMUTENS, B KOPUAOPAX, BXOJE B MECTO IPOBEICHHS HUTOrOBOrO
COYMHEHHA (M3/10KCHUA);

14) opranusoBartb obecneuenue y4aCTHHUKOB HUTOrOBOTO COYHHEHHSA
opdorpabuyecKUMH CIOBAPAMH, Y4aCTHUKOB HTOMOBOIO H3JI0KEHUA — ophorpadpuuecKumu
M TOJIKOBBIMH CJIOBapsSMH.

B 1eHb npoBegeHHs HTOrOBOI0 COYHHEHNS (M3/10KEHHN) PYKOBOAHTE/Ib 00s13aH:

1) JaTh YKa3aHUE TEXHUYECKOMY CIIEIHAIICTY MPOM3BECTH BKIIIOYEHHE pesKuMa
3alliCH B MECTe TpoBeAeHus uroroBoro counHeHusa (08:00 - nomeuieHue
JUIA PYKOBOAMTENA, KOPHAOPBI, BXOA B MECTO IIPOBEJCHHA MTOIOBOIO COYMHEHHA
(u3noxenus), 09:00 — yueOubie KaGUHETHI);

2) [IPOBEPUTH TI'OTOBHOCTH YYEOHBIX KaOMHETOB K IIPOBEJIECHHID WMTOrOBOro
COYMHEHHS (U3JI0KEHHA);

3) [IPOBEPUTh TOTOBHOCTH YyueOHOro kaOuHeTa MJis OpraHu3alMu IUTaHUA
Y4aCTHMKOB MTOIOBOIO COMHHEHUS (M3/103KeHUs) (IpU HeOOXOAMMOCTH);

4) [IPOBEPUTH I'OTOBHOCTH MEJMILIMHCKOrO KaOMHeTa [UIsl IPOBEACHUSA MEIAUKO-
npoduIaKTHYECKUX NIpoLeayp (MpH HAJIMYHHU);

5) MPOBECTH MHCTPYKTaX JIMIL, TPHUBICKAEMBIX K IIPOBE/JCHUIO HTOrOBOIO

COYMHEHMA (M310)KE€HUA), MO MOPAAKY H NpOoLEeAYpe IPOBEACHUSA HMTOrOBOr0 COYHHEHHA
(M3710KEHNA ),



6) pacrpe/ie/liTh 4YWIEHOB KOMHCCHY 110 NPOBEIACHHUIO HMTOTOBOTO COYHHCHHA
(M3105keHHd ) 110 Y4eOHBIM KaOHHETaM, 0 MECTaM JIeKYPCTB;
7 o6ecneynTs BXOJ YYaCTHHKOB MTOTOBOIO COYMHEHHS (M3JI0KCHHSA) B MECTO

NIPOBE/ICHUS HTOTOBOTO COYMHeHNA (M3nokenns) HaunHas ¢ 09:00 mo MecTHOMY BpEMEHH;

8) cocTaBMTL B NPHUCYTCTBHH YIOJHOMOYeHHoro mnpeacrasurens OMCY  akr
0 HE/IONYCKEe YYaCTHHKA UTOrOBOIO COYMHEHHS (M3JI0KEHHS) B ClIyyae:

OTCYTCTBHSA JIOKYMEHTA, YI0CTOBEPAIONIEIO IMUHOCTD, Y BBINYCKHHKA MPOLLIBIX JICT,
obyualomerocsi  cpefHero  mpogeccHoHaibHOro  obpasoBanus,  ofywaiomierocs,
nojydampmero cpemHee ofmee oOpasoBaHue B HHOCTPAaHHBIX — OpraHM3allHAX,
OCYUIECTBISIOIIMX 00pa30BaTe/IbHYIO ACATENEHOCTD;

OTCYTCTBHMSI y4aCTHHKA MTOrOBOTO COYMHCHMS  (M3JIOKEHHS) B CITMCKax
pacrnpeze/ieHus B JaHHOE MECTO MPOBE/IEHUS. HTOIOBOTO COYMHEHUS (M3JI0KEHHUA).

VKaszaHHblif aKT IOAMKCHIBACTCS YMOMIHOMOYEHHBIM mpesctasureneM OMCY,
PYKOBOJHMTENEM M YYaCTHHKOM HTOTOBOrO COYMHEHHs (M3/10KEHHs). AKT COCTaBjseTcs
B JBYX 9K3emiuiipax B cBoOojaHOH Qopme. IlepBhiif dK3eMIuisp BMecTe € JApPYIHMH
MaTepHajlaMi HTOrOBOTO couMHeHWs (msnoxkenus) nepenaercs B PILIOW, Bropoii
MPeOCTaBAAECTCS YYACTHUKY HTOMOBOrO COYMHEHUS (M3TI0XKEHHS).

9) BBLIATH YIEHAM KOMUCCUHU B y4eOHBIX KaOMHETaXx:

- MHCTPYKIMIO 11  YYaCTHMKOB MTOrOBOTO COYMHEHMS  (M3JI0XKEHUA),
3aUMTBIBAEMYIO YJIEHOM KOMHCCHM I10 HPOBEICHHMIO MTOrOBOrO COYMHEHMs (M3JI0KEHMHSA)
B yueGHOM KaOHMHeTe Iepeji HayajloM MPOBEJACHUS MTOIOBOIO COYMHEHMS (M3JIOKCHHSA)
(01HAa MHCTPYKIIMA Ha OJMH Y4eOHBIH KaOHHET);

- MHCTPYKIMH [UIS  YYacTHMKOB HMTOrOBOrO  COYMHEHMA  (M3JI0KCHHSA)
(Ha KaXk10ro y4YacTHUKA);

- 671aHKH UTOTOBOTO COUMHEHUS (M3II0KEHHH ),

- JUCTBI Oymard JUis YCpHOBHMKOB (2 JHMCTa Ha OJHOIO Y4aCTHMKA HTOIOBOIO
COYHHEHHS (M3T0KEHHUA);

- OTYETHBIC (POPMBI JUUIS IPOBEICHUS HTOTOBOTO COUMHEHHS (U3JI0KEHHUA);

- opdorpaduyeckne cioBapuH JUIs YYaCTHHKOB HTOTNOBOrO COYMHEHMS,
op¢orpaduyeckue ¥ TOIKOBBIE CJI0BAPH /I YYaCTHUKOB U3JI0XKEHHUA.

Jlate ykazaHue TexHmueckomy crnenuanucty B 09:45 moayyuTs TeMbl COYHMHCHHS
B COOTBETCTBHH € MHCTPYKIMEN I8 TEXHHYECKOro CrelHasucra 10 IMOJYyYCHHIO
KOMIUIEKTOB TEM MTOroBOro coddMHeHusa (npuwiokeHue 4). YOeaurscs, UYTO TEMBI
npeHa3Ha4YeHsbl JUIS y9acTHHKOB U3 bearoposckoit 06.1acTy.

Hauunas ¢ 09:45 mo MeCTHOMY BpPEMEHHM BBIIATh WIEHAM KOMMCCHH B y4YeOHBIX
KaOMHeTaxX TeMbl COYMHEHHH (TeMbl COYMHEHHMA MOryT OBITH pacrieyaTaHbl Ha KaxkIoro
VYACTHHKA WIM pasMelleHBl Ha JIocke (MHGOPMAIMOHHOM  CTEHJIE)), TEKCTHI
JUISL M3J107KEHUS.

OOecrieyuTh TEKCTaMH HM3JO0XKEHHH TJIyXHX, MO3AHOOIVIOMMX M CIabOC/IbIIAMX
VUAaCTHHKOB HTOrOBOTO M3JIOKEHHS, @ TaKKe YYaCTHHKOB C  paccTpoicTBaMu
ayTHCTHYECKOI'0 CHEKTpa, ¢ HapyLICHHAMH OIIOPHO-ABUTATEJIbHOIO arapara, CIenbiX,
c1a0OBUAANINX YYACTHUKOB HTOTOBOTO COUMHEHUS (M3/I0XKEHHUA) (TEKCT A/ M3JI0XKCHHUS
BBIZIAETCS TAKUM ydacTHHKaM Ha 40 MuHYT (B HeM pa3pemiaercs jesnarh nomerku). llo
HCTCUYCHHUH DTOI'0 BPCMCHH 4JICH KOMHCCHH B yqeﬁﬂmx kabGuHeTax 336Hp36’[‘ TEKCT H B
OCTABIIEECS BPEMs YJaCTHHK IIHIICT M3JI0)KEHHE).

) B nens nposeneHuss UTOrOBOIO COMMHEHNS (M310keHus) (B MEPHO C MOMEHTA |
| BxoJa B MECTO MPOBEJIEHHS HMTOrOBOr0 COYMHEHUS (H3JIOKEHHS) H [0 OKOH'-IaHHSI:
| HATOTOBOTO  COYMHEHMS (W3JIOKEHHMA) B MeCTe TPOBEACHHS HTOrOBOIO COYMHEHHS |




. 3anpelaercs: |
I a) OKa3blBaTh CONEHCTBHE YYAaCTHHKAM MTOIOBOIO COYMHEHMS (M3JIOKCHHS), B TOM |
:rmcne rnepejaBaTh UM CPEICTBA CBSA3H, JJIEKTPOHHO-BBHIYUCIUTEIBHYIO TEXHHKY, qm'ro-,:
| @YIMO- M BHJCOANIApaTypy, CHPaBOYHbIC MATCPHANB, JIMTCPATYPHBIE MCTOYHHKH,
| MMChMEHHBIE 3aMETKH U MHBIE CPEJICTBA XpaHEeHUs U nepe1adi HHHOpMaLMH; I
! 6) MONB30BATHCS CPEACTBAMH CBA3M BHE TIOMELIEHHA JUIi PYKOBOIMTE!S !
: (MONB30BAHME CPEACTBAMHU CBA3M JOIYCKAETCHA TOJIBKO B IOMEILCHHH JUIS PYKOBOJIHTESA B :
| CiTydae cn_yxceﬁﬂou Hcoﬁxonumocm). I

TpoBeenne HTOrOBOI0 COYHHEHHs (H3/10KEHH)

Ha srane npoBeieH!s HTOrOBOTO COUMHEHHU (M3/10KEHUA) PYKOBOAUTEIb:

—  obecrieuuBaeT KOHTPO/Ib IPOBEICHHS MTOIOBOTO COYMHEHHMS (M3JI0KEHNA);

—  He 3axX0AMT B y4eOHble KaOUHETHI BO BpEMs NPOBEACHHS HTOrOBOIO COYHHECHH
(M3NOKEHNA);

— paccMaTpuBaeT HH(pOpMalLMIO, TOJNYYEHHYI0 OT YJIEHOB KOMHMCCHH 10
[IPOBE/ICHHIO HTOrOBOIO COYMHEHUSA (U3/I0/KEHMS ) U MHBIX JIML| O HAPYIICHUAX, BBIABICHHBIX
OpU TPOBEJAEHHH WTOTOBOTO  COYMHEHMS  (M3JIOKCHHA), NPHHUMACT MEpBl 110
IPOTMBOACHCTBHIO HapymeHuaM [Topsasika, B TOM YHCIIC OPraHU3yeT MPOBE/ICHHE MPOBEPOK
no ¢akram Hapymenus [Topsjka;

—~ COBMECTHO C yNoJjHOMOYeHHBIM npeactaButeieM OMCY npunumaer pemeHue
00 yJaleHHMH YYaCTHHKOB MTOTOBOTO COYMHEHMs (M3ioxenus), Hapymmsiiux ITopszox.
B ciayuae mnpuHATHA pemenus o0 yAaldeHWM YYacTHHKa C HTOTOBOIO COYMHEHHA
(M37107KeHNA) COBMECTHO ¢ YIIOTHOMOUYeHHBIM npeactasuteneM OMCY sanonuset dopmy
MC-09 «AKT 00 yjajleHud Y4aCTHUKA UTOTOBOTO COUYMHEHHA (M3JI0KEHHS)» B IOMCIICHUH
JUIA PYKOBOAMTENS B 30HE BHIMMOCTH Kamep BHjcoHaOmMOACHHA. UneH KoMHCCHH
B yyeOHBIX KaOMHeTax TMOANKCHIBaeT JaHHYI0 ¢opmy. PykoBojautelnb Ha Kamepy
3aYMTEIBAET TCKCT JOKYMEHTA,

— B CJlydae €CIIH YYacTHHK HTOTOBOIO COUMHEHMs (M3JI0XKCHMA) 0 COCTOSAHHIO
30pOBbS HE MOXET 3aBEPLIMTH BBIMOJHEHHE HTOrOBOrO COYMHEHHMS (M3JIOKEHHs),
PYKOBOJIUTENIb COBMECTHO YNOMHOMOYCHHBIM mpesctaButenieM OMCY cocTaBisioT «AKT
0 JIOCPOYHOM  3aBEpUIEHWM  HANKMCAHMS  MTOrOBOTO  COYMHEHMA  (M3JIOKEHH:)
o yBakuteabHeIM npuuuHam» (popma MC-08). Ynenom komuccuu B yucOHOM KaOHHETE
MOJUTUCHIBAET JIAHHBIHM aKT,

— B CJy4Yae yrpo3sl BO3HMKHOBEHHMS 4YpE3BHIYAMHON CHTyallMu COBMECTHO
¢ ymoiaHoMoueHHBIM mpeactasurenieM OMCY  HesaMeqIHTENbHO — HHGMOPMHpPYET
MUHHCTEPCTBO © CJIOKHBIIEHCS CHTYallHH JUIA NPHHATHA MHHUCTEPCTBOM peLICHUA
0 MEPEHOCE TPOBEJICHNS UTOTOBOTO COYMHEHHs (M3/I0KEHHA) B JAPYroe MECTO TMPOBEACHHS
WINA B JIPYTOM JIeHb, NPeLyCMOTPEHHBIH pacluCcaHHeM MPOBEACHHS UTOrOBOIO COYMHEHUS
(u3103keHuUst). PYKOBOJAMTENb OMOBEIIAET BCEX YYACTHMKOB O BPEMEHH H MECTE IIOBTOPHOI'O
POBE/ICHHS HTOIOBOT'O COUMHEHHS (U3JIOKEHHUA ).

3aBepieHHe HTOrOBOT0 COYHHEHHS (H3/I0KEeHHS)

[Io OKOHYAHMM  MTOrOBOrO  COYMHCHHMS  (M3TO0XKEHMA) B TOMELICHHH
451 PYKOBOJHTECIIA, 3a CIICIHAJIBHO [MOJATrOTOBJICEHHBIM CTOJIOM, HaxXoJAAMIEMCA B 30HE
BUIAMOCTH KaMep BHICOHAOMIOJNCHMS, NPHHUMAET Yy 4YICHOB KOMHMCCHH B Y4eOHBIX
kabunerax no ¢popme UC-14 «Coanas BeAOMOCTh y4€Ta yYaCTHUKOB M MCIOJIB30BAHMA
GIaHKOB Y4aCTHHKOB HTOTOBOro counHenus (u3nokeHns) B OO (MecTe npoBe/ieHs )»:

—  3anevyaTaHHBIN BO3BPATHBIN HOCTABOYHBIH MakeT ¢ OJ1aHKaMi perucTpalnm;
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—  3ameyaTaHHEIA BO3BPATHBIN JOCTABOYHBIN MakeT ¢ OIaHKaMM 3amicH (BKIOYas
JOTOTHUTEIbHEIE OJTAaHKHM 3a1UCH);

—  3ameyaTaHHBIA BO3BpPATHBIM JOCTABOYHBIH NakeT ¢ OnaHKaMM pErHCTpaLy
¥ OJaHKaMM 3amMCH  YYacTHHMKOB, JIOCPOYHO 3aBEPIIMBIIMX HAIMCAaHHE MTOrOBOIO
COuMHEHMs (M3/10%KeHUA) WM (M) YHAXEeHHBIX C HTOTOBOTO COYHHEHHMs (M3M0XKEHHS)
3a Hapymenue [Topsaaka (ecin Takue yqacTHUKH ObLIH B yueOHOM KabuHeTe);

— 3anedyaTaHHbIN BO3BPATHLI JOCTABOYHLIN MMAKET ¢ MCIOJIb30BAHHBIMH JINCTAMH
Oymaru /11 Y4epHOBUKOB;

—  HEHCIIOJIB30BAHHEIC JTUCTH OyMaru Juis 4epHOBHUKOB,;

—  ¢opmy UC-05 «BexoMOCTh MpOBEJICHHS HTOTOBOIO COYMHEHMS (M3N0XKCHNA) B
yuebHom kabunere OO (MecTe NPOBEACHMA )Y,

—  ¢opmy UC-05-01 «IIpoTokon mpoBeieHHS HTOTOBOTO COYHHEHHS (H3/10/KEH!s) B
yuebrom kaburere OO (MecTe npoBeIeHH )»;

- Gopmy HC-07 «BemomMocTs KOPPEKLHH MEPCOHANBHBIX JAHHBIX YYaCTHHKOB
MTOrOBOrO COUMHEHMs (M3JI0KeHU )» (MIPU HATUYUK);

- ¢opmy HC-08 «AKr o0 [JOCPOYHOM 3aBEPUICHHH HAlUCAaHUsS HTOrOBOro
courHeHUs (M3I0KEHN) 110 YBAKUTEILHBIM PUYHHAM» (TIPH HATTHYMH ),

- dopmy HC-09 «Axt 00 yjaaneHMd Y4YacTHHKA HTOrOBOTO COYMHEHMSA
(M3710KEeHHSA )» (TIPH HAJTUYUN);

—  ¢opmy UC-13 «Be1oMOCTh yueTa BpeMEHH OTCYTCTBHS YYaCTHHKOB HTOrOBOTrO
counHeHus (u3noxenus) B yuebHom kabunere OO (MecTe NPOBENECHHA)»;

—  ¢opmy HUC-17 «Axt 00 uaeHTHUKAUMH JIMYHOCTH YYaCTHHKA HTOrOBOrO
COYMHEHHS (M3JI0KEHUA)» (IPH HAIMYHH);

—  HEHWCNOJB30BaHHBIE WHAMBHAYAIBHBIE KOMIUIEKTH YYaCTHHKOB HTOIOBOIrO
COUYMHEHHA (M3ITOKEHUA);

—  HEWCNOJBL30BaHHbIE JIONOIHUTEIbHbIE OJAHKH 3aI1MCH;

—  cnykeOHble 3alIMCKH (TIPH HATTUYHUH).

PacnieyarsiBaeT  BO3BpATHBIM  JOCTABOYHBIH maker ¢  OJaHKaMH  3alucH
(n0onoHUTENBHEIMHE OJIAHKAMH 3alHCH) YYaCTHUKOB MTOTOBOTO COYHMHEHHS (M3JI0KEHHSA)
u3 Kaxaoro ydeObHOro kaOuHeTa, NEPECUMTHIBAET HMX M OTAACT WX JUISL KOMMPOBAHHS
TEXHHYCCKOMY CHICLHATIHCTY.

KonupoBanue OJaHKOB 3anmucd (AOMOIHHUTEIbHBIX OJaHKOB 3amMCH) HMTOrOBOIO
COuMHEHMs (M37I0KEHNS) OCYIIECTBISETCS B ABYX 3k3emmusipax. Konuposanue 61aHKOB
MTOrOBOTO COYMHEHMs (M3JI0XKEHHs) C BHECEHHON B OJIaHK perucTpaluu OTMETKOH «X»
B none «He 3akonuwny u (wim) «Yaanen», NOATBEPKAEHHOH IMOAMUCHIO WICHa KOMHCCHH
[0 MPOBEACHHIO UTOTOBOIO COUYHMHEHMS (M310XKEHHSA), HE NMPOU3BOMTCS, NMPOBEPKA TaKUX
COYMHEHHUH (M37T0KEHUN) HE OCYIIECTBIISAETCS.

[Tomydaer OT TEXHUYECKOIO CIIELHAINCTA!

~ OpuruHanbl OIAHKOB 3amMCH (JIOMOJHMTEIBHBIX OJaHKOB 3aMHCH) YYaCTHHKOB
MTOTOBOI0 COYMHEHHS (M3JI0KEHHA);

- JBa SK3eMIuiipa Komui OJaHKOB 3arucH (JOTOTHHUTENBHBIX OIaHKOB 3arvcH)
VYaCTHHKOB HTOTOBOTO COYHHEHHMS (M3/I0KEHHs).

[lepecunTsiBacT OpMIrHHAIBI OIIAHKOB 3armUCH (JOTMOMHUTENLHEIX OJaHKOB 3allHCH)
YYaCTHUKOB MTOIOBOIO COYMHEHMS (M3710)KEHHMS) M YNAKOBBIBAET MX B HOBBIN BO3BPATHBIH
JOCTAaBOYHBIM NAKeT, BK/IAJbiBas B HEro BCKPBITBIM BO3BPATHBIA JIOCTABOYHBIN IIAKET,
B KOTOpBIii YIIAKOBBIBAJIM OPUTHHAIBI GIaHKOB 3aITHCH (JIONOITHUTENIBHBIX 61aHKOB 3aIHCH)
yleHbl KOMHCCMM B y4yeOHBIX KaGuHeraX. BNIaHKku 3anmucH M JIONONHUTENbHBIC OMaHKH
3aIUCH JIOJDKHBI OBITH CII0KEHBI TOKOMIUIEKTHO.
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Konun 61aHKOB 3anucH (IOMOMHUTEILHBIX OJIaHKOB 3aluCH) YNaKOBBIBAKOTCA
B OT/IC/IbHBIC BO3BPaTHBIE JOCTABOYHBIE MAKETHI MO ayIHTOPUAM: OJMH KOMIUIEKT KOIMH
GnankoB 3anmucy (konuu 61ankos 3amucu Ne 1, Ne 2, jonmonHMTE/NIBHBIX OJIaHKOB 3aIHCH)
IOMEIIAIOT B KOHBEpT Ne 1, BTopoil KOMIUTEKT KoNuii 671aHKOB 3aIMCH - B KoHBepT No 2.

SAITPEILIAETCS  MeHsATh oOpHeHTanMio0  OJaHKOB  MTONOBOIO  COYHMHEHHA
(M3n0KeHUs) B BO3BPATHBIX JIOCTABOYHBIX MAKeTax (BepX-HU3, JIMIleBaA-000pOTHAs
CTOPOHA).

BekpeITHE M 3anieyaTbiBaHie 0J1aHKOB 3alIMCH UTOrOBOrO COYMHEHMs (M3JI0KEHUS)
B BO3BpaTHBIC [OCTABOYHBEIC MAKETB, a TAaKXKe KONUpOBaHHWE OJIAHKOB IPOH3BOANTCH
B 30HE BMJMMOCTM KaMmep BujcoHaOroneHuA. BinaabiBanue OlaHKOB 3alIMCH HTOIOBOIO
COUHHCHMS (M3JI0’KEHHUs) B BO3BPATHbIE JIOCTABOUHBIE MAKeThl HEOOXOIMMO NMPOU3BO/IUTEH
JIUIIEBOH CTOPOHOM BHYTPH I1AKETa.

VnakoBsIBaeT OTYeTHblE  (OpMBI,  CiykeOHble 3amHMCKH  (OpH  HAJIWYMM)
B nanky (6e3 ¢aiisos) B cieayrouieli Mocae10BaTeIbHOCTH CBEPXY-BHH3!

- dopma UC-14 «CpoaHas BEIOMOCTh y4€Ta YYACTHHKOB M HCIIOJIB30BAHUA
6.1aHKOB YYaCTHUKOB HTOrOBOTO counHeHus (u3noxkenns) B OO (MecTe NpoBeeHHs)»;

- dopma MC-10 «Otyer ynonHomouenHoro mnpexacrapurens OMCY
0 TIPOBEJICHNH UTOTOBOTO counHeHus (u31okerusn) B OO (MecTe npoBeIeHUs )»;

- dopma UC-07 «BenoMocTh KOPPEKLMHU EPCOHANBHBIX JaHHBIX Y4aCTHUKOB
HUTOTOBOTO COYMHCHHA (M3I0XKEHHA)» (MpH HAJIUYHHN);

- ¢bopma MC-08 «AKT 0 JOCPOYHOM 3aBEpIIEHMHM HANMCAHHS HWTOrOBOIO
COYMHEHUS (M3T0XKEHHUS) 110 YBAKUTEILHBIM IIPUUIHHAMY (TTPH HATHYHHK),

- )KYpHaJl ~y4eTa YYacTHHKOB  MTOrOBOrO  COYMHEHMsA  (M3JI0KEHHMA),
0OpaTHBILKXCA K MEAMIMHCKOMY pabOTHHKY (IIPU HAIIMYHH);

- dopma HC-09 «Axkt 00 yjaaneHuH Y4yacTHHKA MTONOBOIO COYMHCHHA
(u310KeHus )y (IPH HAJTMYUH);

— dopma MC-03 «Crnucok wIEHOB KOMHMCCHM II0 IPOBEICHHIO HTOIOBOIO
COYMHEHHUS (M3JI0KEHHUA ),

- dopma UC-05 «BeaoMocTh NpOBEACHMS HTOTOBOTO COYMHEHHS (HU3JI0KEHNA)
B yueOHoM kabunere OO (MecTe npoBeeHus )» (110 KOJH4YecTBY y4eOHbIX KaOHHETOB):

- ¢dopma HC-05-01 «IIporokon mpoBeAeHHss HUTOrOBOr0  COYMHEHMS
(m3noxenns) B yuebHom kabunere OO (Mmecte mpoeaeHHs)» (IO KOJNWYECTBY Y4YeOHBIX
KaOMHETOB),

- dopma HC-13 «BemomocTh yueTa BPEMEHM OTCYTCTBHS YYaCTHHKOB
UTOTOBOr0 couuHeHHs (M3nokeHus) B ydeOHoM kaGunere OO (MmecTe NpPOBEACHMA)»
(1o KonuuecTBY yueOHBIX KaOHHETOB);

- dopma HC-15 «Axt npuéMku-nepenaun  marepuanos B 0O  (mecre
IIPOBEICHHS )»;

- dopma UC-16 «IIpoTokon npoBeJeHHs UTOrOBOIO COYMHEHHS (M3JI0KEHNS)
B OO (MecTe npoBeACHHA)»;

= dopma MC-17 «AKT 06 maeHTH(HKAIMH JHYHOCTH YYaCTHHKA HTOrOBOTO
counHeHH (U37105KeHuUs)» (MPU HATHIHH);

= ciay;keOHBIC 3anucKu (TTpH HATHYHH).

YIakoBBIBA€T OPUIrHMHANBI U KONHMU OJaHKOB MTOTOBOIO COUMHEHHs (M3JIOKCHHSA),
HEHMCIIOJIL30BAHHBIE HMHIMBUAYAIbHBIC KOMIUIEKTHl YYaCTHMKOB HMTOrOBOTO COYMHCHUSA
(M3710K€HNs), HEHMCIIONb30BAHHEIC JIOMOJHUTEIbHBIC OJIaHKH 3aIHCH, HCIONb30BaHHbIE
AMCTHI GyMaru JUis 4epHOBMKOB, (Jlajiee — MaTepHalibl MTOTOBOTO COYMHEHHSA (M3I0KCHHA))
B ceiid-naker. Celip-nmaker ¥ Manky ¢ OTYETHHIMH (POpMAMHU HEPE/IaeT yIOJIHOMOYECHHOMY
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npeacrasureno OMCY.

JlaeT ykazaHHe TEXHHYECKOMY CIEIHAIMCTY MPOU3BECTH OCTAHOBKY PEXHMa 3aIucH
B MECTE IPOBEJEHHUS HTOTOBOTO COYMHEHMS M KOMHMPOBaHHMSA HA OTYYKIAEMBIE HOCHTCIH
BHJIE03AITHCH B JIBYX 3K3eMIUIfpax.

[IpuHuMaeT y TEXHHYECKOrO CIEHHMANMCTa HAa  OTYYXKIAEMBIX  HOCHTEIAX
BU/IEO3AITUCH WTOTOBOrO COYMHEHHS (M3/10)KEHHMA) M3 MECTa TMPOBEACHUA HTOrOBOr0O
counHeHMs (M3I0KeHHs) (NoMeleHne JUisi pYKOBOJUTENs, yaeOHble KaOHHETh, KOPHIOPEI,
BXOJI B MECTO IPOBEJACHHMS UTOrOBOrO COYMHEHHs (M3/10:KEeHN)) B ABYX 3K3emIuisipax. Onuu
SK3EMIUIAp  TepefaeT  OTBETCTBEHHOMY  JIMIY  3a  XpaHeHWe  BHJeo3amucei
Ha MYHHMLMIIAJGHOM YPOBHE M Mepejiady BHICO3AIHCEHl U3 MECT MPOBEACHWA WTOrOBOIO
counHenns (u3noxenus) B PLIOU. Bropoit octaetcs Ha xpanenue B OO-MecTe NpOBEACHHA
HTOrOBOI'0 COYMHEHUS (M3I0KEHUS).




Npnioxenne 2
K IPHKA3Y MHHHCTEPCTBA ofpasoBanns
Bearopoagkoii ob1acTn

0T « ,{ 4y f{-ﬂﬁ!{/ /- 2023 rona Ne .2122.4‘/.

UHCTpYKIHS /IS PYKOBOAUTE ISt 00pa3oBaTe/bHOM OPraHH3alHH, peansyomen
o6pa3oBaTebHbIe NPOrPaMMBbI cpefHero obmero oGpa3oBanus, Ha 6a3e KOTOPOH
OPraHH30BAHO MECTO NMPOBe/IeHHS HTOrOBOI0 COYHHEHHS (H3JI0KEHNU)

Pykosojurens OO COBMECTHO ¢ pyKoBoauTeneM 00d3aH 00ecrneuyuTh MOATOTOBKY
M TNIPOBEJEHHE MTOrOBOrO COYMHEHHMs (M3IIOKEHHs) C YUETOM COOMIOIEHHMS CAHMTapHO-
SMHIEMHOJIONMYECKUX PEKOMEHIaLuii, IpaBHIl, HOPMATHBOB.

IMoAroToBKA K MPOBEAEHHI0 HTOTOBOI0 COYHHEHHN (M3/10KEHHA)

PykoBojaurenns OO 00KEH 03HAKOMUTBCA C:

(emepanbHBIMH  HOPMATHBHBIMM  TIPABOBBIMM ~ AKTAMH,  pPErIaMCHTHPYIOLMMH
[POBEJICHHE MTOIOBOTO COYMHEHUS (M37I0KEHMS), B TOM 4YHCIIE METOAHYECKHMH
marepuanaMu PocoGpHai3opa, peKOMEHJIYEMBIMH K MCIIOIB30BaHUKO IIPH OpPraHH3aliH
¥ MIPOBEACHUH UTOTOBOTO COUHHEHUA (M3TI0KEHHA);

pPEerMOHAJIbHBIMH  HOPMATHBHBIMHM  TPABOBBIMM  AKTaMH, pErIaMEHTHPYIOLIUMHU
NPOBEICHUE UTOrOBOTO COYMHEHUA (M30KEHUA), B TOM dnciie [Topsaakom.

B uensx OpraHM30BaHHOIO TIPOBEJAECHHS MTOrOBOTO COYMHEHHs (M3/I0XKEHHs)
PYKOBOAMTEN HEOOXOAMMO ONpeAe]IuTh HM3MEHEHHs TEKYIIEro paclucaHus 3aHATHH
oOpa3zoBare/IbHOM OpraHM3aluy B THH MPOBEICHUA HTOTOBOTO COYMHEHHA (M3JI0KEHHUS).

He mnosanee ueM 3a JeHb A0 TIPOBEJIEHHS WTOrOBOIO COYHHEHHS (M3J10KEHHS)
COBMECTHO € PYKOBOJIHTCIIEM:

1) mnpoBecTH MPOBEpPKY FOTOBHOCTH 00pa30BaTe/IbHON OpraHu3alui K MPOBEIACHHIO
HUTOTOBOTO COYMHEHHUS (M3IIOKEHHSA);

2) TPOBECTH MPOBEPKY FOTOBHOCTH YueOHOro KabMHETa /Ui OpraHU3alluy MUTaHKs
Y4YaCTHUKOB HTOTOBOTO COYMHEHUS (M3J10KeHHA) (TPH HEOOXOIMMOCTH);

3) NpoBeCTH NPOBEPKY TIOTOBHOCTH MEJMLMHCKOrO KaGMHETa Ui IPOBEICHUS
MEIUKO-TpOoGUIAKTHYECKHX MPOoLeyp (IPH HaJTHYHH);

4) mnpoBepuTh HaTMuKe U pabOTOCIIOCOOHOCTH YaCcOB, HAXOAAIMXCS B 10JI€ 3pCHUA
YYaCTHHMKOB, B KaKI0M KabuHeTe;

5) mnpoBepuTh HAIWYHE MECTa /I8 XpaHEHUs JIMYHBIX BeEIICH YYaCTHHKOB
ATOrOBOTO0 COYMHEHHA (M3JI0XKEHHE), KOTOPOEe MOKHO OBITh OpPraHM30BaHO [0 BXoJa
B MECTO IMPOBE/IEHUSI HTOTOBOTO COYMHEHHUS (M3I0KEHHSA);

6) MNpOBEpPUTH HATUYMEC MecTa Ul XPAHEHWA JIMUHBIX BelIeH YIEHOB KOMHMCCHH
110 MPOBE/ICHUI0 UTOTOBOTO COYMHEHUS (M3/I0KEHUSA ), KOTOPOE JO/LKHO OBITH OPraHH30BaHO
JI0 BXOJIa B MECTO MPOBEICHHS HTOIOBOTO COUMHEHMUS (M3JI0KEHUA);

7) MOArOTOBHTE JMCTEI OyMarud JUis YEpPHOBMKOB €O IITAMIoOM 00pa3oBaTeIbHOM
OpraHM3alMy Ha KaKJOT0 YYacTHHKA UTOTOBOIO COYMHEHHS (M3/10)KeHUs) (MUHMMAaJIbHOE
KOJIMYECTBO — JIBA JIMCTA), @ TAKXKE JOMOJTHUTEIbHbIE JTUCTBI OyMaru Juisi 4epHOBHUKOB,;

8) obecrieudTh TMOATOTOBKY B HEOOXOAMMOM KOJIHYECTBE MHCTPYKIMA Juis
YVYACTHUKOB HTOTOBOTO COYMHEHHS (M3JIOKEHHS), 3aYMTHIBAEMBIX WICHOM KOMHCCHH
B yueOHBIX KaOMHeTax mepejl HAyaJloOM HNPOBEICHHUS MTOrOBOIO COYMHEHHMs (H3JI0KCHHSA)
(omHa HHCTPYKLMA HA OJMH yueOHBIH KabuHeT) (npuiokeHre 8 K HaCTOALIEMY MPHKA3y ),

9) obecrneunTs MOArOTOBKY MHCTPYKUMN [UIS y4acTHHUKOB HUTOTOBOIO COYMHEHMS
(u3nokeHns) (Ha Kax)I0ro yuacTHuka) (mpuioskeruns 9, 10 k HacTosIeMy npuKasy):
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10) obecrieyuTh MNOATOTOBKY OTYETHBIX (OpPM JUls MPOBEACHHS HTOrOBOrO
COYMHEHHUS (M3I0KEHU);

11) mOArOTOBHTE BO3BPATHBIC JOCTABOYHBIE IAKETHI JUIA YNAKOBKH MaTCpHAloOB
UTOrOBOTO COYMHEHUS (M3I0KEHU):

- OpUrHHAIOB GJIAHKOB perucTpaimu (1o KoJIMYecTBy yueOHbIX KaOMHETOB),

- OpMrMHAIOB  OJAHKOB  3amuMcH  (HOMOJHHUTENBHBIX  OJIaHKOB  3aITMCH)
(1o xonuuecTBY y4eOHBIX KaOMHETOB X2);

- Kom|il GJIAHKOB 3amUCH (JONMOJHHUTETBHBIX OJaHKOB 3anucH) (M0 KOJUYECTBY
yueOHBIX KaOMHETOB X2);

-  OpUIHHaJOB OJIAaHKOB pEerucTparMu ¥ OJIAaHKOB 3alMCH YYaCTHHKOB, JIOCPOYHO
3aBEPIUMBIIMX HAMHCAHUE MTOTOBOTO COYMHEHUS (M3/10KEHHA) Wid (M) YAaJCHHBIX
C UTOrOBOrO COYMHEHMs (M3/I0XKeHMs) 3a Hapyuienue [Topsajka (o KoimyecTBy y4eOHBIX
kaOMHETOB);

- HCIONB30BAHHBIX JIMCTOB OymMarH Ui YEpPHOBUKOB [10C/IE€ [IPOBEINECHUSA
MTOrOBOTO COUMHEHHS (M3/10KeHHU ) (10 KOJIHYeCTBY Y4eOHbIX KaOUHETOB);

12) opranm3oBaTte  NpoBepKy  paboTOCNIOCOOHOCTH ~ TEXHMYECKMX  CPE/CTB
B TOMEIIEHUH JUIS PYKOBOJAMTENS, CpeAcTB BujecoHabMoeHus B yuyeOHBIX KaOuHeTax,
B TMOMEUICHUH JUIA PYKOBOAMTENS, B KOPHJOpax, BXOJAE B MECTO IPOBEIAECHHA HTOTOBOIO
COYMHEHMS (M3JI0KEHHUSA ),

13) opranuzoBath obecrieuenue Y4aCTHUKOB HUTOrOBOI'0 COYMHEHUS
opdorpapuuecKumMu clI0BapsAMH, Y4aCTHHKOB UTOTOBOIO M3JIOKEHUS — opdorpaduuecKumMu
¥ TOJIKOBBIMH CTIOBapsAMHU.

B aenb npoBeieHHs HTONOBOr0 COMHHEHHA (H3/I0KEHHH )
pykosoauTeas OO obszan:

- o0ecreyuTh ABKY 00y4arommxcs Ha HTOrOBOE COYHHEHHE (M3/I0KEHHE);

- o0ecrieyuTh HaIHYHe Yy OOYyYaloIMXCH JOKYMEHTa, YAOCTOBEPAIOLIErO
JMYHOCTb;

- HAMpaBUTh COTPYAHHKOB 00pa3oBaTelIbHON OpraHW3alMM, NpPUBJIEKAEMBIX
K IPOBEACHHIO HMTOrOBOr0 COYMHEHHsA (M370XKEHHs), B MecCTa NPOBEACHUS HTOrOBOIO
COYMHEHHS (M3T0KEHUSA);

- npourdopmuposate OMCY 0 KonuuecTBe W TNPHYMHAX OTCYTCTBHSA
oOydalonxcss Ha MTOTOBOM COYMHEHHMH (W3n0KeHHMH). Jis IOBTOPHOTO JIOIyCKa
npenoctaBuTh B OMCY JOKYMEHTBI, NOATBEP K IA0IINE MPHYUHY OTCYTCTBUA;

- HAXOJMTHCA B TMOMEIIEHUH JUIS PYKOBOJAMTENA B MecTe I[IPOBEICHHUA
HUTOTOBOTO COYMHEHUS (M3I0KEHUA).

B naeHbp mnpoBeaeHus MTOroBOro COYMHEHHs (M3/10)K€HHA) (B MEpUHOL ¢ MOMEHTa

I
:onzla B MECTO MpOBEJEHHS MTOrMOBOr0 COYMHEHMUS (M37T0KEHHMS) U J0 OKOHYaHWSA
| MTOTOBOIO COYMHEHHS (M3/I0K€HHS) B MecCTe I[IPOBENCHHSA HWTOrOBOIO COYHMHEHHS
| (m3nokenns)pykopoautemo OO B MecTe NMPOBE/ICHUS UTOTOBOTO COYMHEHHUS (H3TOKEHHUS)
: 3anpeLaeTc:

I a) OKa3blBaTh COJCHCTBHE y4aCTHHKAM MTOTOBOIO COUYMHEHHS (M3II0XKEHHS), B TOM
| YUCJie Tepe/laBaTh UM CpEJICTBA CBS3HM, JJIEKTPOHHO-BBIYMCIMTENBHYIO TEXHHKY, (GoTo-,
:ay,uuo- M BHJICOAMNNaparypy, CHpPaBOYHbIE MaTepHalIbl, JIMTEPATYpHbIE HCTOYHHKH,
| THCbMEHHBIE 3aMETKH U HHBIE CPEJICTBAa XpaHEHUs U repeaun HHGopManuu;

I 6) nonb30BaThCA CPEACTBAMH CBSI3M BHE TOMELIEHHA JUIA PYKOBOAMTENA
l




Bbiaaua pe3yJibTaTOB HTOTOBOI0 COMHHEHHN (H3J10KeHHs)

Pykoomutrens OO  o0s3am  ofecneynTh  O3HaKOMJIEHHE  OOydalOUIMXCH
C YTBEP)KJEHHBIMH Pe3y/IbTATAMH UTOTOBOTO COYMHEHHS (M3/I0KEHHUS) B TCUCHHE OIHOrO
paGoyero AHs €O AHA TOJAYYEHHA Pe3yAbTATOB HTOrOBOTO COYMHEHHS (M3JI0KEHHSA)
n3 OMCY.

O3zHakoM/ieHHE 00yJaromuXes ¢ pe3yabTaTaMy UTOTOBOTO COYMHEHHS (M3JI0KEHHS )
MOATBEPK/IAETCS HMX TOANUCHI0O B TMPOTOKOJIE O3HAKOMICHMS C YKa3aHWEM JIaThl
03HAKOMJICHHSA.

Pykosogutens OO o00s3aH obecnieynTh O3HAKOMIICHHE pojuTelell (3aKOHHBIX
npeacTaBuTeeif) o0yJalommxes ¢ pe3yjabTaTaMH HTONOBOIO COYMHEHHS (M3JI0KEHMS)
1O/ OATHUCE.
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Mpunoxenne 3
K NPHKa3y MHHHCTEPCTBA o0pasoBanns
oii obnacTi

., bearopoackol 74
or « 47 » U, fﬁé‘% ¢V 2023 rona Neﬂ_/z’

HHceTpyKuus A8 YNOJHOMOYEHHOr0 NPeCTABHTE/S OPraHoB caMOyNpaB.ieHns,
OCyLIECTB/SIOUMX YpaBjieHHe B cepe 0OpazoBaHHs MyHHUHIAIbHBIX PaliOHOB H
ropoACKHX OKPYroB

Vnonnomodenusiii npeacrasurens OMCY obecneuuBaer cobmojenne Ilopsiika,
B TOM YHCJIE:

—  OCYWIECTBJIAET B3aUMO/ICHCTBHE ¢ JMLAMH, [PUCYTCTBYIOIIHMH B MeCTe
MPOBEJACHUA WTOrOBOrO COYHMHEHMS (M3TIOXKEHMA), TO obecrnedyeHuio  cobmojeHus
Tpebosanwmii [Topska;

— B cioyyae BeIABIeHHsA HapyweHuit Ilopsiika COBMECTHO € pPYKOBOIAMTEIIEM
NMpUHUMaeT pemeHue 00 yJaJCHHH YYaCTHUKOB HTOrOBOTO COYMHEHHA (M3JI0XKEHHA),
HApYIIHUBUIMX YycTaHOBJIEHHBIH [lopsaok, a Takke WHBIX M1, HAXOMAIIMXCA B MECTE
[IPOBEJCHHS UTOIOBOIO COYMHEHUs (M3TI0KEHHUA);

— B CIyyae yrpo3bl BO3HMKHOBEHHS 4YpE3BHIYAWHON CHUTYyallMlH COBMECTHO
C PYKOBOAMTEJIEM He3aMeJIMTENbHO HH(pOpMHpPYeT MHHHCTEPCTBO O CIOXKHBILIEHCA
CUTyaUMH JUIA NPUHATUS MUHHCTEPCTBOM pPELICHUsS O IEPEHOCE MPOBEICHHS WTOrOBOrO
COYMHEHHA (M3JIOKEHHMS) B JPYroe MECTO HpOBeJACHUSs MWIM B JIpYroi JIEeHb,
IpeAyCMOTPEHHBIH pacHCcaHUEM NPOBEJCHUA HTOTOBOIO COYMHEHUS (M3/10KECHNA);

—  CIeAMT 3a COOJIIOJIEHHEM CAaHMTApPHO-3MHMIEMHOJOTHIECKHX PEKOMEHIALIHIA,
MpaBHJI, HOPMaTHBOB,

YnoanomoueHHblH npeacrasute b OMCY HeceT 0TBETCTBEHHOCTD 3a:

- LEeJIOCTHOCTh, IOJIHOTY W COXPaHHOCTh OPHIMHAJIOB W KOmNMii OJlaHKOB
HTOTOBOTO COYMHEHMA (M3IOKEHUS), OTYETHBHIX (POPM, MCTOIB30BAHHBIX JUCTOB Oymaru
JUld YEepHOBHMKOB, BHE03amuceil MTOrOBOro COYMHEHMS (M3JI0XKEHHUS) [pU Tepejaye
MX H3 MECTa MPOBEJCHHA UTOrOBOIO COUMHEHMS (M3/10%KEHHA ) JIUILY, HasHaueHHOMY OMCY
B KayecTBE OTBETCTBEHHOIO 3a J0CTaBKy GJIaHKOB Ul [IPOBEACHMS UTOrOBOIO COUYMHEHHS
(n3noxenns) uzs OMCY B PIIOHU;

— cobmonenue uHGOpMalMOHHON O0€30MacHOCTH Ha BCEX ITanax IPOBEIECHUS
UTOrOBOTO COYMHEHUS (M3I0/KECHHUA).

Ha ynonnomouennoro mnpejcrasutens OMCY  Bosnaraercss  0043aHHOCTB
no (GMKCHPOBAHMIO BCeX ciaydaeB HapyiueHus [lopsaka nposeieHNHs HTOrOBOTO COYMHEHHSA
(M3/10)KEHHUA) B MECTE NPOBE/ICHUSA UTOTOBOIO COYMHEHUS (M3II0/KEHHA).

Ha noaroToBHTe/IbHOM 3Tale MPOBeJeHHS] HTOTOBOr0 COYHHEHHS (M3JI0KeHHs)
ynojHomo4eHnnblii npeacrasutess OMCY:

3HAKOMHTCS C:

benepanbHBIMM  HOPMATHBHBIMM  IPABOBBIMM  aKTAMHM, PErJIAMCHTHPYIOIIHMH
MPOBEJACHHE WTOTOBOTO COYMHEHHMS (M3JI0XKEHUs), B TOM YHCIE METOAMYECKHMH
marepuanaMu PocobpHazizopa, pekOMEHyeMBIMH K HCIOJIB30BAHHIO NPH OpraHH3aIiy
H IpOBCACHHH UTOroBOT0 COHHMHCHHS (H3JIO)K€HH}I);

PErHOHAJIBHBIMA HOPMAaTHBHBIMHM TIPAaBOBBIMH  aKTaMH, perlaMEeHTHPYHOLINMHA
IPOBEJIEHHE HTOTOBOIO COYMHEHHs (U3JI03KEeHHUs), B TOM uunciie ITopsakom;

WHCTPYKLHMAMH,  ONpeJe/sIOMUMH  MOopsajoK  paGoTel  JIMIL,  TIPHBJIEKAEMBIX
K TIPOBEICHUIO UTOTOBOI'O COUMHCHMS (M3JI0/KEHHA).
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Ha sTane mpoBeJeHHs HTOrOBOro COYHHEHHs (M310KeHHS) YNOJHOMOYEHHbIH
npeacrasurear OMCY:

JlomkKeH SBUTBCS B MECTO MPOBEAEHHUS HMTOrOBOTO COYMHEHHs (M3JI0KEHHA)
He no3auee 8:00 yacos JAHs NMPOBEAECHUS HTOIOBOIO COYMHEHUSA (M3IOKEHNUA).

[IpoBoauT MNpPOBEPKY TOTOBHOCTH MECTa [IPOBEJCHUS HMTOrOBOIO COYHHEHHA
(M3J105KeHHs) B JIeHb [IPOBE/ICHIS HTOTOBOIO COYMHEHUS (M3/10)KEHHA) 10 €ro Havasa:

- HAIMYME MecTa JUI XpaHeHHS JIMYHBIX BElIeH YYaCTHHUKOB HMTOrOBOTO
COYMHEHHs (M3JIOKEHHME), KOTOpPOE€ MAO0LKHO ObITh OPraHW30BaHO [0 BXOJa B MECTO
IPOBEACHUA HTOTOBOTO COYMHEHHUSA (M3/10KEHHA);

- HaJIMYMEe MecTa /IS XpaHeHWs JIMYHBIX Belled WIEHOB KOMMCCHH
110 NPOBEACHUIO HTOTOBOTO COYMHEHUA (M3/I0KEHHS), KOTOPOE JJOIKHO ObITh OPraHu30BaHO
J10 BXOJIa B MECTO MPOBEECHUS HTOTOBOTO COUMHEHNUS (M3JI0KCHHA);

- HaJTHYME CITMCKOB YYACTHHKOB, CAIOIIMX UTOIOBOE COYMHEHHE (MU3II0KEHHE)
B MECTE NPOBE/IEHUA UTOrOBOIO COUMHEHHs (M3/I0KEHHA);

- paboToCcrnocoOHOCTE TEXHHYECKHX CPEICTB B MIOMEILEHUH IS PYKOBOJAUTES,
cpeacts BuaeoHabmoaenuss B yueOHbIX KaOuHeTax, B TOMEIUEHUH /Ui PYKOBOJIUTE.IA,
KOpPHJI0pax, BXOJI€ B MECTO NPOBEICHHS HTOIOBOTO COYMHEHUS (M3TT0KEHUS);

- Haauuue M paboTOCrOocOOHOCTh YacoB, HAXOAAIIMXCH B I0J€ 3pEHHS
YYaCTHHMKOB, B Ka)KJ10M KabuHere;

- HAJIMYHE JTUCTOB OyMaru /11 YepHOBUKOB Ha KaXKA0r0 yYaCTHHKAa HTOMOBOTO
COUMHEHHUsl (M3710)K€HHMs) (MHHMMaJBHOE KOJIWYECTBO — JiBa JIMCTa), a TaKKe
JIOTIOJIHUTEJIBHBIX JTUCTOB OyMaru 11 4epHOBHKOB;

- HalMuhie B HEOOXOAMMOM KOJIMYECTBE MHCTPYKLMH [ Y4aCTHUKOB
MTOrOBOI0 COYMHEHUS (U3JIOKEHHS), 3aY4UTHIBAEMBIX YJIEHOM KOMMCCHHU 110 [POBEICHHIO
MTOrOBOIO COYMHEHHMsA (M3/10KEeHMA) B ydeOHOM KaOMHeTe Iepe] HavaloM IPOBEACHUA
HTOrOBOIO COYMHEHUS (M3/10:KeHH ) (01Ha HHCTPYKIMS Ha OMH y4eOHbIit kKabuHer);

- HAJIMYUEe MHCTPYKIMHA U1 YYaCTHHKOB MTOIOBONO COYMHCHHS (M3TOKCHHSA)
(Ha Ka)kJI0ro y4acTHHKA);

- HaJIMYHEe OTYETHBIX (OpM 18 TMPOBEJAEHHA HTOrOBOIO COYHHCHHSA
(M371OXKeHuUN);

o Hajluyne HeoOXoauMoro KojnudectBa opdorpapuyeckux cioBapeit s
YVYaCTHHKOB HTOTNOBOTO COYHHEHHsA, opdorpaduueckuX M TOJKOBBIX cloBapei s
YYaCTHUKOB UTOTOBOIO M3/I0)KEHHS;

- roTOBHOCTh y4eOHOro kabHMHeTa 11 OpraHu3auMyd IMTaHHUS YYIaCTHUKOB
MTOrOBOI0 COYMHEHHS (M3/10KEeHHs ) (IIPH HEOOXOAMMOCTH);

- rOTOBHOCTh ~ MEIMIMHCKOrO  KabMHeTa A8  TPOBEACHHUS  MEIMKO-
NPOPHUAAKTHYECKUX MPOLEYP (IIPH HATHYHH).

[IpucyTcTBYeT NpH NpoBEJeHUH PYKOBOJHTENIEM HHCTPYKTAXKA JIML, MPUBICKAEMBIX
K MPOBEICHUIO HTOTOBOI0 COYMHEHUS (M3I0XKEHHUS), 110 OPAJAKY H MPOLELYPE MPOBEICHHS
MTOrOBOTO COMMHEHHS (M3J10KEHHUS).

[IpucyTcTByeT mnpH oOpraHu3allMd BXOAa YYacTHMKOB HMTOrOBOTO COYMHCHHUS
(M3J105KEHHS) B MECTO IPOBEAEHMS MTOTOBOIO COYMHEHMS (M3I0XKEHHs) M OCYUIECTBISET
KOHTpOJIb 3a codmoaeHuem Tpedosanuii [Topaaka, B TOM 4HCIE OCYIIECTBIACT KOHTPOIb
3a opra}maanneﬁ C/la4yM JIMYHBIX BELICH B CrelMalibHO BBIJACICHHBIX MecTax s XpPaHCHUA
JMYHBIX BELIEH YYaCTHUKOB UTOrOBOTO COYMHEHHS (M3JI0KEHHs) U 4ICHOB KOMMCCHH
MO IPOBEJACHHUI0 HMTOrOBOIO COYMHEHHS (M3JIOKEHHS) J0 BXOJa B MECTO IPOBEACHUSA
UTOIOBOTO COYMHEHHs (M3/10KEHHSA), KOHTPOJIb 3a BBIIOJHECHHEM TpeboBaHMA O 3arpere
YYaCTHMKAM HTOrOBOIO COYMHEHHS (M3JI0KEHMs), WIEHAM KOMHUCCHH IO MNpPOBEIECHHIO
HTOrOBOTO COYMHEHUS (M3/I0’KEHH) UMETh IIPH ce0e Cpe/IcTBa CBA3H.
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[IpHCYTCTBYET TIpH 3ANONHEHMH CONMPOBOKAAIOMWIMM  (POPMBI NC-17 «Axr 00
WIeHTH(PHUKALUMN JTMYHOCTH Y4YacTHMKA WTOTOBOr0 COYHMHCHHA (M3MOKEHHUs)» B Clydae
OTCYTCTBHSL Yy  Y4aCTHMKAa  HWTOrOBOTO  COYMHEHMS (3J103KEHUS)  JIOKYMEHTa,
YJI0CTOBEPAIOIIEr0 JIHIHOCTD.

[IpucyTCTBYeT MPU COCTABJACHHH PYKOBOAHMTEICM aKTOB O HEJOMYCKE B MECTO
IPOBE/ICHHS HTOTOBOTO COUHHEHHS (M3/I0KEHHMS):

- y4aCTHUKA HTOrOBOTO COYMHEHMS (M3JI0KEHMs), OTCYTCTBYIOIIEIO B CIHUCKAX
pacripe/ie/IeHus B JaHHOE MECTO MPOBEJIEHMSA UTOIOBOIO COYMHEHUSA (U3IIOMKEHHA);

- BHITYCKHMKA IMpPOUUIBIX JieT, oOyvatomerocs mo o0pa3oBaTeibHBIM
nporpaMMam cpejiHero npogeccuoHaibHOro 00pasoBaHus, 00y4aromerocs B HHOCTPaHHBIX
00pa3oBaTeNBHBIX  OpPraHM3alMAX B Cloyyae OTCYTCTBHA Yy HHX  JIOKYMEHTa,
YIOCTOBEPAIOLIET0 JIMYHOCTb.

VKa3zaHHBIIf aKT MOANMCHIBAETCA YMOJHOMOYEHHBIM mpeacraBureneM OMCY,
PYKOBOJIUTEIEM H YYaCTHUKOM HTOIOBOIO COUMHEHMS (M3I0XKEHHA). AKT COCTaBIACTCS B
JABYX 9K3eMIuiipaXx B cBoGoaHoit dopme. IlepBeiii SK3eMILIAp  YHNOJIHOMOYCHHBIN
npencrasureb OMCY nepepaer B PLIOM, BTOpoii npeocTaBiseTcs y4aCTHHKY HTOrOBOIO
COYMHCHHS (M3TI0KEHUA).

Konrponupyer codmoacuue [lopsaka, B ToM 4HCIE HE JIOIMYCKAET HAJIMYHE B MECTE
NPOBE/ICHUS HWTOrOBOTO COYMHEHHs (M3noxkeHus) (yueOHbIX KaOuHeTax, KOpHAOpax,
TYaJeTHBIX KOMHATaX, MEIHLIMHCKOM Ka0uHeTe M T.J.), Y YYAaCTHHKOB HTOrOBOIO
courHEeHHs (M3JI0KEHUS), WICHOB KOMHCCHH IO [POBEJACHHIO HTOrOBOrO COYMHEHMUSA
(M3MOKEHMA), CPEJACTB CBA3M, (HOTO-, ayaMo- M BHJEOANNApaTyphl, CHPABOYHBIX
MaTepHaIOB, THTEPATYPHBIX HCTOYHHKOB, TUCBMEHHBIX 3aMETOK M MHBIX CPEICTB XpaHEHNUA
u nepetaun uHbopmanuu. He aomyckaer Hanuuue y yYaCTHHKOB HTOTOBOTO COYMHEHHS
(M3n105keHUA) COOCTBEHHBIX OpdorpadHUIecKuX U (HIH) TOJTKOBBIX C/IOBApei.

He pomyckaer BbIHOCA MHCBbMEHHBIX 3aMETOK U MHBIX CPEJCTB XpaHCHHS M [Iepeaayn
uH(GOpMaIH, TEM UTOrOBOr0 COYMHEHHA (TEKCTOB MTOTOBOIO M3JI0KEHHS) Ha OyMakHOM
WIN 3JEKTPOHHOM HOCHTENSX M3 Y4eOHBIX KaOMHETOB MeECTa IIPOBCIACHHMS HTOrOBOIO
COYMHEHMA (M3N10KeHus), a Taioke poTorpadupoBaHus TeM UTOrOBOrO COYMHEHUS (TEKCTOB
MTOIOBOTO HU3JIOKEHHSA).

Oxa3pIBaeT COACHCTBME PYKOBOAMTETIO B pPELIEHHMH BO3HHKAKOIIUX B Ipolecce
MUTOIOBOTO COYMHEHHUS (M3JIOKEHUS) CHUTyallHil, HE PErIaMEHTUPOBAHHBIX HOPMATHBHBIMH
NpaBOBLIMH akTaMu M HacTosmel MHcTpykiueit.

B ciyuae npuHATHS pemieHUs o0 YAaleHHH YYacTHHMKA ¢ HTOrOBOrO COUYMHEHUSA
(M37105K€HHs) COBMECTHO ¢ pykoBojuTesieM 3anonauser popmy MC-09 «Akr 00 yaanenun
Y4acTHHKa UTOIOBOTO COYMHEHMS (M3I0KEHHSA)» B TIOMEILCHHH Ul PYKOBOJAHUTENA B 30HE
BUIUMOCTH Kamep BujeoHabmoxenus. UYmen komuccun B y4eOHBIX KaOuHeTax
MOAMKCEIBAET JaHHYIO (opMy. PyKoBoauTe b HAa KaMepy 3aUHUTBIBAET TEKCT JOKYMEHTA.

IMpu HANTHYHH B MecTe NPOBE/IEHHSI HTOrOBOI0 COMHHEHHH (H3JI0KEeHHH)
MeIHIIHHCKOro paboTHHKA

[To mpuriameHuio AeXypHOro NpOXOIUT B MEJUIMHCKHIA KaOHHET (B ciiyyae eciu
YYaCTHMK HMTOTOBOTO COYMHECHHS (M3JIOKEHHS) [0 COCTOSHHMIO 3JI0pOBbS HE MOXKET
3aBCPUINTDL BBITIOJTHEHHC HTOTOBOI'O COYHMHCHUA (HBJ‘IO)KCHHSI)) JUIA KOHTPOJIA
HOJATBEPAKACHHA (HE MOATBEPKAEHHA) MEJIHIMHCKUM pabOTHUKOM YXY/ALUCHHUS COCTOAHMUSA
3/I0pPOBbsl Y4aCTHMKA UTOTOBOTO COYMHEHUS (M3TOKEHU).

B ciyyae NOATBEP)KACHUA MEIHLMHCKUM pabOTHHKOM YXY/ALIEHHA COCTOSHUSA
3JI0POBBSl YYAaCTHHKA WTOrOBOTO COYMHEHHA (M3710%KEHMA) M MpH COIVIACHM YYaCTHUKA
MUTOTOBOIO COYMHEHHMS (M3MOJKEHUS) JOCPOYHO 3aBEPUIMTL HAIMCAHUE HMTOTOBOIO
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COYMHEHHS (M3J0EHHs), COBMECTHO C MEIMIMHCKHM pabOTHMKOM  3amloOJHACT
coorsercTBytomme mois ¢popmel MC-08 «AKT 0 JOCPOYHOM 3aBEpPIICHUH HANMCAHUA
HTOrOBOTO COYMHEHHS (M3JI0KEHHS) IO YBAKHUTEIBLHBIM MNPUYHHAM» B MEIUIHMHCKOM
kabunere. [Tocne 3amonuenus Gopmbl MC-08 «AKT 0 JOCPOYHOM 3aBEpIICHUH HallHCAHHS
MTOrOBOrO COYMHEHMs (M3MOKEHHA) N0 YBOKUTE/IBHBIM TPUYHHAM» B MEIULIMHCKOM
KaGuHeTe ynonaHoMoueHHBI mpeactasutens OMCY  npuHocHT —JIaHHY  (opmy
B [OMCIICHHE Ul PYKOBOJMTENS W Ha Kamepy 3auMTHIBACT TEKCT AOKyMmeHTa. HiieH
KOMHCCHM B y4eOHBIX KaOMHeTaX M PYKOBOIMTE/b CTABAT CBOIO IOANUCH B YKa3aHHOM
aKTe. '

IIpH OTCYTCTBHH MeJHUHHCKOr0 paboOTHHKA B MeCTe NPOBeIeHHsI HTOrOBOro

COYHHEHHH (M3JI07KeHHS)

Y4yacTHUK HUTOrOBOTO COYMHEHHS (M3JI0KEHHS), KOTOPBIH 110 COCTOSHHIO 310POBBA
HE MOXKET 3aBepHIMTh HANMCAHHE WTOrOBOTO COYMHEHHSA (M3/I0XKEHHs), MPHIIAILACTCS
B TIOMELIEHHE [UIs pyKoBoaMTeNs. YmomHomodeHHsli npescrasutens OMCY coBMecTHO
C PYKOBOIHTEIEM COCTaBISAIOT «AKT O JAOCPOYHOM 3aBEPIICHHH HAIMCAHUA HTOTOBOIO
COYMHEHNS (M3NI0KEHHSA) 110 YBaXKUTEIBHEIM npuunHaM» (hopma UC-08). Unen komuccnm
B yueOHBIX KaOMHETaX MOMMCHIBACT JIAHHEIH aKT.

B cayyae 3anonuenus ¢opm dopmel MC-08 «AKT O JOCPOYHOM 3aBEPLICHUH
HAMMCAHHS MTOrOBOTO COYMHEHMS (M3JI0XKEHMS) MO YBAKMUTEIbHBIM NMPUYMHAM» W (HIJIHN)
MC-09 «AKT 006 yaaneHus y4acTHHKa HTOTOBOTO COUMHEHHA (M3JI0KEHMA)» OCYIIECTBIIACT
KOHTPOJIb HAJIHWYUS COOTBETCTBYIOIIMX OTMETOK, T[TOCTABJIEHHBIX UJIEHOM KOMHCCHH
B yueOHBIX KabuHeTax, B nomsix «He 3akonunia» u (win) «Yaanen» B 61aHKaX peruCTpaliy
TAKHX y4aCTHHKOB UTOTOBOTO COUHHEHNUA (M310KeHus ).

r = = - e e e e e e e e e e e e e e e e e e e R mm e e O e e Em e e Em Em e e e

| YnonuomoueHHomy npeacrasurenio OMCY neoOXoauMO NMOMHHTB, YTO MTOTOBOC |
I cOuMHenue (M3/105KeHNE) IIPOBOAMUTCS B CIIOKOHHOM 1 no0poskenare1bHOA 00CTaHOBKe.

: B jieHb NPOBEIEHHS UTOrOBOTO COUMHEHHsA (HM3JI0KEHHS)B IIEPHOI ¢ MOMEHTA BXO/1a
| B MECTO NpOBEJICHHS MTOrOBOrO COYMHEHHS (M3JIOKEHHA) M JI0 OKOHYaHWs HTOrOBOIO
| COUHHEHHs (U3NI0KEHHd) B MECTe MpPOBEJIEHHs HMTOrOBOrO COYMHEHHs (M3JI0KEHWSA)
'ynonﬂomoqeﬂnomy npeacrasutearo OMCY B MecTe NMPOBEJACHHUS HTOrOBOTO COYHMHEHHS

(mnomenm) 3anpeniaercs:

| a) OKa3bIBaTh COJACHCTBHE YYACTHMKAM HTOrOBOTO COYMHEHHS (M3JI0KEHHS), B TOM
| yECNE MepeaaBaTh UM CpPEJICTBA CBS3H, JJIEKTPOHHO-BBLIYUCIUTENBHYK TEXHHKY, (OTO-,
'aymm- U BHJCOAIApaTypy, CHpaBOYHBIC MaTepHalbl, JUTEpaTypHbie HCTOYHHKH,
| IHCHMEHHBIE 3aMETKH M MHbIE CPEe/ICTBA XPAHEHHSA M Nepeiauyy HHPOpPMALHH;

[ 6) TmonB30BATLCA CPEACTBAMH CBA3M BHE TOMEIEHWS Ul  PYKOBOJUTEISA
: (TTOTB30BaHUE CPEICTBAMHU CBSA3H JIOMYCKAETCA TOJLKO B IOMEIICHUH IS PYKOBOJINTES B
| STydae CiryxReOHOH HeOOXOAUMOCTH). _ o o o o oo oo oo i

o OKOHYAHHM TIPOBEJEHHS  HMTOrOBOr0  COYHHeHHs  (M3JIOKeHHS)
YIOJIHOMOYeHHbIH npeacTaButTesr OMCY:

OCYIIECTBISACT KOHTPOJb 3@ TMOJIYYEHHEM MAaTEpHAIIOB HMTOrOBOIO COYMHEHHS
(M37105KEeHHA) PYKOBOJHTEIEM OT 4ICHOB KOMHCCHM B yueOHBIX KaOWHETax B MOMEIeHHH
JUIsE PYKOBOJIUTENA 3a CHeNHalbHO MNOAroTOBJICHHBIM CTOJIOM, HaxXOJAImMMCS B 30HE
BHIMMOCTH Kamep Buaeonabmonenus no ¢opme HMC-14 «CoaHas BeOMOCThH Yu€Ta
YUACTHHUKOB M HCIIONB30BAHMS OJIAHKOB YYACTHHKOB MTOTOBOIO COUMHEHHUs (M3JI0IKEHUSA)
B OO (MecTe pOBENECHHA)»:

- jareyaTaHHblii BO3BPATHBIN 10CTaBOYHBIH MaKeT ¢ OIaHKaMHU PErucTpaliim;

- 3areyaTaHHbIii BO3BPATHBIA JIOCTABOYHBIN MakeT ¢ OnaHKaMH 3amucH
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(BKJIIOUAs JIOTOTHUTEIbHBIE OIAHKH 3aITHCH);

- 3ameyaTaHHblil BO3BpATHBIN JOCTABOYHBIN MaKeT ¢ OJaHKaMH perHCcTpaliu
M OnaHkaMH 3alMCH  YYaCTHHMKOB, JIOCPOYHO 3a@BEPIUMBIIHX HANHCaHHE HTOrOBOIo
COUMHEHHs (WM3T0KeHHA) Win (M) YJAICHHBIX C MTOTOBOTO COYMHEHMs (M3/I0KCHMS)
3a Hapymenue [Topska (ecnu Takue y9acTHHKH ObLIH B yueGHOM KabuHETE).

- 3arieyaTanHblil  BO3BpaTHBIM JOCTABOUHBIA ITAKET € MCMOIB30BAaHHBIMH
nuctaMu Oymar JUis 4epHOBHKOB,

- HEMCII0/Ib30BAHHBIE JINCTHI OyMaru /11 YepHOBUKOB,;

- dopmy UC-05 «BexoMocTb MpoBeIeHNS NTOIOBOTO COYMHEHUS (MU3I05KEHS)
B yueOHoM kabunere OO (MecTe IpOBEIACHHSA)»,

w- dopmy MC-05-01 «IIporokos TmpoOBEACHHSA  HMTOTOBOIO0  COUYMHCHHA
(u3noxenus) B yue6HoM Kaburete OO (MecTe MpoBeIeH s )»;

- bopmy MUC-07 «BeioMOCTh KOPPEKIMH [EPCOHAIBHBIX JIAHHBIX YYaCTHHKOB
MTOrOBOTO COYMHCHMS (M3/I0KEHUSA )»;

= dbopmy HC-08 «AKT O JOCPOYHOM 3aBEpIUICHMH HAaNMCaHHUS HTOrOBOro
CcOuMHEHUs (M3I0KEHHUS) 110 YBAKHUTEIBHBIM MPUYHHAMY (TIPH HAIHYHH);

= dopmy UC-09 «AxkT 00 yjajeHHH YYaCTHMKA WTOTOBOTO COYHMHEHHS
(u3noKkeHuA )» (MpU HATTHYHH);

- dopmy HUC-13 «BemomocTh ydera BpEMEHM OTCYTCTBHS YYaCTHHKOB
UTOTOBOTO COYHHEHMS (M3n0KeHusn) B yueOHOM kabunere OO (MecTe npoBeeHus )»;

- dopmy UC-17 «AxT 00 MACHTHOUKAIMHM JHYHOCTH YYaCTHHKA HTOTOBOTO
COYMHEHHSA (M3103KeHHA)» (NPH HATHYHN);

~ HEHMCII0/IB30BAHHBIC HMHIAMBHAYAIbHbIE KOMIUICKTEl YYaCTHHUKOB MTOIOBOTO
COYMHEHMA (M3JIOKEHUSA);

- HEMCIIONB30BAHHBIC JOMOIHHUTEIbHbIE OJIaHKH 3aIIUCH;

- ciyxKeOHbIe 3amUcKu (NIPH HAJTMYUH),

Ha xaxaoM BO3BpaTHOM JIOCTABOYHOM TAaKeTe JIOJKEH ObITh  3amnojiHEH
COMpPOBOJAMTE/IBHBIN ONaHK K MaTepualaM HMTOrOBOIO  COYMHEHHS  (M3JI0XKEHH:)
(bopma UC-11), ykazana ciaexyromas uHbopManus: KO M HaMMEHOBaHHME BHJa paboTHl,
Ko pernona, kog OMCY, kox OO-Mecta npoBe/ieHHs, HOMep KabuHeTa, J1aTa NPoBE/ICHUs
MTOrOBOTO couMHeHMs (u3iokeHus), HaumeHoBanue OO-mecra mposenenus, ajapec OO-
MeCTa IpOBE/ICHHA, TOCTAaBIEHa METKa «X» B COOTBETCTBYIOUIEM M0JI€ B 3aBUCHMOCTH
OT COAEP)KMMOr0 BO3BPATHOI'O JOCTABOYHOIO KOHBEPTA, YKA3aHO KOJIMYECTBO BIIOKECHHBIX
ucTOB (O1aHKOB).

[TpucyTcTBYeT NMpH BCKPBHITUM PYKOBOAMTEIEM BO3BPATHBIX JOCTABOYHBIX MAKETOB
C OpuUrHHajaMu ONMaHKOB 3amuCH (JOTIOMHHUTEIBHBIX OJAHKOB 3aluCH), TMOJTYYEHHBIX
OT WIEHOB KOMHMCCHM B y4yeOHBIX KaOHMHeTax, nepecyere PyKOBOJIMTEIEM OPHTHHAJIOB
O/aHKOB 3amMCH (JIOTOJIHUTEIBHBIX OJAHKOB 3alMCH) M KOIMMPOBAHHH HX TEXHHYECKHM
CIEIMAIUCTOM M Ha3HAYCHHBIMH PYKOBOJIUTENEM JCKYPHBIMH (IIpU HEOOXOUMOCTH).

KonupoBanue 6J1aHKOB MTOTOBOTO COYMHEHMA (M3JIOKEHHS) C BHECEHHOH B OJ1aHK
peructpanuu orMeTko «X» B mose «He 3akoHumn» WM «YjaajleH», NMOATBEPKIACHHOM
MOANMUCHI0 Y/IE€HA KOMHCCHM 110 IIPOBEAEHHIO HWTOrOBON0 COUMHEHUS (M3JI0KEHHSA)
B yueOHBIX KaOHHETax, HE MPOH3BOJAUTCA.

llocne KonupoBaHMA TEXHUYCCKHI CIICLIMANINCT TIEPE/IAeT PYyKOBOHTEMIO!

- OpUrHHaAB OGNAaHKOB  3anWCH  (JONOJHWTEIBHBIX  OJAHKOB  3aIlvCH)
YYaCTHUKOB UTOrOBOTO COYMHEHHSA (M3/I0KEHHUA),

- J1Ba 3K3eMILIgpa Konuii 6;1aHKOB 3anmucu (JOMOJIHHUTEIBHBIX OJIaHKOB 3aI1UCH)
YYaCTHUKOB HTOrOBOI'O COYMHEHUS (M3I0KEHNUA).
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PykoBoauTe b MEpPecUMThIBAET OpMIHHAIB OJAaHKOB 3anMcH  (JIOMOJHUTE/IBHBIX
OJAaHKOB 3alMCH) YYacTHUKOB MTONOBOrO COYMHEHHS (M3JIOKEHHMH) M 3arnevarbiBaeT
MX B HOBBIN BO3BpaTHBIN JIOCTABOYHBIH IMAKET, BK/JIA/AbIBas B HEr0 BCKPBITBHIH BO3BPATHBIN
JOCTABOYHEIN MaKeT, B KOTOpHIf YMAaKOBHIBAIM OpHUTHHANBI  OJIAHKOB  3aIlMCH
(1omOTHATEIBHEIX GJIAHKOB 3alTUCH) WICHbI KOMHUCCHH B YueOHbIX KaOHHeTaXx.

Konun O6naHkoB 3anucH (IOMOJHUTEABHBIX OAHKOB 3alHCH) YNAKOBBIBAKOTCH
B OTJIe/IbHBIE BO3BPATHBIC JAOCTABOYHBIE MMAKETHI 110 ayJAHTOPUSIM: OJUH KOMIUIEKT KOITHIA
O1aHKoOB 3anucH (kKomuy OnaHkoB 3anucu Ne 1, No 2, nonojgHuTeNbHBIX 0JIAHKOB 3aITUCH)
MOMEIIAOT B KOHBEPT Ne 1, BTOpoii KOMIUIEKT KONHii 6/1aHKOB 3arucH - B KoHsepT Ne 2.

BekpeiTe 1 3aneyaThiBaHie 0/1aHKOB 3alUCH HTOIOBOTO COYMHEHUS (M3J10KeHHS) B
BO3BpaTHbIC JOCTABOYHBIC MAKEThl, @ TAKKE KOMMpOBaHUE OIAHKOB IMPOM3BOAUTECS B 30HE
BHIUMOCTH KaMep BH/1I€0HA0 I10/1eHuU.

YnonnomoueHHbIH npeactasutens OMCY coBMecTHO ¢ pykoBoauTeseM ohopmiIseT
HCOOXO/MMBIE JOKYMEHTBl 10 pe3yjbTaraM [IPOBEJEHHS UTOTOBOIO  COYMHEHHS
(M3710)KeHNs) B MECTE MPOBEACHHUS UTOTOBOIO COYMHEHUA (M3I0MKEHUA).

ITo 3aBepmICHMM  HTOrOBOIO  COYMHEHHS  (M3JIOKEHHA)  YIIOJIHOMOUYEHHBIM
npeacraputesnis OMCY  cocraBiser OT4eT O [POBEIEHHH MTOTOBOIO COYHHEHMS
(u3noxenus) B mecte nposeaeHus (bopma UC-10). [Tepenaer ero pykoBoAUTE!TIO.

[IpucyTcTBYyeT npHM YNakoBKE MAaTEpHAIOB HTOTOBOTO COYHHEHHS (M3JIOKEHHS)
B cefip-naxer. [TpuHumaer ot pykoBoauTens cefid-naker v nanky ¢ oT4eTHEIMH (hopMaMu
JUId Tiepelladd B JIeHb [IPOBEJEHHS MTOrOBOIO COYMHEHHMA (M3JI0KEHHS) JIMILY,
HasHayeHHOMY OMCY B kauecTBe OTBETCTBEHHOrO 3a JIOCTaBKY OJIAHKOB JUIS [IPOBEIACHHS
MTOrOBOro counHeHus (u3noxenusn) n3 OMCY B PLIOMU.
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HucTpyknusa A/ 4jieHa KOMHCCHH, OKA3bIBAIOLIEro HH(PpOPMALHOHHO-
TeXHHYECKYI0 NOMOUlb, B TOM YHC/Ie 110 OPraHH3alHH BHIeoHa0/II01eHNs,
N0Jy4eHHI0 KOMIJIEKTOB TeéM COYHHEHHH, OpraHH3aliH Ne4YaTH TeM COYHHeHHIi,
TeKCTOB H3J10KeHHH, HHCTPYKIKA 118 YYaCTHHKOB HTOTOBOI0 COYHHEHHS
(M3107KeHHs) H KONMHPOBAHHIO 0JIAHKOB HTOrOBOI0 COMMHEHHS (H3JI0KEHHS)

IMoaroroBka K NpoBeJeHHIO HTOTOBOTO COYHHEHHS (H3JI07KEHHS)

Texuuyeckui cenuaIHCT J0/DKEH 03HAKOMUTHCS C:

delepalbHBIMH  HOPMATUBHBIMM ~ IIPABOBBIMM  aKTaMH, perJiaMeHTHPYIOLIHMHU
MPOBEJEHHE MTOrOBOIO COYMHEHHMS (M3J0KEHHS), B TOM YHCIE METOJHYECKHMMHU
MatepuasaMu PocoOpHaa3zopa, peKOMEHIYEMBIMU K MCIIOB30BAHMIO TPH OPTaHU3AIMHA H
IPOBEACHUHM UTOTOBOIO COYMHEHMS (U3JI0KEHUS );

pErHOHAJIBHEIMA  HOPMATHBHBIMH  IIPABOBBIMM  @KTaMH, PErJIaMEHTUPYIOIIUMHU
IIPOBEJCHNUE HTOTOBOI0 COYHHEHMS (M310KEHUS ), B ToM duciie [Topsakom.

He mo3aHee 4yem 3a fAeHb [J0 HA4aja NpPOBeAeHHS HTOrOBOr0 COYHHEHMS
(M3,102keHHs) TEeXHHYECKHH crennaaucT o0s3aH:

IToaroToBHTH M MPOU3BECTH MPOBEPKY pabOTOCIIOCOOHOCTH TEXHUYECKUX CPE/ICTB B
MOMEUIEHUH JUIA pyKoBoaurtend. IlomemeHue s pyKoOBOAUTENS JOJKHO OBITH
000py/10BAHO CICAYIOUIMMH TCXHHYCCKUMHU CPEICTBAMMU:

—TeneOHHON CBA3LIO;

— [IPHHTEPOM;

— KOMHMPOBAIBHBIM aIIapaToM;

—I1€PCOHAILHBIM KOMITBIOTEPOM, MOAKIIOYCHHEIM K ceTH «MHTepHeT», [id J0CTyma
Ha CHELUAIU3UPOBAHHBIE CAWThl W MOPTA/bl B LEAAX IOJYYEHHMS KOMIUIEKTOB TEM
HTOTOBOI'0 COYMHEHMS (TEKCTOB JUIS U3JI0/KEHHS ).

Opranu3oBaTh IedaTb OTYETHBIX (GOpM Ui IPOBEACHHS HTOIOBOIO COUYMHEHHS

(M3510KEHMN).

3anpemeHo  KOmUpoBaHHE  OJIAHKOB  MTOrOBOIO  COYMHEHHSA  (M3JIOKEHHA)
IpH HEXBATKE pacreyaTaHHblX OJIAHKOB HMTOrOBOTO COYMHEHHUA (M3/IOKCHHSA) B MeECTax
NPOBE/ICHM HTOTOBOI0 COYMHEHUS (M3JI0KEHMS ), TAK KaK Bce OJIAHKU UMEIOT YHUKAJIbHBIM
KOoI padoTEl M pacredyaThIBAIOTCA MOCPEACTBOM CHELIMAIM3MPOBAHHOIO IPOrPaMMHOIO
obecrieueHus.

B JeHb npoBegeHHSt HTOrOBOro COYHHEHHS (M3/J0KeHHS) TEXHHYECKOMY
CHELHAJTHCTY Heo0X0AUMO:

SIBUTCA B MECTO IPOBEIEHUA UTOTOBOIO COYMHEHUS (M3]10KEHNA) He 1o3/iHee 7:45.

Cnﬁnmna*n. CBI—IHTHPHO-QFIH‘J'I.EK{HOJTDT‘MHECKHE IJEKOLIEHJ{HTI‘HH, IT]']B'RHJ'IH}
HOpPMAaTHBBI.

He nosanee 08:00 BxmounTh BUICO3aNUCh B MOMENIEHUH /U1 PYKOBOIAMUTENS MECTa
MPOBE/ICHUS UTOTOBOTO COYMHEHHSA (M3NTOKEHUA), KOPHAOPaAX, BXOAE B MECTO MPOBEICHHUS
MTOTOBOTO COYMHEHHUS (M3JI0KEHUS ).

B 09:00 BiU1I0YMTH BU/I€03AMNCEH B y4eOHBIX KaOMHETaXx.

B 09:45 no MmecTHOMY BpEMEHH IOIYYUTh TEMbl COUHHEHMUS.




)]

[TosryyeHHe KOMIIEKTOB TeM HTOFOBOr0 COYHHEHHS

KoMmaekTsl TeM HTOrOBOr0 COYMHEHHA 3a 15 MHHYT J0 NpOBEJEHHA HTOrOBOrO
COYMHEHHS 110 MECTHOMY BPEMEHHM pasMelaloTcs Ha topic.rustest.ru, cchbiika Ha JaHHBIN
pecypc Takke pasmernaercs Ha opuunansHom caiite ®IBY «®ILT» (http:// rustest.ru/).

JIns monyuyeHus KOMIUIEKTa TEM HTOTOBOTO COYMHEHUSA HEOOXOJMMO BBHINOJHHUTH
ClIeAYIOLUE JIEHCTBHUA:

[lepeiitn Ha pecypc topic.rustest.ru, rje 0oToOpasHTCs ITABHOE OKHO C TeMaMu
MTOTOBOTO COYUHEHHS.

B cpeameii obmactu oroOpakaercss InepeueHb CyOBEKTOB B pa3OMBKe
1o deaepansusim okpyram (LIEHTPAJIBHBIN ®EJIEPAJIbHBINA OKPYT),

JUisi mpocMOTpa TeM COYMHEHMil BhIOepHTE HEOOXOJMMBIH CyOBEKT M ILEIKHHTE
1o ero HaumeHoBauuio (bearopoackas 061acTh).

B cnywae ecnu TeMmbl Ui BRIOpaHHOro cyObekTa emle He OImyO/IMKOBaHBI,
HauMeHoBaHue cyOnekra Oyaer BbIJICJICHO CHHHMM I[BETOM H IIPH IEPEXO/I€ Ha CTPaHHUILY
cyOnekra Gyner BeiBejieHo coobwenune «[lepedens Tem OyaeT pocTyneH HaumHas ¢ 9:45
110 MECTHOMY BPEMECHMY.

B ciyuae ecam TeMbl yKe OMyONMKOBaHbI, TO HaMMEHOBaHHE cyObekra Oyner
BBIJIEICHO KPACHBIM, U TIPH TEpPeX0/ie Ha CTPaHHILY cyOBbeKTa Oy/ET BRIBE/ICH KOMILIEKT TEM
MTOrOBOIO COYHHEHHUA.

JList Toro 4ro0bl cKauyaTh KOMIUIEKT TEM UTOTOBOIO COYMHEHHS HaXXMUTE HA KHOIIKY
«Cxavarb».

[locne HakaTns Ha KHOMKy Oy/aer mpousBejaeHa 3arpyska daiina B ¢popmare *.rtf.
B daiine Oyjaer ykazaHa MHCTPYKLMA IO BBINOJHEHHIO, HAUMCHOBAHHE PETHOHA M TEMBI
UTOTOBOTO COYMHEHMA.

YroObl pacreyarath TeMbl, HCTIOIB3YHTE KHOINKY «Pacreyararby.

ITocie  HaxatMs Ha  KHomky — «Pacmedarate» — OTKpOETCA  CTpaHHIIA,
ONTHUMHU3MPOBAHHASA /U1 NIEYaTH.

Pa3MHOKHTH TEMBI HTOIOBOTO COYHHEHHSA B HEOOXOJMMOM KOJIMYECTBE H IepesaTh
PYKOBOJMTENO (TEMBI COYMHCHHA MOTYT OBITh pacriedaTaHbl Ha KakJI0ro y4acTHWKA HIIH
pasMeIIeHs Ha 10cKe (MHPOPMALMOHHOM CTEH/E).

IMepenaTh TEKCTHI M3JIOKCHHS, PasMHOXKHB HX B HeoOXxoammom koimdectse. Jlid
YYACTHUKOB M3JOKEHHS C OTPAHMYCHHBIMH BO3MOXKHOCTSMH  3]0pOBbA  (ITyXHX,
MO3HOOMVIOMNX M CIA0OCHBIIIAIMX YYaCTHUKOB HMTOMOBOrO HM3JIO0XKEHHA, a TaKKe
YYAaCTHUKOB ¢ TSKEIBIMH HApYIIEHWSMHM pPE€4H, C pAacCTPOHCTBAMM ayTHUCTHYECKOrO
CIIEKTPa, ¢ 3a/IepKKON IICHXHYECKOr0 PasBUTHS, ¢ HApYIIEHUSIMH ONOPHO-/BMIaTCIBHOTO
anmnapara, CJIeTbIX, cTaboBUAAIMINX YYaCTHUKOB HTOrOBOTO COYMHCHMUA (M37T03KEHMS)) TEKCT
JUISL M3J10JKEHHA T1€9aTaeTCs Ha Kaxk/10r0 y4aCTHHKA M3/I0KCHUA OTACIBHO.

Oxa3bIBaTh TEXHWUUYECKYID T[IOMOI[b PYKOBOJUTENO M  4iIeHaM KOMHCCHH

. B neHb MpOBeACHHA HMTOTOBOTO COYMHCHHA (M3/0KEHHA) (B MEPHOJ C MOMEHTA
:U?(Oﬂi‘l B MCCTO IIPUHC,JJ,I:HH)I MTOroBOIro COYMHCHMA (H.SJID)KCHPIH) M A0 OKOHYaHUM
| HMTOFOBOTO COYMHEHMA (M3/I0XKeHMs1) B MecTe TNPOBEJICHHS WTOTOBOrO COYUHEHHA
| (M3J105KEHMs1) TEXHUYECKOMY CTICIMATUCTY 3anpeniaeTcs:

: a) uMeTh IpH cebe cpejcTBa CBA3M (B Caydac HEOOXOAMMOCTH BbI30Ba OpHra/bl
| CKOPOIl MMOMOIM B TIOMEIICHHH [UId PYKOBOAMTEIA €CcTh TeaedoH), IIEKTPOHHO-
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: 0) OKa3bIBaTh COJIEHCTBUE YYaCTHHMKaM MTOrOBOIO COYMHEHUA (M3JIOKEHMS), B TOM
| YMCIIe nepeaBaTh (MOIydaTh OT HHX CPEJCTBA CBSI3H) MM CpPE/ICTBA CBA3HM, JIEKTPOHHO-
| BRIYHCIUTENBHYIO TEeXHHUKY, GOTO-, ayAuo- ¥ BHJEOAraparypy. ClpaBoYHbIe MaTCpHAB,
| mMchbMenHBIE NPMHAUIEKHOCTH, [MChbMEHHBIC 3aMCTKH ¥ WHBIC CPEJICTBA XpaHEHHS
| ¥ riepeiaqu HHGOPMAIMH, Xy10KECTBCHHYIO IMTEPATypy U T.1.;

I B) BBIHOCHTh M3 Y4eOHBIX KaOMHETOB W MECT IPOBEIEHHs HUTOrOBOTO COYMHEHMS
'(Manoxceunﬂ) TEMbl COUYMHCHHH, TEKCTHl HU3JIOKCHUH Ha OyMaXXHOM H/IH 3JI€KTPOHHOM

ITo OKOHYAHHH HTOrOBOI0 COMHHEHHS (H3/JI0KeHHSA) TEXHHYCCKHH ClIelHANHCT:

[IpousBoaut npoBepky paboToCcrIoCOOHOCTH KONMMPOBAIBHBIX CPE/ICTB.

[lpuauMaeT y PpYKOBOAMTENS OpUIMHAIBI O/IaHKOB 3aluCH  (JONOJIHUTEIbHBIX
OIaHKOB 3aIIUCH) /1A OCYIIECTBICHUS X KOITUPOBAHHUA.

KonupoBanue GJaHKOB MTOrOBOIO COYMHECHUS (M37I0JKEHMS) C BHECEHHOH B OJaHK
perucTpauy oTMeTKoM «X» B none «He 3akoHum» U (Wan) «Yaanen», MOATBEPKIAEHHON
MOJUTUCHI0 YJIeHA KOMHCCHH M0 TMPOBEJEHUI0 MTOIOBOI'O COUYMHEHHs (M3JI0KCHMA), HE
MIPOM3BOJNTCS, IIPOBEPKA TAKUX COUMHEHUH (M3/10)KEHUI) HE OCYLECTBIISAETCS.

[TpousBoauT kKomupoBaHWe OGIAHKOB 3amMCH (JIOTIOJIHUTEIbHBIX OJIAHKOB 3alluCH)
B JIBYX DK3eMIUIApax 10 y4eOHbIM kaOuHeTaM. bilaHKu 3amucH, JOMOIHUTEIBHBIC OJIaHKH
3aIKMCH KaXKI0T0 YJaCTHHKA IIPH KOIMPOBAHUH JOJKHBI HATH JAPYT 3a JIPYTOM.

KonupoBanue O67aHKOB 3amMCH (JIOTIOJHUTEIbHBIX OJIAaHKOB 3allMCH) JIOJKHO
MPOMU3BO/MTLCS B XOPOILEM KauecTBe, BCe CUMBOJIBI JI0JDKHBI OBITh OTIICYAaTaHbl U YUTAEMEI
IUTSL SKCIIEPTOB I10 NIPOBEpKe padoT YYaCTHUKOB UTOIOBOIO COYMHEHMS (M3II0MKEHHUS ).

[Tocne konupoBaHHs 1EpeaaeT pyKOBOAUTEIIO:

- OpUrHHAJBl  OJIAaHKOB ~ 3anmUCH  (JOTOJIHMUTENbHBIX  OJIaHKOB  3allHCH)
YYaCTHUKOB UTOMOBOTO COYHHEHMS (U3JIOKEHHU);

- JIBa 3K3EMILISApa KON OJIaHKOB 3alMCH (OMOMHUTENBHEIX OJIAHKOB 3aI1MCH)
YYACTHHUKOB UTOTOBOT0 COMMHEHUS (U3JI0KEHHUS).

[locne ymakoBKM pYKOBOJMTENEM BCEX MaTepHalioB HTOrOBOT0 COYHMHEHHA
(M3MmoKeHMi) B cef(-MaKkeT U Mepesiayd ero yrnolHoMoueHHoMy npejcrasuremno OMCY,
OCTaHABIMBAET BH/EO3aMHUCH B MECTE IMPOBE/ICHHS HTOIOBONO COYMHEHHS (U3JIOKEHMHS).
3anHCcEIBaeT HA OTUYKIAEMBIC HOCUTENIH B ABYX 9K3eMIUIApaX BUICO U3 MeCTa MPOBEICHHA
UTOTOBOTO COYMHEHMA (M3105KeHUA) (Bce yyeOHble KaOMHETBI, KOPUJIOPHI, BXOJI B MECTO
NPOBE/ICHHA HTOTOBOTO COYMHEHUS (M3/I0KEHHU)) U [IEPENAeT HX PYKOBOIHTEO.
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HMucTpykuus A8 4J1€HOB KOMHCCHH 110 NPOBEIEHHI0 HTOI0BOI0 COYHHEHH A
(M3/107KeHHs ), YYACTBYIOIHX B OPraHU3ANHH NIPOBe/IeHHN HTON0BOr0 COYHHEHH
(n37107KeHHs) B y4eOHBIX KaOHHeTax

IMoaroToBKa K NPOBEAEHHIO HTOTOBOI0 COYHHEHHS (H3/I0KEHHSH)

UsieHBl KOMHCCHM B Y4eOHBIX KaOWHeTax [0 Hayaja MpPOBEJCHUH HTOrOBOIO
COUMHEeHMs (M3/10KeHHs1) 00s3aHbl O3HAKOMHUTECH C:

(beaepanbHRIMM  HOPMATHMBHBIMM  NPABOBBIMM ~ aKTaMM, peTIaMEHTHPYIOLIMMU
NpOBEJeHHE WTOTOBOTO COYMHEHMA (M3J0XKCHMS), B TOM 4YHCIE METOIAHYECKHMHU
matepuanamu PocoOpHaazopa, peKOMEHIYEMBIMU K HCIIOJAB30BAHUIO TIPH OpraHU3alMH H
MPOBEEHUU UTOTOBOI'O COYMHEHUS (U3J10KEHHS);

PErMOHAILHBIMA  HOPMATUBHBIMH IIPAaBOBBIMH aKTaMM, pErVIaMEHTUPYIOIIMMH
MPOBEJEHHE UTOTOBOrO COYMHEHH (U3J103KeHus ), B ToM uucie [lopsakom.

B feHb MpoBeJeHHS HTOTOBOI0 COYHHEHHS (M3/103KeHHs) Y/JeH KOMHCCHH B
y4eOHbIX KaOHHeTaX J0/IKeH:

SIBUTBCA B MECTO TIPOBEJEHHSI MTOIOBONO COYMHEHMs (M3JI0KEHUs) HE IO3HEE
08:00.

3aperucTpupoBaThcsi Yy  OTBETCTBEHHOTO  JECKYPHOTO,  YIOJHOMOYEHHOIO
PYKOBOJMTEIEM Ha IIPOBEIACHHE pErHCTPalMH UICHOB KOMHCCHHM [0 TIPOBEJICHHIO
UTOTOBOTO COYMHEHUS (M3T0KEHNUSN).

Cobmonats CaHUTAPHO-3MHIEMHOJIOTHYECKHE peKOMeHIaluy, npasuia,
HOPMaTHBBI.

[IpoiiTh WHCTPYKTaX y PYKOBOAMUTENIS 10 MOPSAAKY U IpOLEAYpe INpOBEACHHUA
HUTOTOBOTO COYMHEHMS (M3JI0KECHUS ).

[Tonyuuts y pykoBoauTens HHGOpPMAIMIO O HA3HAYEHHM WIEHOB KOMMCCHH
10 MPOBEJICHUIO UTOTOBOIO COYMHEHUS (M3/103KEeHUS ) 110 y4eOHBIM KaOHHETaM.

[TomyuyuTs Y pyKOBOAUTENS CIEAYIOLIHE MaTepHATIbI:

— MHCTPYKLIMIO JUIA  YYacTHUKOB  MTOrOBOTO  COYMHEHHSA  (M3JI0KEHHs),
3aYMTHIBAEMYIO YWIEHOM KOMHUCCHH T10 MPOBE/IEHHIO HTOTOBOIO COYMHEHHS (M3/10KCHHUA) B
yyeOHOM KaOMHETE Tepe/l HayaaoM IPOBEACHHS HTOrOBOrO COYMHEHUS (U3/10KeHus) (0/1Ha
UHCTPYKLIHA Ha OJMH y4eOHbIN KaOUHET);

—  HHCTPYKLMH Ul YYaCTHUKOB MTOIOBOIO COUYMHEHHMA (M3/I0KEHMA) (HA Kax/I0ro
Y4acTHHKA);

—  0OJIaHKHM MTOTOBOTIO COYMHEHHS (M3JI0KEHMS );

— naucThl OyMarW I YEepHOBHKOB (2 NHCTa Ha OJHOrO Y4aCTHHKa HMTOrOBOIO
COUMHEHMS (MU3JI0KEHUS);

—  OTYeTHBIE GOPMBI I POBEAEHUS UTOIOBOIO COYMHEHUS (HU3/I0KEHHA),

— opdorpapuueckue  ciaoBapu Uil yYaCTHHMKOB  HTOIOBOI0  COYMHEHHA,
opdorpaduueckue 1 TOJKOBEIE CIIOBAPH JJIsl YYACTHUKOB U3JIOKEHUS.

I[Ipoiitu B cBOM yueOHBIN KaOWHET, MPOBEPHTH €ro TFOTOBHOCTh K IIPOBEICHHIO
UTOrOBOr0 COUMHEHMS (M3JI0KEHNUS ) U IIPUCTYIIUTE K BBIIIOJTHEHHIO CBOUX 00A3aHHOCTEH.

Paznokuth Ha paboude MecTa YY4aCTHHMKOB HMTOTOBOIO COUMHEHMA (U3JI0KEHUA)
JauCTHl GyMaru Juis 4epHOBMKOB (HE MeHee JBYX JIHCTOB), opdorpapuyeckue cloBapu
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(ophorpadiueckue M TONKOBBIC CIOBApH U1 YYAaCTHHKOB HMTOTOBOTO H3JIOKEHHUS),
MHCTPYKLIMH /U1l YYaCTHUKOB HTOTOBOTO COUMHEHHUS (M3/I0)KECHHA) HA Ka)KJ0r0 yJacTHHKA.

[ToAroToBUTH Ha JIocKe (MHGOPMALMOHHOM CTeHJe) HeoOXOAMMYIo HHGbOpMAINiO
JUIsl 3a10JIHeHUs OJIaHKOB PErHCTpallim.,

O6ecrieyuTh  OpPraHM30BaHHBIA  BXOJ  YYaCTHMKOB  MTOrOBOrO  COYHHCHHS
(m3nokenns) B yueOHBIH KaGMHET B COOTBETCTBHM C pAaclpe/Ie/ieHHEM M0 y4eOHBIM
KaOuHeTaM.

ITpu Bxoae B y4eOHbIi KaGWHET y4aCTHHKHA HTOrOBOTO COYMHEHWA TNPEABABIAIOT
JIOKYMEHTBI, YZI0CTOBEPSIOLINE JIMYHOCTE.

Coo6IMTE YYACTHUKY WTOTOBOIO COUMHCHMs (M3NIOXKEHHsS) HOMEp €ro Mecra
B yyeOHOM KaOHHETE.

[Ipocneaute, YTOOBI YYAaCTHUK HTOrOBOIO0 COYHHEHMSA (M37TOKEHUS)  3aHsI
OTBeleHHOE eMy MecTo crtporo B coorsercTBum ¢ ¢opmoit MC-05-01 «lIporokon
MpPOBEICHUs HMTOTOBOTO COuMHeHHs (u3noxenus) B ydeOHom kabunere OO (mecra
IPOBEACHUSA ).

Cnequth, uTOOBI YYACTHMKH HMTOTOBOTO COYMHEHHA (M3JIOKEHHA) HE MCHAIHUCH
MeCTaMH.

B ciiyuae OTCYTCTBHS Y YYaCTHHKA HTOTOBOrO COYMHEHHs (M3JI0XKEHHs) JI0OKYMEHTa,
Y/IOCTOBEPSAIONIET0 JIMYHOCTh, WIEH KOMHCCMM B y4eOHbIX KaOMHETaxX JIOmycKaer
B yueOHBII KaGUHET YYaCTHHKA HTOrOBOTO COYMHEHMSA (M3/I0XKCHNUA) MOCTE NPEIbABICHHA
M popmer UC-17 «AkT 00 miaeHTHOHKALMA JTHYHOCTH YYaCTHUKA MUTOTOBOrO COYHHCHHA
(M3MOKEHUA)», KOTOpYI0 3abHpaeT y YyYacTHMKA HMTOrOBOTO COYMHEHHS (M3JI0KEHHA)
JUIA JajbHeHIIeH nepeiayy pyKOBOAMTENIO.

Bo BpeMms MNpoBeeHMsI WTOTOBOrO COUMHEHHA (M310KeHMs) Ha pafodem cTosie
yYacTHHKA, KpoMme GiiaHka peructpaiuu W 0JaHKOB 3aliCH (JOTOTHHTETBHOTO Onanka
3arucH), TUCTOB OyMaru 111 4epHOBHKOB, HAXOATCS !

—  pyuka (resieBas WM KanWIIspHAs ¢ YepHUIaMH YE€PHOTO IBETA);

—  JIOKYMEHT, Y/IOCTOBEPAIOLIMI THYHOCTD;

— op¢orpadpuyeckuit  croBaph  UIA  YYaCTHHKOB ~ MTOTOBOr0  COYHMHCHHA
(opdorpaduyeckuit ¥ TONKOBBIA ClIOBapH JUIS YYaCTHHKOB HTOTOBOTO M3JI0KEHHS),
BBIIAHHBIH B MECTE MPOBEIEHNS HTOIOBOIO COUMHEHHA (M3I0MKEHNA ),

—  MHCTPYKIMS VIS YIACTHHKA HTOTOBOTO COYMHEHMS (M3/10IKEHHS);

—  CrernualbHele TEXHHYECKHe CpejicTBa (IS YYaCTHHKOB HTOrOBOIO COUYHMHCHHSA
(m3noxkenns) ¢ OB3, neTeli-MHBAIMI0B, HHBATHIOB) (IPH HEOOXOAMMOCTH);

—  JleKapcTBa M MUTAHHE (MPU HEOOXOAMMOCTH).

CneuTh, 4TOOBl YYaCTHUKH MTOTOBOr0 COYHHEHHS (M3J105KEHHsA) HE HMETH ¢ co0oi
MHBIE TIPEIMETHI, HE BKJIIOYEHHBIE B [IEPEUYEHb NPEJIMETOB, MEPCUHCICHHDIX BBIILIC.

Haumnas c¢ 09:45 mo MECTHOMY BpEMEHHM IIOJIyUHTh OT PYKOBOAHTCIA TCMbI
COUMHEHHS (TEKCTHI U1 M3JI0KEHHA), YOEIOMTBCA, YTO TEMbl [MPEJHA3SHAYCHBI JUIA
y4acTHUKOB 13 Benroposickoit obnactu.

TeMpl cOYMHEHMS MOTYT ObITh pacredaTaHbl Ha Kax/10ro y4aCTHHUKA UTH pasMCILICHBI
Ha JIocke (MHGOPMALHOHHOM CTEHJIE).

TekcT Il M3J0KCHMs pacredarhiBaeTcs Ul YYaCTHHKOB HTOTOBOTO M3JI0KCHHA
C TOKEJABIMH  HAapyNIEHWSMH  peud, ¢  3aJCpKKOH  NCUXMYECKOro  Pa3sBHTHA,
¢ paccTpoifcTBaMHM ayTHCTHYECKOTO CIEKTpa, ¢ HApyLICHHAMH ONOPHO-ABUIraTeIbHOTO
anmapaTa, CHenbX, CJAa0OBHMANIMX, TIYXHX, MO3AHOONIOXIIMX M C1adoCTbIIAInX
VUACTHUKOB HTOTOBOIO M3JIOKEHHUS

Jlo HAYANA HTOTOBOTO COMMHEHHsl (M3JI0JKEHHS) HleH KOMHCCHH B Y4eOHBIX
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KaOHHeTAX J0JIKeH:

—  [POBECTH HHCTPYKTAXK YYaCTHUKOB HTOIOBOIO COYMHEHMA (M3JI0KEHHUA), KOTOPBIH
COCTOMT 3 ABYX vacteil. [lepBas yacTh HHCTpyKTaxa nposoautes o 10:00 o MectHOMY
BpeMeHH M BKIo4aer B cebs mHopmupoBaHue ydacTHHKOB o Ilopssike, B ToM 4ucie
0 ciayyasx VyJaJeHHs C MTOrOBOTO COYMHEHHMA (M3JI0KEHHA), MPOAOIKHUTCIBHOCTH
HAIHCAHMA MTOTOBOr0 COYHHEHHS (M3/0KEHHs), O BPEMEHH H MECTE O3HAKOMIICHHS
C pe3y/IbTaTaMKi HTOTOBOTO COYHHEHUS (H3JI0KEHHs), @ TAKIKE O TOM, YTO 3alUCH Ha JIMCTAX
Oymaru 111 4epHOBUKOB He 00palbaThiBalOTCA U HE NPOBEPSIOTCS,

—  BbIJATh YYACTHHKAM HTOTOBOTO COYMHEHMS (M3/10XkKeHusA) OJaHKH perucTpaliu,
OJIaHKH 3aITHCH;

— TpPOBECTH BTOPYI0 4YacTh HMHCTPYKTa)ka, Koropas HaumHaercs He panee 10.00
10 MECTHOMY BPEMECHH:

—  O03HAaKOMHTh YYaCTHHKOB HTOrOBOIO0 COYMHEHHUS (M3JIOKEHHHA) C TeMaMu
WTOrOBOTO COYMHEHHA (TEKCTaMH JUIs M3JI0kKeHUs1) (CouepiKaTeslbHOE KOMMEHTHPOBAHHE
TEM HTOrOBOTO COYMHEHHS U TEKCTOB ISl HTOI'OBOI'O M3JI0KEHHS 3alpelieHo);

— Mocjie O3HAaKOMJIEHMSl JIaTh YKa3aHHe YYacTHHKaM MTOTOBOT0 COYHHEHHS
(u3noKeHUA) CBepuTh KoA paborel Ha OjaHkKax, MPUCTYNHUThE K  3alOJIHCHUIO
PErMCTPALMOHHBIX T0JIel GJaHKOB MTOrOBOTO COYMHEHMSA (M3JIO0KEHHA), yKa3aTh HOMeEp
TEMBI UTOFOBOIO COYMHEHHMS (TEKCTa /1A M3T0KEHHUA), 3anucarh B 0J1aHK 3allMCH Ha3BaHHE
BHIOPAHHOM TeMBI COUMHEHHS (TEKCTa UL U3JI0XKEHHS ).

YsteHBl KOMHCCHH B Y4eOHBIX KaOHHETaX MPOBEPSIOT:

1) mpaBUIBHOCTB 3AMOJHEHWS YYACTHUKAMHM HTOTOBOTO COYMHEHMS (M3II0KCHHA)
perucTpalnoOHHBIX rnosnei OJIaHKOB, COOTBETCTBHE JIAHHBIX y4acTHHKa
B JIOKYMEHTE, YI0CTOBEPSIONIEM JIMYHOCTD, U B OJIAHKE PErUCTPaIIMK;

2) OnaHk peructpauuu ¥ OJaHKH 3amMHCH  KaXJOr0 YYaCTHMKAa HWTOrOBOTrO
CcoYMHeHHs (M3/I0KEHH) Ha KOPPEKTHOCTh BIUCAHHOTO Y4aCTHHKOM UTOrOBOIO COYHHCHHS
(u3noxkeHus) Kojia Buja paboThl, HAMMCHOBAHMA BHAA pabOTHI, HOMEpPA TEMBI UTOTOBOIO
COYMHEHHA (TeKCTa A/ H3I0KCHHA).

UneHsl KOMHCCHH B ydueOHBIX KaOHHeTax 3anmoxHsaroT none «Jluer Ne  » B Guankax
3aITICH.

[Tocie mpoBejeHMs BTOPOM YacTH MHCTPYKTaXka 4YICHBl KOMHMCCHM B y4eOHBIX
KaOuHerax OOBABIAIOT HAYajl0, MPOJO/UKHTEIBHOCT M BpeMs OKOHYAHHs HaIMCaHUSA
MTOrOBOIO COYMHEHMs (M3/10KEHHsA) M (GUKCHPYIOT HMX Ha J0cke (MH(pOpMAIMOHHOM
CTEH/E), IMOClHe HYero YYacTHUKM MTOrOBOrO COYMHEHHs (M3JI0KCHMS) IPHCTYIAIT
K HAaIMCAHMIO UTOTOBOTO COYMHEHUS (M3T0KCHH). :

B ciyuae oOmo3gaHMs  YYacTHHKA  WTOTOBOTO  COYMHEHHS  (M3JIOKCHHSA)
OH JIONMYCKAeTCs K HANMCAHWIO HTOrOBOTO COYMHEHMA (M3JI0KCHHSA), MPH 3TOM BpeMA
OKOHYAHHS HANMCAHHsA WTOTOBOIO COYMHEHHs (M3NM0KeHUs) He npojieBaercs. [TosropHbiii
o0mMii MHCTPYKT@X IS OMO3/ABIIMX YYAaCTHHUKOB HE NPOBOAMTCH. TakoMy y4acTHHKY
npeaocTaBiseTes HeoOxoauMas MHGOpPMALMA JUIA 3aTOJHEHMA PErHCTPALMOHHBIX TOJICH
OJIAHKOB COYMHCHHS (M3JI0KCHHUA).

IpoBeneHHe HTOrOBOT0 COYHHEHHS (H3/I0KeHHS)

[Ipy npoBeJEHHH H3JIOKEHUS TEKCT Ui H3JI0KEHHA 3aYMTHIBACTCH YYaCTHHKAM
MTOTrOBOTO M3JI0KEHMS BCIYX TPHXK/IBI MOCIe O0BABICHUA Hayajla MPOBEACHUA H3JIOKCHHA.
MHTepBaa MeX/1y YTEHHEM COCTaBJIsIET 2 MUHYThI.

[myxuM, c1aGoCIBIIIaIMM, MO3IHOOMIOXIIAM YJaCTHHKAM, a TakKe y4aCTHHKaM C
TAKEIBIMM HApYLICHUAMH PEYH, C 3aJePiKKON IMCHXHYECKOTO pasBUTHA, ¢ HapyNMICHUAMH
OIOPHO-JBUIATEILHOTO aNapara, ¢ paccTpoiCTBAMH ayTUCTHYECKOTO CIEKTPa, CIICIBIM,



26

c1aboBHIAIMM TEKCT JUIS M3JI0kKeHHs BbiaeTcs Ha 40 MUHYT, MO HCTEYECHHH 3TOrO
BPEMCHH YJICH KOMHUCCHM B y4eOHBIX KaOuHeraX 3a0upaer TEKCT M YYAaCTHUKH [HIIYT
M3JI09KEHHE.

Bo Bpems MpoOBEACHUA UTOrOBOIO COYMHEHUS (M3JI0KEHHA) Y4aCTHHKaM HTOrOBOTO
COYMHEHHUS (M3JIOJKEeHHSs) 3anpelieHo uMeTh npu cebe cpeiacrTBa cBs3H, (GoTo-, ayjano-
M BUJI€OAMNIApaTypy, CIpPaBOYHBIC MaTepHallbl, NMMCHMEHHLIE 3aMETKH M HMHBIE CpeICTBa
XpaHeHHus W riepeaayn uHpopmanmu, cobcTBeHHbIE opdorpadpuueckue U (WIM) TOJIKOBBIE
C/IOBapH. YYacTHHKaM MTOTOBOTO COYMHEHMs (M3JIOKEHMs) TakxkKe 3ampemaercs
MOJIL30BAaThCA TEKCTAMH JIMTEPATYPHOTO MaTepHaia (XyJ0KECTBEHHbIC IPOU3BEICHHUA,
JHEBHMKH, MEMYaphbl, IMyOIHLIUCTHKA, APYTHE JIUTEPaTyPHbIE HCTOYHHKH).

YYaCTHHKM HTOTOBOTO COYMHEHHS (M3J0XKEeHHs), JOMYCTUBLIME HapyIICHHA
ITopsaaka, yaansoTcs ¢ MTOrOBOTO COYMHEHHUA (M3710)KeHHA). PyKOBOAMUTENIb COBMECTHO
¢ ynoiaHoMoueHHbIM npejcraBurenieM OMCY cocraBisiior «AKT 00 yJajJeHUH y4acTHUKA
UTOroBOro counHeHHs (u3noxkenus)» (popma MC-09) B moMemeHUn A pyKOBOJMUTENS
B 30HE€ BMMMOCTH Kamep BHAEOHAOMIOAEHHS. YIaJeHHBbIH YYaCTHHMK, WIEH KOMHCCUH
B y4eOHBIX KaOMHETaX MOANMHUCHIBAOT 3TOT aKT.

Unen komHccHM B yueOHbIX KaOWHeTaX BHOCHUT COOTBETCTBYIOUIYI0 OTMETKY
B «Be1oMOoCTh MpoBeAeHHs UTOrOBOIO COYMHEHMS (M310%KeHUA) B yueOHOM Kabunere OO
(mecte nposenenus)» (popma MC-05). YyacTHHK HMTOroBOr0 COYMHEHHA (M3/I0KEHHA)
JI0JIZKEH IOCTaBUTh CBOIO MOJITHCH B yKasaHHOH (opme.

B G1aHke perucrpaiy yKa3aHHOTO y4aCTHHKA MTOIOBOTO COYMHEHHS (M3JI0KEHHUA)
HEOOXOAMMO BHECTH OTMETKY «X» B noue «Y nanen». BHeceHre OTMETKH B 110JIe «Y JajieH»
MOJATBEPKAACTCS TOANUCHIO YIEHA KOMUCCHH I10 IIPOBEJAECHHUID HTOTOBOTO COYHHEHHSA
(M35109KEHUA ).

B ciydyae HexBaTKM MecTa BO BTOPOM OJHOCTOPOHHEM O/1aHKE 3alUCH (3arloJIHEHbI
JIBa OIHOCTOPOHHUX OJlaHKa 3alMCcH), BBIJIAHHOM B OCHOBHOM KOMIUIEKTE, [0 3anpocy
YYaCTHHKA MTOTOBOTO COYMHEHHS (M3JIOKEHHS) YICHbI KOMHCCHH B Y4eOHBIX KaOMHeTax
BBIJIAIOT JIONOJIHUTEIbHBIN OJIaHK 3aIIHCH.

[Tpu BBIZaye IOMOMHHUTEALHOTO ONaHKa 3alMCH WIEH KOMUCCHH B y4yeOHBIX
kabuHeTax BHOCHT B moje «JImet Ney nopsakossiif Homep JucTa paboThl y4yacTHHKa (MpH
aToM auctaMu Ne 1 u Ne 2 gBisioTCA [Ba OJHOCTOPOHHMX OJlaHKa 3alMCH, BbIJIAHHbIE

B OCHOBHOM KOMILIEKTE), HauMHas C ICPBOH IMO3MLMH, HalpHUMEp, , a TaKkKe
MepeHOCHT K01 paboThl YYaCTHMKA B COOTBETCTBYIOIIEE MOJIE JOMOMHUTEIbHOrO O/1aHKa
3aIlHCH, B COOTBETCTBHH ¢ 00pa3LioM Ha OiaHKe.

Caenyromuii 101oJHUATENbHBIA 61aHK 3anucn opopMIIsSETCs aHATOTHYHO.

[To mepe HeoOXOAMMOCTH YYacCTHHMKAM HWTONOBOTO COYMHEHHA (M3/IOKEHHUA)
BBIJIAKOTCS JTMCTHI OyMaru JUis 4epHOBHKOB €O IITaMIIOM 00pa3oBaTe/IbHO OpraHu3alHi.

Bo BpeMs MpoOBeJEHHS HTOrOBOTO COYMHEHHS (M3JIOKEHHS) WIEH KOMHCCHH
N0 TMPOBEICHHI0 HTOTOBOTO COYMHEHHS (M3/10%KeHUs) QUKCHPYET BCE BBIXO/bI Y4aCTHHKOB
MTOTOBOTO  COYMHEHHs  (M3/10XKeHHs) U3 ydeODHOro kaOuHeTa B BEJOMOCTH
WC-13 «BeloMOCTb y4Yyera BpeMeHH OTCYTCTBMS YYaCTHHKOB MTOrOBOIO COYHHEHHSA
(n3nokeHus) B yueOHoM kabuHere OO (MecTe NpoOBEAEHUS )».

B ciyuae ecaM ydaCcTHMK MTOTOBOTO COYMHEHHMSA (M3JI0KEHHA) I10 COCTOSHHIO
340pOBbA  HJIM HAPYI'HM 00BEKTUBHBIM npUYrHHaM HE MOZKET 3aBCPIIUTE HaITHCAHHUE
MTOIOBOTO COYMHEHHUS (M3JI0KEHHUA), OH MOXKET MOKMHYTh MECTO IIPOBECHHS HTOTOBOTO
COYMHEHHS (M3JI05KEHH).

JUis 3TOrO OH CONPOBOXKJIAETCSH JEKYPHBIM B MEAMIHMHCKHH KaOMHET WM
MOMEMICHHEe JUIS PYKOBOIMTENSA, [IJ/Ieé COCTaBIAETCA «AKT O JOCPOYHOM 3aBepIICHUH
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HAIlUCAHUS UTOrOBOI0 COUYMHEHHUS (M3JI0KEHHUS) M0 YBAKUTEIBHBIM NpuuuHaMy» ((opma
HC-08). YneH xoMHCCHH B yueOHBIX KaOWHeTaX MOANUCBIBACT JAHHBIA akT. BHOCHT
cooTBeTcTBYIOIYI0 OTMeTKy B (opmy HC-05 «BemoMocTs npoBeneHUs HWTOrOBOTO
COUMHEHHs (M3/10keHUs1) B ydeOHOM kabunere OO (mecre mnposedeHUs)» (YYaCTHHK
UTOrOBOIO COYMHEHHUS (M3JI0KEHMS) JIOJKEH [OCTABUTH CBOK IMOJANHCH B YKa3aHHOH
¢opme'). B 6GraHke perucTpalMM yKa3aHHOrO YYacTHHKa HMTOTOBOTO COYHMHCHHS
(m3noxenusi) B none «He 3akoHumi» HEOOXOJUMO BHECTH OTMETKY «X» JUId YYerTa
IpHU OpraHu3aluy NpoBepKu. BHeceHue orMmeTku B nojie «He 3akoHUMI» moATBepKAacTCs
MOJIIUCKHIO YIeHAa KOMUCCHH B Y4eOHbIX KaOMHeTax.

B cnydae caauM MTOrOBOTO COYMHEHHA (M3TO/KEHHA) YYACTHUKOM COYMHEHHUSA
(u3;10keHUs) B YCTHOH opme wieH KOMHCCHH B yueOHBIX KaOuHeTax BHOCHT B 0JiaHK
pEruCTpallii  YKa3aHHOTO  y4YacTHHKA  MTOTOBOTO  COYMHEHMA  (M3JI0KEHHA)
COOTBETCTBYIOLIYIO OTMETKY «X» B nose «B ycrHoit popme» U 3aBepsieT cBOEil MOANMCHIO
BHECEHUE YKa3aHHON OTMETKHM B CHEIHAJBHO OTBEACHHOM TIONE A TOCIEIYIOMmEH
KOPPEKTHOH NpoBepku M 00paboTku 0JIaHKOB MTOTOBOTO COYMHEHUS (M3JI0KCHHS) TAKOro
yuactHuka. B popmy UC-05 «BenomocTs npoBeieHNA HTOTOBOTO COYMHEHUS (M3T0KEHHUSA)
B yueOHOM KaOuHeTe 00pa3oBaTe/IbHOH OpraHU3alMM (MECTe NPOBEACHHS)» HEOOXOAUMO
TaK»kKe BHECTU OTMETKY B nosie «Ciasas B ycTHOI hopme (OB3)».

3aBepienHe NpoBeJeHHS HTOTOBOI0 COYHHEHH (H3J10KeHHS )

YYacTHUKH MTOrOBOr0 COYMHEHMS (M3JIOKEHMS), JOCPOYHO 3aBEpIUIMBILHE
HAIlUCAHUE MTOrOBOIO COYMHEHHUA (M3JI0KEHHMA), cAatoT OJlaHKU perucrpauuu, OJaHKu
3amUcH (JOTOMHHUTEIbHBIC ONaHKM 3amMCH), JUCTBI OymMaru Ui YEpPHOBHUKOB HYiIeHAM
KOMHMCCHUH B y4yeOHBIX KaOMHETAaX Ha CHEIHAIbHO BBIJEICHHOM B y4eOHOM KaOMHETE MecTe
(cTone), HaXOOAIIEMCS B 30HE BHAMMOCTH KaMep BUACOHAOMIOACHMSA, M MOKHAAIOT MECTO
TIPOBE/ICHUSA UTOTOBOIO COYMHEHUS (M3JI0KCHHSA), HE T0KUAAsACh YCTAHOBJICHHOIO BPEMEHH
3aBepIICHUS UTOTOBOTO COYMHEHUS (M3T0KEHNUS).

3a 30 MUHYT M 3a 5 MHHYT JI0 OKOHYaHHSI UTOTOBOTO COYMHEHHUS (M3/I0)KEHUS ) YIeHBI
KOMUCCMM B y4eOHbIX KaOuHerax cooOmIal0T y4YaCTHUKaM HMTOIOBOIO COUYMHEHMUs
(M3;T0KEHUSA) O CKOPOM 3aBEPIICHHUM HANUCAHUS MTOrOBOrO COYMHEHHUA (HM3JI0XKEHH)
¥ 0 HEOOXOJMMOCTH TEPEHECTH HAIMCAHHBIE COUMHEHUS (M3JI0KEHHs) U3 JHCTOB Oymaru
JUTS YEPHOBHKOB B OJIAHKH 3anUCH (B TOM YHCJIE B JOMOJIHUTEIbHbIE OJIaHKU 3alIHCH).

[lo wmcreyeHun yCTaHOBIIEHHOIO BPEMEHM 3aBEPIICHHMS MTOrOBOrO COYMHCHHSA
(M3/10KEHUA) YJIEHBI KOMHCCHMM B Y4yeOHBIX KaOuHeTax OOBABIAIOT 00 OKOHYAHHH
BBITNIOJTHEHUSI UTOTOBOIO COYMHEHUS (M3J10KEHUA).

VYYacTHUKH WTOrOBOTO COYMHEHHMS (M3/I0JKEHUs) CHAOT 4YieHaM KOMHCCHHU
T0 NIPOBEIeHHIO HTOrOBOr0 COUYMHEHHUS (M3/10)KeHHs) OIaHKH perucTpanuu, OJaHKu 3arucH
(omosHUTEIbHBIE ONaHKM 3amMcH), JUCTBl OymMardm Ui YEpPHOBHMKOB Ha CIIELHAJIBHO
BBIJICJICHHOM B y4eOHOM KaOWHeTe MecTe (CTOJIe), HaXOAAIIeMCs B 30HE BH/IUMOCTH Kamep
BHJICOHA0IOIGHNS, M, TIOC/IE [POBEPKM M 3aMOJTHCHUS Y/ICHOM KOMHCCHH B y4eOHOM
KaOuHeTe HEOOXOMUMBIX TOJNEH, MOKHIAKT MECTO MPOBCICHHA HTOIOBOTO COYHMHCHHS
(M3J10IKEHNAA ).

Unen xoMuccuM B y4eOHBIX KaOuHeTax cTaBUT «Z» B 00JjacTu OJlaHKa 3amnucu
(WM JIOMOJTHUTEIBHOTO OJIaHKa 3amucH), OocTaBllelics HesanosHeHHoi. Kak mnpasmio,
,IIaHHB]ﬁ 3HaK «Z» CBHUACTCIIBCTBYET O 3aBepmeHHn HaltMcaHusdg HTOroBOro COYHMHCHHA
(u3mokeHus), Koropoe odopmiasercs Ha OnaHKax 3amuch (JOMOJHMTEIbHBIX OJlaHKax
3alACH TIPH UX MCIIOIB30BAaHUM), a TAK)Ke CBUJETENILCTBYET O TOM, YTO AaHHBIH Y4aCTHHK

1 B ciyuyae HEBO3MOMKHOCTH YYacTHHKOM TMOCTaBWUTH MOAMMCH, CBOKO MOANMCh B (opme
HMC-05 cTtaBUT UleH KOMHCCHH.
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MTOIOBOI'O COYMHEHMS (M3JIOXKEHHA) 3aBepLUN/T HAIIMCAHHWE CBOETO0 MTOIOBOIO COYMHEHMS
(M3nokeHus) u Oonee He OyjleT Bo3Bpamatbes K OQOPMICHHIO CBOErO0 HTOrNOBOIO
COYMHEHHS (M3/10XKEHHUS) Ha COOTBETCTBYIONIMX ONaHKaX (IMPOJOKEHHIO OhOPMIIEHHS).

VYkazaHHbI 3HAK MPOCTABISIETCS HAa TMOCICIHEM JIMCTE COOTBETCTBYHOLIEro OIaHKa
sanucd. Hanpumep, eciad yY4acTHHK HTOTOBOTO COYHHEHHS (M3JI0XKEHHS) 3aBepIIHI
HAMKMCAHHWE HMTOrOBOIO COYMHEHMs (U310XkKeHHs), OQOpMHI CBOE MTOrOBOE COUYMHEHHE
(M310KeHME) Ha  JABYX  OJHOCTOPOHHHX  OnmaHKax 3anMcH M OJHOCTOPOHHEM
JIOTIOJIHATENIEHOM ~ O/TaHKe 3amicH, TO 3HAaK «Z» CTaBUTCH Ha OAHOCTOPOHHEM
IOMOJHUTENGHOM ONaHKe 3amucd B 00JlacTH  yKazaHHoro OnaHka, ocTaBmieics
HEe3aIoJHEHHON Y9aCTHHKOM HMTOTOBOI'O COYMHEHMs (M3/10XKeHHA). 3HaK «Z» B JIaHHOM
CIy4ae Ha OCHOBHBIX OJHOCTOPOHHHMX OJaHKax 3allMCH HE CTAaBUTCH, JaXKe €C/IM Ha HHX
uMeeTcs HeDoIbInas He3anoaHeHHas 00/1acTh.

B Gnmankax perucTpaniM y4acTHMKOB WUTONOBOTO COYMHEHHS (M3JI0KEHHS) HIICHBI
KOMHCCHH B yueOHBIX KaOMHeTax 3amofHMT moje «KomwuecTBo OaHKOB 3amucu». B
yKa3aHHOE IMOJI€ BIUCHIBAETCA TO KOJIMUYECTBO OJIAHKOB 3allMCH, BKII0Yas JONOIHUTEIbHbIE
OnmaHKu 3anmucH (B cilydae eciii TAKHE BBIIABAIMCH 10 3alIpoCy Y4acTHHKA), KOTOpoe OBLIO
HCII0IB30BaH0 ydacTHUKOM. [lone «KonuuectBo 0J1aHKOB 3amMcwy) 3amONHACTCS HIEHOM
KOMUCCHH TI0 TPOBENEHHWI0 WMTOTOBOIO COYMHEHHMs (M3JI0XKCHMA), HAuMHasg C IEpPBOii

[I03ULIHH, HATIPUMED, mm

Unensl KoMHCCHM B yueOHBIX KaOMHETax 3amofHAKT OTYeTHBIE (OpMBI,
HCIIOJMB30BAHHEIC BO BpeMsA IPOBEJCHHUA MTOTOBOTO COYMHEHHs (M3JI0XKEHHS), a TaKKe
dopmy UC-05 «BenoMocTs mpoBeeHHs MTOTOBOIO COYMHEHMs (M3/I0KEHHA) B yueOHOM
kabunere OO (MmecTe HpoBeAcHHA»). B cBOIO odYepesb, YYaCTHHMK IIPOBEpsET JIaHHBIC,
BHECEHHBIE B BEIOMOCTb, IIOATBEPK1ad HX JIMYHOH MOAIHKCHIO.

OdopmieHue oTueTHBIX (GOpM, UCHOIB3YEMBIX BO BpeMs IPOBEJEHUS HTOrOBOIO
COYMHEHHS (M3/10KEHUs1), OCYLICCTBICHHE PACcKIaAKN U MOCICAYIOLIEH YIIaKOBKH YIeHaMH
KoMuccHMM B yueOHBRIX  kabuperax OslaHKOB — perucTpauuy, O/laHKOB — 3ammucu
(JIOTOJIHATEIBHBIX OJIAHKOB 3aIMCH), COOPAHHBIX Y YYaCTHHKOB HTOrOBOTO COYMHEHHS
(U37105%KEHHA), OCYIIECTBIAETCA B CINELUAIBHO BbIJICJIEHHOM B y4eOHOM KaOuHeTe MecTe
(cTosIe), HAXOAAIIEM S B 30HE BUJIUMOCTU KaMep BH/1e0Ha0I0/1eHUs

Cxema YNAaKOBKH IPUHATBIX OT YYaCTHHKOB MAaTEpUalOB HTOIOBOTO COYMHEHHS
(M3710/KEHHA):

1) mnepecunraTh OJAHKH PErMCTPALIMU M 3ale4aTaTh UX B BO3BPATHEIN J0CTABOYHBIM
TIAKET;

2) mnepecyuTaTh OJaHku 3anucu (BKIIOYAas JOMOIHMTENbHbIC OJaHKH 3aricH)
M 3aI1e4aTarh UX B BO3BPATHBINH JOCTABOYHBIN MMAKET MOKOMILIEKTHO,

3) nepecuutaTh GnaHku peructpauud ¥ OJaHKM 3aNMCH YYaCTHHUKOB, TOCPOYHO
3aBEPIIMBIIMX HANMCAHUE HTOrOBOIO COYMHEHHA (M3JIOKeHWs) WM (M) yAaJCHHBIX
C MTOrOBOTO COYHMHEHHMS (M3jokeHus) 3a Hapymenue [lopsaka (eciv TakHe yYaCTHHKH
OblH B yueOHOM KabuHeETE), ¥ 3anevaraTh HX B BO3BPATHBIA J0CTABOYHBIN MAKeT;

4) nepecydTaTh MCMOJBL30BAHHEIE JIMCTBI OyMarv Ui YEPHOBMKOB M 3arcyararb
MX B BO3BPATHBII JOCTABOYHBIN MAKET.

BriaapiBanyde OJIaHKOB perucrpaudd M OJaHKOB 3alMCH MTOrOBOIO COYMHCHMS
(P‘I3IIO)K€HHH) B BO3BpaTHbIC JOCTaBOYHLIC MaKeTbl HEOOXOJIMMO IMPpOU3BOIHTH JULIEBOH
CTOPOHOH BHYTPBH ITAKeTa.

[lpouecc 3areyaTbiBaHHA OJAHKOB MTOTOBOTO COYMHEHHS (M3/I0XKCHHSA) YJICHBI
KOMHCCHH B y4eOHBIX KaOuHeTax AeMOHCTPUPYIOT HA KaMepy BUIACOHAOIIOACHHS.

Ha Ka:10M BO3BPAaTHOM JIOCTABOYHOM MAKETE 3aTIOJTHUTH CONPOBOMTENLHBIH OJIaHK
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K MaTepHanaM HTOroBoro couuHeHus (usnoxenus) (popma MC-11), yxasas cienyrouiyro
MH(OPMALMIO: KO M HaWMEHOBaHHEe BHJA pabOThI, KOX PEruoHa, Kou MCY, kox OO,
HOMep KaGMHeTa, JaTa [pPOBEJCHHS HTOrOBOTO COUMHEHMs (W3JIOKCHNA), HAUMEHOBAHHME
00, aapec OO, mocTaBUTH METKYy «X» B COOTBETCTBYIOIIEM II0JIE B 3aBUCHMOCTH
OT COJAEPHKUMOr0 BO3BPATHOTO JOCTABOYHOIO KOHBEPTA, YKa3aTh KONMYECTBO BIIOKEHHBIX
nucToB (OJ1aHKOB).

ITpu 5TOM 3anmperaercs:

— WCINOJIB30BATH KaKWe-THOO WHbIE MakeThl (KOHBEPTH M T.J1.) BMECTO BBIAAHHBIX
BO3BPATHBIX JOCTABOYHBIX IIAKETOB;

~ BK/JIAABIBATH BMECTE C MaTepHajaMH MTOTOBOTO COYMHEHHS (M3IOXKEHHA) KaKue-THbo
Jpyrue MaTepHalbl;

~ CKperUIATH 6JIaHKM HTOTOBOTO COUMHEHNA (M3/I0KeHuUs) (CKpenKaMu, CTETLICpOM H T.IL);
— MEHATh OpHEHTALMIO OJAHKOB HTOTOBOIO COUMHEHHS (M3/IOXKEHHS) B BO3BPaTHBIX
JI0CTABOYHBIX MaKeTax (BepX-HU3, JTHIEBas-000pOTHAS CTOPOHA):

- pa3aesTh KOMIUICKT Ha OCHOBHBIE U JIONOJIHUTE/bHEIE OIaHKH,

Unensl KOMUCCHM B yuyeOHBIX KaOMHETaxX NepeJaroT PYKOBOAUTETIO CIEAYHOIIHE

MaTepHalibl HTOTOBOTO COUYMHEHHS (M3JTOKCHHA):

- 3ameyaTaHHbIH BO3BPATHBIH JOCTABOYHEIN MakeT ¢ OJaHKaMu perucTpanuy;

= 3areyaTaHHBI BO3BPATHBIN /I0CTABOYHBIH MakeT ¢ GnaHkamu 3anucH (BKIHOYAd
JIOTIOJIHATEIbHBIE OIAHKH 3aIlUCH);

= 3areyaTaHHBI BO3BPATHBIA JIOCTaBOYHBIH MakeT ¢ OJlaHKaM{ pErHCTpaldd H
GIaHKAMH 3aIUCH YYACTHUKOB, JOCPOYHO 3aBEPIIMBIIMX HAIIMCAHUE HTOTOBOTO COYMHEHUS
(u3n0%kenns) UK (M) YAQICHHBIX ¢ WTOTOBOTO COYMHEHHMs (M3JI0XKCHMS) 33 HapyIICHUE
Iopska (ecau Takve YYaCTHHKH ObLIM B yyeOHOM KabuHere).

- 3ancyaTaHHbIM BO3BpATHBIM JOCTABOYHBIA IAKET C WCMOJIb30BAHHBIMU JIMCTAMH
Oymaru Juis 4epHOBHKOB;

~ HEMCITOIB30BAHHBIE JIMCTBI OyMaru Juis 4epHOBUKOB;

- dopmy UC-05 «BenoMocTh NpoBeCHHA HTOrOBOr0 COYHHEHHSA (u3710KEHHS) B
yueGHoM kabunete OO (MecTe MPOBEACHHUS)»;

- dopmy MC-05-01 «IIporokosn npoBeieHHss UTOTOBOrO COUMHEHMS (u31105keHUA) B
yue6HOM Kabunete OO (MecTe MPOBEACHHA)»;

- bopmy HC-07 «BeaoMocTh KOPPEKUMH MEPCOHATBHBIX [IaHHBIX YYaCTHHKOB
HTOTOBOTO COUMHEHMUS (U3JI0KEHMSA ),

- dpopmy UC-08 «AKT 0 JOCPOYHOM 3aBEPIICHUH HAMMCaHUA MUTOrOBOIr0 COUMMHCHHA
(M3710KEHHS) N0 YBKHUTENBHBIM IPHYMHAMY (IIPH HATTHYHH);

— dopmy UC-09 «AKT 006 ynajeHHH y4aCTHHKA UTOrOBOTO COYHHCHHUA (M310KEHUA)»
(Mpu HAJTMYHK);

- dopmy HUC-13 «BemomocTh yueTa BpPeMEHHM OTCYTCTBUA YYaCTHHKOB WTOrOBOTO
counHenus (13/10keHNA) B yueGHOM KaGunere OO (MecTe NpOBEACHNs)»;

- popmy HC-17 «Akt 00 wuaeHTH)HUKALMUA JTUYHOCTH YYAaCTHHKA HTOTOBOTO
COYMHEHUS (M3J10)KEHUA)» (TIPH HAJITNIHH);

~ HEUCII0/Ib30BAHHBIE  MHIMBH/YAJIbHbIE  KOMIUIEKTBI ~ YYaCTHHUKOB  MTOTOBOIO
COYHMHCHUSA (MU3JI0KEHH ),

i HEHCTIOJIL30BAHHLIEC JOMOJIHHUTCIIBHBIC OmaHKu 3alTluCH;

- cinyxeOHBIe 3aITUCKHU ([IPY HATMYKN).

UjieHBl KOMHCCHM 10 MPOBEICHHIO HMTOrOBOrO COYMHCHHS (M3JIOKEHHUS) rocie
lepejadd BCEX MATEPUANOB WTOIOBOTO COYMHEHHs (W3JIOKCHHS) PYKOBOJHUTEINIO,
KONMMpOBaHMs OJIAHKOB 3arucd (JOMOJTHMTEIbHBIX ONaHKOB 3aMHMCH) MOKMAIOT MECTO
TIPOBEIEHNAs HTOTOBOIO COYMHEHHS (M3/I0KEHHS) C PAa3PCIICHHA PyKOBOANTEIIS.



30

Ipuioxenne 6
K NPHKa3y MHHHCTEpCTBa 00pasoBanus

.,/ bearopoackoii 0baacTu T
0T « é_/z » ﬂz%ﬁfz«;ﬁ 2023 rona NeAd 7/

HUHCTPpYKIHA A8 YIEHOB KOMHCCHH 10 NMPOBEACHHIO HTOTOBOT0 COYHHEHHS
(M37107KeHHA ), YYACTBYIOLIHX B OPTaHH3ALHH HTONOBOI0 COYHHEHHUs (M3/10/KeHH)
BHe y4eOHbIX KaOHHETOB

IMoaroToBKa K NpoBeJeHHIO HTOTOBOT0 COMHHEHH N (H3/I0KEHHH)

JlexkypHbie 10 Hayajda MPOBEACHHH MTONOBOTO COYMHEHMS (M3JI0KEHHSA) 00s3aHbI
03HAKOMHTBCS C:

benepalbHEIMH  HOPMATHBHBIMH  [IPAaBOBBIMH  aKTaMH, pPerVIaMEHTHDPYIOIIUMH
NPOBEJICHHE MTOrOBOTO COUYMHEHHS (M3I0XKEHUS), B TOM 4YHCIE METOIHYECKHMH
marepranaMu PocoOpHaas3opa, peKOMEHAYEMBIMH K MCIIOIB30BAHUIO [PU OpraHU3alluid H
NPOBEJACHUH UTOTOBOTO COYMHEHMS! (M3JI0KEHH);

perHOHATBbHBIMU  HOPMATHBHBEIMM  IIPABOBBIMM  AKTAMH, pPErIAMEHTHPYIOLIMMH
MPOBE/ICHHE HTOTOBOTO COYMHEHHA (M3J105KeHHs ), B TOM uKcie [Topsakom.

B 1eHb npoBeeHHst HTOrOBOI0 COYHHEHHS (H3/10KeHHA) A€KYPHbIe 10JKHbI:
- SIBUTBCS B MECTO NPOBE/ICHHSA HTOTOBOTO COYMHEHHS (H3/105KkeHus ) He no3Hee 8:00;
—  3aperucTpUpoBaThCcs Y  OTBETCTBEHHONO  JIEKYPHOro,  YIOJTHOMOYEHHOIO
DYKOBOJMTEIEM Ha MPOBEJCHUE PETUCTPallMM 4WIEHOB KOMHMCCHH 110 IPOBEACHUIO
MTOTOBOTO COYMHEHHUS (M3/10/KEHHA );
- co0moaTh CAHUTAPHO-3TTHIEMHOIOTHYECKHE PEKOMEHIAIMH, TIPaBUiIa, HOPMAaTHBBEI.
—  OTBETCTBEHHBIH JEXKYPHBIH, YIOJTHOMOYEHHBIH PYKOBOJIUTENEM Ha [POBEIECHHE
PETUCTpAllK YICHOB KOMHCCHH IO TMPOBEACHUIO HTOTOBOTO COYMHEHHSA (M3/I0XKEHHA),
JIOJDKEH SBUTHCA B MECTO IPOBEJIECHMA HTOTOBOIO COYMHEHMA (M3JI0KEHHUS) HE MO03/Hee
07:45 wu nonyuurs y pykoBogurens ¢opmy MHC-03 «Cnmcox 4IeHOB KOMHCCHH
0 TMPOBEJICHHIO UTOrOBOro counHenus (usnoxenus)». He mozauee 08:00 no mecrHOMy
BPEMEHH Ha BXOJE B MECTO IMPOBEJACHUSA UTOrOBOIO COYMHEHHA (M3M0XKEHHS) IPOBEPHTH
HAJIMYHE JIOKYMEHTOB Yy WICHOB KOMHMCCHH [10 IIPOBEIEHHMIO HTOTOBOrO COYHHEHHA
(M3JI0’KE€HHA), YCTAHOBUTh COOTBETCTBHE MX JIMYHOCTH IPEACTABICHHBIM JIOKYMEHTaM, a
TaK’Ke MPOBEPHTH HAIMYHE YKA3aHHLIX JIMIl B CITMCKE YJIEHOB KOMHCCHH 10O IPOBEIECHHIO
HUTONOBOTO COYMHEHHS (M3/I0KESHUA ),
—  OCTaBMTb JIMYHBIE BEIIH B MECTE I XpAaHCHMS JIMYHBIX BeLIei JHILL, IPUBICKAEMBbIX K
MPOBE/ICHUI0 MTOrOBOrO COYMHEHHSA (M3J0KEHHS), KOTOpOE PpaclolloKeHO JI0 BXOja
B MECTO MMPOBEACHUS UTOrOBOr0 COYMHECHHA (M3/103KeHUs). BXOIOM B MecTO MpoBeAeHHs
MTOrOBOTO COYMHEHUsS (M3JIOJKEHUSA) SBISETCH MECTO, TJe JAEKYpPHBIE, paclpeleieHHbIe
Ha OpraHu3alMi0 BXO/a YYAaCTHHUKOB WTONOBOIO COYMHEHMs (M3JIOKCHHMA) B MECTO
MPOBEJICHHSI UTOMOBOTO COYMHEHHs (HM37I0KeHMs) (Jlallee — AeKYPHBIE, OCYIIECTBISIONINAE
OpraHM3alMi0 BXOJa YYaCTHHKOB MTOrOBOIO COYMHEHHS (M3JI0KEHHA), OPraHH3YIOT BXOJ
YYaCTHHKOB HTOTOBOT'O COUMHEHHS (U3/10KEHUS);
- NPOHTH MHCTPYKTaX Y PYKOBOAUTENSN [0 MOPAJAKY MW TpoHeaype TpoBEJACHU
HTOIOBOI'0 COUMHEHHS (M3JI0KEHU ),
—  TOJYYHTH y PYKOBOJAMUTEIA WHPOPMAIHIO O HA3HAUEHWH U pacipe/le/leHHd Ha MecTa
JACKYPCTBa;
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He no3xnee 08:45:
- nmoMyduts oT pykooautens ¢opmel HMC-04 «Cnucok y4aCTHHKOB HTOTOBOTO
counHeHus  (m3noxkenus) B OO  (MmecTre  mpoBedeHHA)»  AMA  pa3sMeIeHHs
Ha MHGOPMAIIMOHHOM CTEH/IE MPU BXOJE B MECTO MPOBEACHHMS HTOrOBOIO COYMHEHMs
(M3JI0KEHHA),
- NpOHTH Ha CBOE MECTO JEKYypcTBa M TNPHCTYNUTh K BBIMOJIHEHHIO CBOMX
00s13aHHOCTEH.

IIpoBegeHne HTOTOBOIr0 COYHHEHH (M3JI0KEHHUSA)

JexypHoMy HEoOXOJUMO IMOMHHTB, YTO MTOTOBOE COYMHEHHME (M3JI0XKeHHE) !
NPOBOJIMTCS B CIIOKOHHOMN U JI00pokKeaaTe/IbHOM 00CTaHOBKE. :
I B nmeHp TMpoBeAeHHMS MTOTOBOIO COYMHEHMS (M3JI0KE€HMs) (B IEPHOJ C MOMEHTA ,
| BXOJJa BMECTO TIPOBEICHHS HTOrOBOr0 COYMHEHHs (M3JI0KEHHA) M 10 OKOHYAHHA |
:HTOFOBOFO COYMHEHMS (M3IOKEHHA) B MECTE€ [POBEJIEHUS HTOrOBOTO cquHeHHﬂ:
; (M3710KeHNs) 3anpenEaeTCs: ;

a) UMeTh IMpH cebe CpeAcTBa CBA3M, JJIEKTPOHHO-BBIYMCIUTEIBHYIO TEXHHKY, |
hoTo-, ayaMo- U BHJEOAIIapaTypy, CIPaBOYHBIE MaTCpUalbl, NMMCEMEHHBIC 3aMETKH U !
MHBIC CPEACTBA XPAHCHHS M Nepeladd HH(OpMaIHH, XyJ0KECTBEHHYIO JIMTEpaTypy W

0) OKa3BIBaTh COACIICTBHE YYaCTHUKAM MTOTOBOIO COYMHEHUS (M3JIOMKEHHUS), B TOM
YHCIIe Mepe/iaBaTh UM CPECTBA CBA3H, HIEKTPOHHO-BBIUHCIUTEIBHYIO TEXHHUKY, (oTo-,
ayauo- H BHACOANIapaTypy, CHpPaBOYHBIE MaTepHallbl, JIUTEpATypHBIC MaTCpHAIb,
MUCEMEHHBIE 3aMETKM W HWHBIC CpEACTBA XpaHCHUA M Iepefadyd  HHMOpMaIMH,
XYA0KECTBEHHYIO JIMTEPATYPY U T.JL.;

B) BEIHOCHTb M3 YueOHBIX KaOMHETOB M MECT NPOBEACHHA HTOTOBOTO COYMHEHHS
(M3JI0MKEHHUS) TEMBbl COYHMHEHMII, TEKCTHl HM3JIOKECHHIT Ha OyMaXHOM WIH 3JI€KTPOHHOM

JleKypHBIiA, OCYLIECTB/IAIOMIMA OpraHu3aluil0 BXOJa YYaCTHHKOB MTOTrOBOTO
COUMHECHHS (U3T0KEHHUA), J0/UKEH 00eCceyuTs OpraH|3alvio BX0o/1a y4aCTHUKOB HTOIOBOro
COYMHEHHS (H3JI0KEHHS) B MECTO MPOBE/ICHHUSI HTOrOBOrO COYMHEHHUS (M37I0KEHHS).

Jlo Bxoma B MecTo mposeacHMs (HauuHasg ¢ 09:00) gexypHBIH, OCYILIECTBIISIOUAM
OpraHM3alMi0 BXOJd YYAaCTHMKOB WTOrOBOIO COYMHEHHs (M3JIOKCHHSA), JOJUKEH YKa3aTh
YYaCTHHKaM HMTOTOBOTO COYMHEHHs (M3JI0KE€HHA) Ha HEOOXOJMMOCTb OCTABMThH JIMYHBIC
BEIIH (Cpe/icTBa CBA3H M MHBIC 3aAlPELLEHHBIC CPEICTBA H MaTepHasbl U Ap.) B CIICLHATBHO
BBIACJICHHOM MeECTe JUIS JIMYHBIX Belleil 70 BXO/Ja B MECTO IPOBEJEHUS HMTOTrOBOTO
COUMHEHHUA (HU3JIOKEHUA),

[Ipu BXOAE B MECTO MPOBEACHHS HUTOTOBOIO COYMHEHHMS (M3JIOKEHHS) JIEKYPHBIH,
OCYLIECTBIISIOIIHI OPraHU3aI[MI0 BX0/|d y4aCTHUKOB UTOTOBOTO COYMHEHMS (M3JIOKEHHSA),
JIOJDKEH TIPOBEPUTH JOKYMEHTEHI, YIOCTOBEPAIOIIME JTHYHOCTH YYaCTHUKOB HMTOIOBOTO
COYMHEHHUA (M3JIOKEHUA), M HATMYUEe YYAaCTHMKOB B CIIMCKAaxX paclpeesicHUs B JIaHHOE
MECTO TMPOBEJCHUS MTOTOBONO COYMHEHMs (M3/loKeHus1). B ciydae OTCyTCTBHA
Mo 00BLEKTUBHBIM MPHYMHAM Y oOyuarouierocs JOKYMEHTa, YyO0CTOBEPSAIOLIEIO JIMIHOCTS,
OH JONMyCKaeTcsi B MECTO MNPOBEIACHHA MTOIOBOTO COYHMHCHHA (HBJ’IO}KCHI/IH) ImocJjie
MHCBMEHHOTO MOATBEPXKACHHS €0 JIMYHOCTH JIMLOM, OCYHICCTBIISIOIMIAM CONMpOBOXKACHHEC
y4acTHHKA MTOrOBOTO COYMHEHMs (M3JIOKEHMA) Ha BpeMs MpPOBEICHHUS HWTOTOBOIO
counHenus (uM30keHHd) (KIacCHBIM PYKOBOAMTENEM HWIH YIOJHOMOYEHHBIM JIMILIOM).
Jluo,  ocymiecTBiasiomiee  compoBoxkaeHue, samoanser  ¢popmy HMC-17  «Axt
06 uAeHTH(HUKAIMKM JIMYHOCTH YYaCTHHKAa MTOTOBOrO COYMHEHMs (M3joxeHus)». Dopma
HUC-17 «Axktr 00 wieHTH(QHUKALMK JIMYHOCTH YYaCTHHKA HTOTOBOTO COYWHEHHS
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(M3710KeHKA)» OT/IAETCA YYAaCTHHKY MTOTOBOTO COYMHEHMS (M3JI0KEHHA) JUlA Iepejayu
4JICHY KOMHCCHH B Y4eOHBIX KaOuHeTaXx.

B ciydae OTCYTCTBHS JIOKYMEHTa, YIOCTOBEPSIOIIETO JIMYHOCTh, Y BBINYCKHHUKA
NpoUUIBIX  JIeT, oOywaromierocs 1o  o0pa3oBaTebHBIM — NPOIPAMMaM  CPEAHEro
npodeccroHanbHOro 00pa3oBaHus, O0y4YalOIIErocs B HHOCTPAHHBIX 00pa3oBaTelIbHbIX
OpraHM3alMAX, OHM He JOMYCKAIOTCA B MECTO IPOBEJECHHA HMTOrOBOI0 COYHHCHHA
(M3noKeHus).

ITpy OTCYTCTBMM YYaCTHHKAa HMTOTNOBOIO COYMHEHHMs (M3/10)KCHHA) B CIHCKaX
pacrpe/ie/icHus B JaHHOE MECTO MPOBEICHUSA HTOTOBOTO COUMHEHHS (M3/I0KEHHS) YIaCTHHK
UTOrOBOI0 COYMHEHHs (M3JI0XKEHHs1) He MHOIMYCKAaeTcs B MECTO IPOBEAECHHA HTOrOBOro
COYHHCHHA (M3I0KEHU).

B BBILICHEPEUHCICHHBIX CTydasX He0OXOAUMO MPUTTIACHTE PYKOBOIMTENA, KOTOPBIH
B MPUCYTCTBHM ynojiHoMoueHHoro mnpejacrasutesss OMCY cocraBisier akT O HEIOIMyCKe
TAKMX YYaCTHUKOB WTOTMOBOIO COYMHECHHMS (M3JI0KEHHA) B MECTO INMPOBEJEHHS HTOTOBOTO
COUMHEHHUA  (M3JIOkKeHMs). YKa3zaHHBIH  aKT  [OANMCBHIBAETCA  YIIOJHOMOYEHHBIM
npeacrasutenieMm OMCY, pykoBoauTesneM ¥ YYaCTHHKOM HMTOTOBOTO  COYMHEHHS
(u3n0KeHnd). AKT COCTaBIseTcs B JABYX OJk3eMiuisipax B cBoOojHOi dopme. Ilepsoii
3K3EMILIAP YNOJIHOMOYEHHSBIH npeactaButens OMCY BMecTe ¢ OCTalbHBIMH MaTepHallaMH
WUTOrOBOTO COYMHEHMS M3JIOKEHMs TMepeaaeT Juily, HazHaueHHomy OMCY B KayecTse
OTBETCTBEHHOIO 3a JIOCTABKY MaTEpHAIOB HTOrOBOro COYHMHeHHA (m3noxkenus) us PIIOU
B OMCY, BTOpOIf Npe1ocTaBAseTCs YYACTHUKY UTOIOBOIO COYMHEHHS (M3/I0KEHHS).

JlesxypHBIid, OCYIIECTBISIIOLIMI OpraHu3alMi0 BXoJa YYacTHHKOB HTOIOBOIO
COUMHEHHS (M3JIOKEHHUA), HAIIOMHHACT YYACTHHKAM HTOIrOBOIO COUMHEHHS (M3JI0KEHMUS),
yto B coorsercTBuM ¢ nyHkrom 27 Ilopsaaka npoeeaenus ['MA-11 B aens nposejenus
MTOFOBOTO COYMHEHHs (M3JI0KEeHHs) (B TEPHOA C MOMEHTa BXOJa B MECTO IpPOBEICHHA
UTOTOBOTO COYMHEHHs (M3JI0KEHHS) M JI0 OKOHYAHUS UTOrOBOrO COUMHEHHS (M3JI0KCHHUSA)
B MeCTe NPOBEIEHUs MTOrOBOIO COYHHEHUs (M3JIOKCHHA) 3anpelaeTcs MMeTh npu cebe
CpeicTBAa  CBA3M, 3JIEKTPOHHO-BBEIYHCIIHTEIBHYIO TeXHUKY, ¢oro-, ayamo-
M BH/COAIIapaTypy, CIPaBOYHBIE MaTepHaIbl, JUTEPATypHBIE MaTepHalibl, MHCHbMCHHBIC
3aMETKM M MHBIE CpeJCcTBa XpaHeHus W nepefadn uHbopmammu. JlexypHBIi,
OCYLIECTBIIAIONMIA OpPraHU3aLHI0 BXOJa YYaCTHHKOB MTOTOBOTO COYMHEHHs (M3II0KCHMSA),
pejUlaraeT ciaTh BCE 3alpellleHHble CPEACTBA B MECTO XpaHEHHMs JIHYHBIX BEIIEi
YVYaCTHHKOB HTOIOBOTO COUMHEHHSA (M3JI0KEHHUS) HIIH CONPOBOKAAIOLIEMY .

Ha smane npoeedenus umoz06020 cOMUHEHUA (U310HCEHUA) OCHCYPHBIU O0NIHCEH:

- IOMOTaTh YYaCTHHKAM HTOTOBOIO COYMHEHHUS (M3JI0KEHHs) OPHEHTHPOBATHCS
B IOMCHIEHHSAX MECTa IIPOBEACHHS MTOTOBOIO COYMHEHMS (M3JI0)KEHHMS), YKa3bIBaTh
MECTOHAXOX/IEHHE HYKHOro ydeOHOro kaOMHETa, a TaKKe OCYIIECTBIATh KOHTPOIb
334 IIepEMEIICHHEM [0 MECTy TNPOBEACHHS MTOrOBOTO COUMHEHHWs (W3JI0KCHMS) JIHIL,
MMEIOIMX MIPaBO MPUCYTCTBOBATH B MECTE NIPOBEACHHUA HTOrOBOIO COYMHECHHSA (M3/I0XKEHN)
B JIEHb MPOBE/ICHHSA HTOTOBOIO COYMHEHHA (M3/10KEHMA);

- CNEJUTh 3a COOMIOZEHHEM THILUMHBI W TOpsAAKa B MECTE IMPOBEACHUS
HTOrOBOTO COYMHEHUS (H3T0KCHHUA);

= CJICIHUTL 3a COGJ‘IHJ,LLEHHEM nmopAaKa MpOBEACHHA HTOroBOIo COYHUHCHHUA
(M3J107K€HUsA) B MCCTE INPOBEACHHA MTOTOBOTO COYMHEHHS (M3/IOKEHHs) H HE JOIyCKaTh
chenylommx Hapyiienuii [lopsaka y4aCTHMKaMHM MTOTOBOTO COYMHEHMS (M3/I0KCHHA),
yleHaMH KOMMCCHHM [10 [POBEICHHIO HTOIOBOIO COYMHEHHS (U3JIOKEHHS), B TOM YHUCIE
B KOPHJIOpaX, TYAJIETHBIX KOMHATAX, MEHIIMHCKOM ITyHKTE H T.JL..
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- HAIM4YUA B MECTe TIIPOBEJEHMS WTOrOBOTO COYMHEHMS (M3JI0KECHHSA)
Y YKa3aHHBIX JIMI] CPEJACTB CBSA3H, JICKTPOHHO-BBIUMCIUTENBHON TEXHUKH, (oTo-, ayauo-
¥ BHJCOANIapaTyphl, CIIPAaBOYHBIX MaTEPHAIOB, JINTEPATYPHBIX HCTOYHHKOB, MMCBMEHHBIX
3aMETOK M HHBIX CPE/JICTB XpaHEeHHs U nepead HHPOpMaIuH;

- BBIHOCA U3 y4eOHBIX KaOMHETOB M MecTa MPOBEICHHS UTOrOBOTO COYMHEHHUS
(M3/10KEHNMA) MaTepHAIOB MTOTOBOIO COYMHEHHS (M3JI0KeHHMs) Ha OyMaXkHOM WM
NMEKTPOHHOM  HOCHTENsAX, (oTorpagupoBaHHs MaTCPHAIOB HTOrOBOIO  COYMHEHHUA
(M3N10KEHMN );

- CONPOBOXKIATh YYACTHHKOB MTOTOBOIO COYMHEHUA (M3JI0KEHMS) IIPH BBIXO/IE
13 yueOHOro kabHHeTa BO BpeMs NMPOBEACHUA HTOTOBOTO COUMHEHHS (M3/I0KEHHUA).

B ciayyae CONMPOBOJKACHMS YYaCTHHKA HWTOTOBOTO COYMHEHHUS (M37I0KECHHA)
K MEIMIHUHCKOMY pabOTHHKY NpHITIaCHTh YIOJIHOMOYEHHOro npeacrasutens OMCY
B ME/IMLIMHCKUI KaOuHeT.

B ciayuae BBIABICHHA HapyLICHWI TMOpsAJKa [POBEAEHUSA HTOrOBOI0 COYHMHEHHSA
(M37105KeHMs) CllelyeT He3aMeJIMTEIbHO 00paTUThCsl K YIIOJHOMOYCHHOMY NPEACTaBUTEIIO
OMCY win pyKOBOJUTEITIO,

Ha »srane 3aBepiieHMsi WTOIOBOrO COYMHEHMs (M3JI0XKEHHA) AEKYPHBIH HODKEH
BBINIOJHATh BCE YKa3aHWsi PYKOBOAMWTENsS W yrnoidHomoueHHoro mnpezacrasurenss OMCY,
OKa3blBaTh COJACHCTBHE B pCLUCHHMH CHUTyalMi, HE TNPEAYCMOTPEHHBIX HACTOAIIEH
HucTtpykimeii.

[Tocne 3aBepieHHs UTOMOBOTO COYHHEHHUA (M30KEHHA) JeXKYPHBIE TTOKHAAIOT MECTO
NPOBEICHUA UTOTOBOTO COYMHEHHS (M3I0KEHHA ) TOILKO 110 YKa3aHHIO PYKOBOAMTEIIA.
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Ipunoxenne 7
K NpHKa3y Mnnnc"repc'rna oOpaszoBanus
Benm ckoii obaacTH

or « L7 » f-){/f &f 2023 roga Ne Mﬂz

HucTpyKuus VIt MeIHIHHCKOro padoTHHKA MeCTa NPOBe/IeHHS HTOr0BOIO
coOYHHeHHSs (M3J107KeHH)

B jJeHb MNpOBeIEeHHS HTOrOBOr0 COYHHEHHS (M3JI0JKeHHsI) MeIHUHHCKHI
PAOOTHHK A0JI7KEH:

B 08:30 ABHMTHCA B MECTO MPOBEJAEHHS HTOrOBOrO COYHMHEHMs (M3JIOKEHHS)
¥ 3aperucTPUpOBATECA Y JACXKYPHOTO, YIOJTHOMOYEHHOIO PYKOBOJMTENIEM Ha HPOBEACHHE
pEruCTpaliy YWICHOB KOMUCCHH MO MPOBEICHHIO HTOTOBOIO COUMHEHMS (M3/I0KEHNS);

OCTaBHTh JIMYHBIE BEI[H B MECTE U XpaHEHHS JIMYHBIX BEILEH JIML, [IPUBICKAEMbIX
K TPOBE/ICHHIO MTOrOBOTO COYMHEHMS (M3JI0XKEHMs), KOTOPOE PAacloOKeHO 10 BXO/a B
MECTO IPOBEICHUSA HTOTOBOI'O COYMHEHHS (M310XKEHUA);

co0JI0IaTE CAHUTAPHO-31IH/IEMHOIOTHYECKHE PEKOMEHIallUH, IPaBUjIa, HOPMATHBHI;

MOJYYUTh OT pykoBojurtens JKypnan yuera y4aCTHHKOB HTOrOBOTO COYMHEHHA
(M3n103KeHus ), 0OpaTHBILKMXCS K MEUIIMHCKOMY paboTHHKY (nanee — Xypnan);

NPOMTH B OTBEJEHHOE Ul HEro IOMEIICHHE B MECTe MPOBEIACHHA HTOrOBOTO
COUYMHEHHUsA (M3TOKEHUs) M MPUCTYTIUTD K BBIIIOJIHEHHIO CBOMX 00S3aHHOCTEH.
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B j.leﬁb MPOBEJACHUS HTOTOBOIO COYMHEHMS (M3JI0)KeHus) (B 1epuoi ¢ MOMEHTa |
BXOZa B MECTO TMpOBEJAEHHS HWTOrOBOrO COYHHEHUS (M3JIOKEHHA) M JI0 OKOHYaHUA
MUTOrOBOr0 COYMHEHHMA (M3JI0KEHUsA) B MECTE I[IPOBEACHHMS HWTOIOBOTO COYMHECHMS
(M3I10KE€HUA ) METUIITHCKOMY padOTHHUKY 3anpeLiaercs:

a) uMeTh mpu cebe cpeacTBa CBA3M (B clyyae HEOOXOJMMOCTH Bhi30Ba OpHraisl

CKOpOH MOMONIM B TOMELICHHH JUIs PYKOBOJAHUTENS €CThb Telne(oH), 3JIEKTPOHHO-
BBIYHCIIUTEIBHYIO TEXHUKY, (GOTO-, ay/IMO- M BH/I€OANNaparypy, CrpaBOYHbIC MaTCpHANIbL,
NMHCHMEHHBIE 3aMeTKM M MHBIE CpeACTBA XpaHEHHS M Tepegayd  HHGOpMaLuH,
; XYL0KECTBEHHYIO JINTEPaTypy H T.JL.;
I 6) oKaspIBaTH COAEHCTBHE YYaCTHHKAM MTOrOBOTO COYMHEHHS (M3/I0KeHHH), B TOM
I yucne mepenasBaTh (MOJydaTh OT HUX CPEACTBA CBA3H) HM CPEJCTBA CBA3H, 3TCKTPOHHO-
| BLIYMCINTEIBHYIO TEXHHKY, (OTO-, ayJHO- M BHIEO0ANTIAPATYpY, CIPABOYHBIE MATCPHAIILI,
MUCbMEHHBIE TPUHAUIEKHOCTH, IHCBMEHHBIE 3aMETKM M HHBIE CPE/ICTBA XpaHEHHS
H nepeaayd HHQOpMaLMHK, XYA0KECTBEHHYIO JIMTEPATYpy H T.J1.;

B) BBIHOCHTH M3 Y4eOHBIX KaOMHETOB M MECT NPOBEAECHUA MTOrOBOr0 COYHMHCHHSA
(H3H0}KCHH5{) TEMBbl COYMHEHMI, TEKCTbl M3JIOKEHUI Ha OyMaKHOM WM 3JIECKTPOHHOM

V4yeT YYacTHHKOB HTOrOBOro COYHHeHHs (H3JI0KEHH), OoOpaTHBUIMXCH
B MEJIHIMHCKHI NMYHKT, H COCTABJIEHHE AKTa 0 J0CPOYHOM 3aBEPLICHHH HANMHCAHHA
HTOrOBOro COYHHEHHs (M3/10KeHHH) M0 00BbEeKTHBHBIM NPHYHHAM

MeauumHcKnil paboTHHK Jo/mkeH BectH JKypnan. Bee noas XKypraia oGs3aTebHbI
K 3al0JIHCHUIO. YYaCTHHK WTOTOBOTO COYMHEHMA (M3JI0KEHHA), MOJYYHBIUHA JOJUKHYIO
MEMIHHCKYI0 [IOMOIb, BIpaBeé OTKa3aTbCsd OT COCTABJICHHA aKTa O JIOCPOYHOM
3aBepIICHNH HAIMCaHHs UTOTOBOI'O COYMHEHHMS (M3JI0KEHHs) M0 00bEeKTHBHBIM TIPHYHHAM
M BEpPHYThCA B yueOHbI KaOMHET Julsl NPOAO/UKCHMS HAMUCAHUA HTOTOBOIO COUMHCHHS
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(M37M0KEHNA). MeaunuHeKkoMy pabOTHHKY  HeoOX0auMO MOCTaBUTh «X»
B COOTBETCTBYIOLLEM noje JKypHana.

B ciyyae eciM y4acTHHK HTOrOBOTO COYMHEHHS (M3JIOKEHHS) XO4eT H0CPOYHO
3aBEPIIMTH HAMMCAHHE MTOTOBOTO COYMHEHMS (M3JIOXKCHMS), MEIMIMHCKHI PabOTHHK
NOATBEPKAAET YXYIUICHHE COCTOAHHA 3/10pOBbS y4YaCTHHKAa HMTOrOBOIO COYMHEHHs
(M3710’KE€HHSA) M NPU TTOMOIIM JEXKYPHBIX NPHUIJIALIACT YIMOIHOMOYCHHOTO MpEACTaBHTEs
OMCY B MeJMUHMHCKHI KaOHMHET [Ii COCTaBJIEHHMS aKra O JIOCPOYHOM 3aBCPIUICHHH
HaNMCAHUA MTOrOBOIO  COYMHEHMSI (M3/710KEHHsA) 10 OOBEKTHBHBIM  IIPHYHHAM.
MeauimacKkoMy palOTHHKY HEOOXOAMMO TOCTaBHTh «X» B COOTBETCTBYIOLIEM I[ONIC
Kyprana. B ¢opme MC-08 «AKT 0 A0OCPOYHOM 3aBEPIICHHM HAIHCAHHA HMTOIrOBOTO
COUYMHEHMs (M3JIOKEHHUS) IO YBAKUTEIABHBIM MpPUYMHAMY, BBIIAHHON PYKOBOJAHMTENIEM,
3al0JHUTE HHpOpMALMIO «J[OCPOYHO 3aBepliMil  HANMCAHHWE HWTONOBOTO COYMHEHHA
(M3J105KeHus ) 10 CJIEAYIOIMM NPUYMHAMY U [IOCTABHTH CBOKO MOAMKCH B COOTBETCTBYIOIIEM
MecTe.
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Ipunoxenne 8
K NPHKA3Y MHHHCTEpCTBA 00pa3oBanus

Be.rlropo ij oGacTH o
OT « ,{}/ » f ,%f 2023 rona Nz.jdz /L

HWHCTpyKuuA 118 Y4ACTHHKA HTOrOBOI0 COYMHEHHS (M3/I0KeHH ), 3a4HThiBaeMas
4/IeHOM KOMHCCHH B Y4eOHOM KaOHHeTe, nepe] HA4YaJI0M NMPOBEACHHS HTOI0OBOI0
COYHHEHHS (M3JI0KEeHH)

Tekct, KOTOPBII BbIICICH KUPHBIM WPHATOM, A0KEH OBITH MPOYNUTAH YYaCTHHKAM
MTOrOBOI0 COYMHEHHS (M3JI0JKEHHUA) CIOBO B CIOBO. DJTO Jiejaercsd JUId CTaHapTH3alnx
MPOLE/YPhI IPOBEJICHUS HTOTOBOTO COUMHEHUS (M3/T0KEHHS ).

Kommenmapuu, ommeueHHvie Kypcueom, He wumaiomesa ywacmuuxam. OHu Oanvi
8 NOMOUb YNIeHY KOMUCCUU 8 Y4ebHOM KabuHeme.

MHCTpYKTaX y4YacTHMKOB U IpoLEAypa MTOTOBOIO COYHHEHMS (M3JI0KECHUS)
MPOBOJATCA B CTIOKOHHOM M 1o0poskenaTenbHON 00cTaHOBKE.

[loozomoeumenbHbie MEPONPUAMUA:

Ho 09:45 no mecmromy eépemeru ogpopmume Ha 0ocke 6 yuebHom kaburneme obpasey
pe2UCMpayUoOHHblX nonell ONaHKO8 YYACMHUKA UMO206020 COYUHEHUA (UBNOICEHUS).
3anonnume nona: «Koo pezuona», «Kod obpaszoeamenvhoii opeanusayuu», «Mecmo
npoeeoenus», «Homep kabunema», «Hama npoeedenus», «Koo euda pabomoiy,
«Haumenosanue euoa pabomny.

Ocmasuiuecs noaa — «Knacc: nomep u 6yxkear», «Homep memvly, ®HO, Odannvie
JOKYMeHma, YOoCmoGepaiouje2o JUYHOCMb — YYACMHUKU — UMO206020  COYUHEHUA
(uznoocenus) 3anonnaiom camocmosmenvro. Ilone «Konuwecmeo 6ranko6 3anucuy
3aNONHACMCA  YACHOM KOMUCCUU 6 Y4yeOHOM KabuHeme nO 3a6epuieHuu uUmo206020
COYUHEHUA (U3NONCEHUA) 8 NPUCYMCMBUU YHACMHUKA (6 YKA3AHHOE NONe 6NUCLIEAeMCs MO
Koauyecmso OJNAHKO8 3anUCU, 6KIOYAs OONOJHUMeNbHble OAaHKu 3anucu (6 ciyyae ecau
makue 6bl0a6aIUCL NO 3aNPOCY YYACMHUKA), KOMOPOE ObLI0 UCNONbIOBAHO VHACMHUKOM).
Ilone «Konuwecmeo 6aankos 3anucu» 3anONHAEMCA YA€HOM KOMUCCUU NO NPOBEOEHUNO

EEI

UMo206020 COYUHEHUA (u3.ao.wceuu£), HAa4yuHad ¢ HQPBO!;’ nozuyuu, Hanpumep,

& UTOI'OBOE COYMHEHME (M3JIOXKEHME)
= B/IAHK PETMICTPAIININ ﬂllm,l

@ pyunoé YEPHBIMK uepssunsus BATTIABHbIMUA NEYATHBIMM BYKBAMM w LIADPAMM 1o cnejiyiousm ofpe s e

AsarAEE&iHHKAMHDHPCTY¢XuHMM$Hbswﬂ|£3H56?590xvlL-
Bce Gnanky paccMImpueaiomcs 6 KOMIVTOKME
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CBEJIEHMSA O YYACTHUKE
Pavnina
Hma
g
Jloxysent Cepa Howmep

IMoas, 3ano/iHseMble
YYACTHHKOM 10 YKA3aHHIO
Y/IeHa KOMHCCHH

YKa3zaHus 1o 3anoJJHeHHI0

Kox pernona

31 - xon benropoackoit o61acTi B COOTBETCTBHH C
KOJIMPOBKOM (heeparbHOrO CIIpaBOYHHKA CyOhEKTOB
Poccwuiickoit ®enepaumnu

Kon obpasoBarenbHoi
OpraHu3aH

Kon o6pa3zoBaTenbHON OpraHu3aiyy, B KOTOpOi
oOyuaeTcsi y4aCTHHK, B COOTBETCTBHH C KOJAMPOBKOA,
npuuATOi B benroposickoii obnacTu (y4acTHUKH
WUTOTOBOTO COYMHEHHS, Y4aCTBYIOIIHE B COYHHEHHH T10
’KeJTaHHIO, BITMCHIBAIOT KO/ 00pa3oBaTe/IbHOM
OpraHu3alMH, B KOTOPOH TaKO# y4aCTHHK IOJYYHI
yBEJIOMJICHHE Ha UTOIOBOC COYMHEHHE)

Knacc: nomep, Oyksa

Uudopmarms o Kacce, B KOTOpoM 00y4aeTcs y4aCTHHK
(Y9aCTHMKH UTOrOBOTO COYMHEHUS, YUacCTBYIOIIHE B
COYMHEHHH 110 XKEJaHHUIO, YKa3aHHBIC OIS HE 3aM0JIHAIOT)

MecTto npoBeieHus

Ko o6pazoBareTbHOI OpraHu3aliy, B KOTOPOH y4aCTHHK
MHILIET COYHHEHHE (M3/I0KEHHUE)

Howmep xabunera

Homep yueGHoro kabuHeTa, B KOTOPOM IPOBO/IUTCSA
COYHMHEHHE (M3J102KEHHUE)

Jlata npoBeaeHus

Jlata npoBeIeHNS COUMHEHHS (U3/10KEHH)

Kon Buaa paboTel

20 — counHeHue, 21 — u3noxeHue

HaumenoBanue Bua paGoTel

YkaswiBaercs BUI paboThl: COUMHEHHE MIIH H3JI0)KEHUE

Howmep Temsl

VKa3ssiBaeTcs B COOTBETCTBHH C BBIOpAaHHOH TeMO#H

Ha umozosom couunenuu 00nycKkaemes ucnoiv3oéanue opgozpaguiecikozo cro6aps.
Ha umo2060m uznodcenuu 00ONyckaemes ucnonb306anue opghocpapuieckozo u monkoeo2o
crnoeapetl, 6blOGHHBIX YHACMHUKY YN1eHOM KOMUCCUU 6 YueOHOM Kabureme.

HHCTpYKUHA A5l YYACTHHKOB HTOTOBOI0 COYMHEHHS! (M3JI07KeH )

Iepeas wacmo uncmpykmadgica (Havaio npoeederus 0o 10.00 no mecmuomy épemenu):
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YBamxaemble YYaCTHHKH, CEeroJHsl Bbl Y4YacTByere B HANHCAHHH HTOroBOIO
counnenusn (u3noxenus). I[lpocaymaidite HHCTPYKIHIO O TIOpsiAKe TMpPOBeAeHHSA
HTOr0BOr0 COYHMHEHHS (H3JI0KEHHS ).

HanomuHaem, 4T0 BO BpeMsi NPOBEACHHS HTOTOBOI0 COYMHEHHS (HM3JI0KEHHS)
BaM HeoOXoaumMo coOua0AaTh MNOPSAOK [POBEJEHHS HTOrOBOro COYHHEHHHA
(M3/107KeHH ).

Bo Bpemsi paboThl B yueOHOM KaOuHeTe 3anpelnaercs:

HMeTh TnpH cebe cpeacrBa cBsA3H, ¢oTO-, ayaAHO- H BHAeoannapartypy,
CIpPaBOYHBbIE MATEpPHAJNbI, NHCbMEHHbIE 3aMEeTKH H HHbIE CpPeICTBA XpaHEHHS
H nepeaadyu nHpopmanum;

NMOJb30BATLCH TEKCTAMH JIHTEPATYPHOro MarTepHaja (Xyao:KeCTBeHHbIMH
npou3Be/IcHHAMH,  [JHEeBHHKAMH,  MeMyapaMH, nyOIMUMCTHKON,  APYrHMH
JIHTEePATYPHBIMH HCTOYHHKAMH), cOoOCTBeHHbIMH opdorpapuHyecKHMH H (HIH)
TOJIKOBbIMH CJIOBAPAMH.

Y4acTHHKH HTOrOBOro COYHHEeHHS (M3JI0KeHHs), HAPYLIHBIIHE YCTAHOBJIEHHbIE
TpeboBaHM, YAAIAIOTCH ¢ HTOFOBOIO COYHHEHHS (H3/I0KeHH).

OOpamaem Baule BHHMAaHHe, YTO BO BpeMsl NPOBeJeHHS HTOrOBOro COYHHEHHS
(3107keHHA) HA pabdodeM cTojle MOMHMO OJaHKA pPerHcTPalHH U OJIAHKOB 3aNHCH,
HAXOAATCH:

pyuYka (rejieBasi HJIH KanWJIsPHas ¢ YePHHJIAMH Y€pPHOIro UBeTa);

AOKYMEHT, YAO0CTOBEPHAKLUHA JHIHOCTD;

JexkapcTBa (IpH He0OX0AHMOCTH);

NPOAYKTbI INHTAaHHA /Ui JONOJHHTEJbHOI0 TNpHeMa NHIH (mepekyc),
Oy THIIMpOBAHHAS NMHTHEBAs BOAA NMPH YCJOBHH, YTO YIAKOBKA YKA3aHHBIX NPOAYKTOB
MHTAHHSA H BOABI, 4 TaKKe HX noTpedjeHne He OyayT OTBJeKaTh APYrHX YYaCTHHKOB
HTOrOBOr0 COYHHEHHS (H3JI0K€HHS) OT HANHCAHHS HMH HTONOBOT0 COYHHEHHS
(w3102kennst) (NpH HEOOXOAMMOCTH);

A8 YYACTHHKOB HTOroBOro coyuHenuss - opdorpaduueckuii cioBaphb,
BbIIAHHBLIH 110 MeCTY NPOBe/IeHHSI HTONOBOTO COMHHEHHS;

JJISl YYACTHHKOB HTOrOBOro H3J0KeHMsi — opdorpaduyeckuii H TOJNKOBbI
CJIOBAPH, BhIAAHHbIE 110 MECTY NPOBEAeHHs] HTOTOBOI0 H3JIOKEHHS;

HHCTPYKUHSA /I YYACTHHKA HTONOBOI0 COYHHEHHs (H3JI0KeHHS);

JIHCTBI GyMaru 1/ 4epHOBHKOB;

AJsl  YYACTHHKOB HTOrOBOI0 COYHHEHHSI (H3JI0KE€HHS) ¢ OrpaHHYeHHBLIMH
BO3MOKHOCTAMH 3/10POBbSl, YYACTHHKOB HTOI0OBOI'0 COMHHeHHs (M3J/105KeHHsI) — JAeTel-
HHBAJIMI0B H HHBAJIHIOB ~— cHOelHA/JbHbIe TeXHHYeCKHe cpeiacTBa (NpH
He00X0AHMOCTH).

HUHble npeamernl, He BKJIOYeHHbIe B JaHHBLIH TNepedeHb, SABIAAIOTCH
3anpemeHHbIMH.

Bbl mokeTe 1e1aTh MOMETKH HA YepHOBHKaX. O0Gpauiaem Bamle BHHMAaHHE HA TO,
YTO 3aNHCH B Y4ePHOBHKAX He NPOBEPAIOTCH.

IIpononuTe/ILHOCTL  BLINOJAHEHHA HTONOBOr0 COYHHEHHS  (M3J103KeHHS)
cocraBasier 3 yaca 55 munyT (235 MmunyT).

O3HAKOMHTBCH ¢ pe3y/IbTATAMH HTOFOBOI0 COMMHEHHsI (M3/102KeHHs) BBI MOKeTe
B CBOeH MIKOJie HJIH B MeCTax, B KOTOPBIX ObLJIH 3aperdCTPHPOBAHbI HA yYacTHe
B HTOTOBOM COYHHEHHH (H3JIOKEHHH).

Ilo Bcem Bompocam, ¢Bf3aHHBIM C MNOPSAKOM TMpOBeleHHEM HTOr0OBOIo
COYMHeHHus (H3/10KeHHH), Bbl MOKeTe obpamiaTtbes K HaMm. B cayuae neobxoaumocTn
BbIX0/1a H3 Ka0OHHETa OCTaBbTE BAIIIH MATEPHAJIbI HTONOBOI0 COMHHEHHA (H3I0KeHHA)
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M YepPHOBHKH Ha cBoeM pafovem ctose. Mbl NPOBEPHM KOMILIEKTHOCT OCTABJICHHBIX
BAMH MATEpPHAJIOB H JHCTOB OyMArH /sl 4ePHOBHKOB, MOC/I€ Yero Bbl CMOKeTe BbIHTH
3 yyeGHoro kabunera. B mecre npoBeJeHnsi HTOrOBOro COYHHEHHs! (M3/10/KeHHA) Bac
GyaeT conpoBOXKAATH JAeXKYPHBIH.

B cayuae IJIOXOTO CAMOYYBCTBHS He3aMelJIHTeNbHO ofpamaiiTech K Ham.
HanomuHaeM, YTO MO COCTOSHHIO 310POBbS HJIH IPYTrHM 00beKTHBHbIM NPHYHHAM BbI
MOJKeTe /IOCPOYHO 3aBEPIIHTH HAMHCAHHE MTOrOBOr0 COYHHEHHS (M3JIOKEeHMs)
H NPHATH HA nepecaavy.

Bmopas ywacme uncmpyxkmasica nposooumcs ne panee 10:00 no mecmuomy epemenu:

CTaNu H3BECTHBI TEMbI COUHHEHHS (TEKCThI H3JIOKEHHH).

Unen komuccuu 6 yvebnom kabureme 3a4umbviéaem YUACMHUKAM MeMbl UMO206biX
COUUHCHUI (MEKCM UINOINCEHUA HE 3AHUMbIBACMCA).

IpucTynaem K 3anoJHeHHIO 6J1aHKA PErHCTPALHH.

3anucbiBaiiTe OykBbl H HHPPLI B COOTBETCTBHH ¢ 00pasnom Ha Oianxe. Kaxnas
uudpa, CHMBOJI 3AMHCHIBAETCS B 0TAEJALHYIO KJIETKY, HAYHHAA ¢ MEPBOH KICTKH.

3ano/iHHUTE PEerHcTPALHOHHbIE MOJS B COOTBETCTBHH ¢ HHGopmaumeidl Ha J0CKe
(unopMALHOHHOM CTeH/Je) re/ieBOH HAH KaNWUISAPHOH PY4YKOH ¢ YepHHJIaMH
qyepHoro usera, [Ipu oTCyTCTBHH Tako# py4ykH ofpamairecs K Ham.

Obpamume 6HUMarue Y4acmHuKo8 Ha 00CK).

3anosHsAeM KOJ perdona, Koja o0pa3oBaTe/ibHON OpraHH3anuu, HoMep H OYKBY
Kjacca, MeCTO IMpoBeleHHsl, HoMep Ka0OuHera, AaTy MNpPOBeIEHHH HTOrOBOIO
counHeHHs (H3J107KeHHA), KO BH/Aa paboTbl, HAUMEHOBaHHEe BHAA paboThl.

3ano/iHseM cBeJeHHsl 00 YYacTHHKEe HTOrOBOr0 COYHHEHHH (M3JI0KeHHS), MOJIA:
¢amMHIHA, HMS, 0TYECTBO, JaHHbIE I0KYMEHTA, Y10CTOBEPHIOLIEr0 JHYHOCTD.

Coename naysy 014 3anOTHEHUA YHACMHUKAMU NOAell O1anKa pe2ucmpayuu.

Osnakombrech ¢ HHpopmauuedi B cpeaHed 4acTH O0JaHKAa perHcTpanHH
M NOoCTaBbTe BAWIY MNOANHCH B MOJ€ (IOANHCHL YYACTHHKA», PacHoj0KeHHOM
B cpeaHeli yacTH 0J1aHKA perucTpanHH.

Cayxednble noas «3anoJHAeTCs OTBETCTBEHHBIM) He 3aMoJIHsHTe.

IpHeTynaem K 3an0/IHEHHIO PerucTPANHOHHBIX MoJel 0/1aHKA 3aNHCH.

PerucTtpauuonHble moassi B OJaHKe 3alHCH 3aN0JHSIOTCH B COOTBETCTBHH
¢ nHpopmanuedi HAa J0CKe H 0JIAaHKe PperHCcTpalHH.

Unenvt xomuccuu 6 yuebHblx KabuHemax npoGepAom NpasulbHOCMb 3ANONHEHUS
pezucmpayuoHHelX noieu  OIaHK08  KAdJCO020  YHYACMHUKA  UMO206020  COYUHEHUA
(uznodicerusn), coomeemcmeue OAHHBIX YYACMHUKA 6 OOKyMeHme, YOOCmOGepAloujem
AUYHOCMb, U 6 baaHKe pecucmpayuu, KOppeKxmHoCmb 6NUCAHHO20 YYACMHUKOM UMO208020
COYUHEHUA (U3N0NCeHUA) KOOA 8uda pabomel, HaumeHosanue euda pabomel, HOMEPA Membl
60 ecex bnankax. 3anonuaiom noaa «/Iuem Ne__» 6o écex baankax 3anucu.

HHCTpYKTAXK 3aKOHYEH.

IMepen TemM, Kak BbI NPHCTYNHTE K HANHCAHHI HTOTOBOIr0 COYHHEHH:
(M3J105KkeHHs), BNHIIHTE HOMep, BbiOpaHHoii Bammu Temsbl, B moae «Homep tembi»
B 0JlaHKe pPerdcTpPalmHH M O0/JaHKAX 3alHCH, NMepenHIIHTe TeMy COYHHeHHs (TeKcTa
H3JI0’KeHHs1) B OJAHKH 3anNHCH, BHHMAaTe/lbHO TNPOYHTANTE HHCTPYKIHIO
AJH YHaACTHHKAa HTOroporo COYIHHEHHSH (HJIH HBJ’IDHCEHHB), KOoTOpasi JIeXKHT Y Bac
Ha paboyem cToJe.

(Coenamso naysy)

Bbl MoKeTe NPHCTYNATH K HANHCAHHIO HTOTOBOI'0 COYHHEHHUS (H3JI0KEeHHSH).

Ha4ano HANHCAHHA HTOrOBOI0 COYMHHEHHUS (H30KEHHA): (00bABUMb 6PEMSL).

OKoHYAHHE HATIHCAHHS HTOrOBOr0 COMHHEHHS (M3JI0KeHHA): (YKazamb épems).
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3anuwume Ha 00CKe 8PeMA HAYANQ U OKOHYAHUSL HANUCAHUAL UMO206020 COYUHEHUA
(U3102iCeHUA).

Bpems, omeedeHHOe HA UHCMPYKMAXNC U 3ANONHEHUE PeUCTPAYUOHHBIX RoNel
BIAHKO8 UMO208020 COYUHEHUA (U3N0JNCEHUS), 6 0Dujee 6pems NpoGeoeHUs UMO206020
COYUHEHUA (UIN0IHCEHUA) He BKIAI0HAeMCA.

Ilpu npoeedeHuu u3noNceHus nocie O00bAGNEHUL HAYANA NPOGEOEHUS UMO206020
UBNOJCEHUA, HYNeH Komuccuu 6 yuebuvlx kabuvemax pazbopuueo uumaem mexKcm
u3nodHCceHUs mpudicovl. Hiimepean mexucoy umenuem cocmaensiem 2 Munymoi.

s yuacmHuKoé umozo6020 U3NONCEHUS C PAaccmpoucmeamu aymucmuiecKozo
CHeKMpa, ¢ HAPYUWEHUAMU ONOPHO-06U2AMENbHO20 annapama, chenvix, ciabo6uosujux,
2NYXUX, NO3OHOO2TOXULUX U CIAOOCTBIULAUUX YHACTHUKOG UMO206020 U3NONCEHUA MEKCM
OISl UMO206020 U3NONCEHUA 6blOAemCcs ONA YMEHUA U NPOBEOEHUA NOO20MOEUMENbHOU
pabomur Ha 40 munym. B smo epems ywacmuuku mozym pabomams ¢ aucmamu oymazu
Onsl  4epHOBUKOB, GLINUCLIBAA  KIIOYeBble  CN06d, COCMAGNASL NIAH — UNONCEHUS
(nepenuceleams mekcm ONA_UMO208020 UZNONCEHUS. 6 Nucmbl _Oymazu_Ons_4epHOBUKOE
sanpewero). Ilo ucmevenuu 40 munym dieHvl KoMuccuu 6 y4ebnuix kaburnemax sabuparom
mexcm 0N UMO206020 U3NONCEHUA, U YHACMHUKU NPUCMYNAIOM K HANUCAHUIO UMO206020
UBNIOIHCEHUA.

Kenaem yaaun!

3a 30 mumym OO0 OKOHYGHUS HANUCAHUA UMO208020 COYUHEHUA (UBNONCEHUS)
Heobxo00umo 06vA6UMDb:

Jlo oKOHYaHHS HANHCAaHHS HTOrOBOr0 COYMHEHHSI (M3JI0KEeHHS) O0CTAJIOCH
30 munyT. He 3a0bIBaiiTe nmepeHOCHTHb 3aMHCH M3 JHCTOB OyMaru AJisi YepHOBHKOB
B 0JIAHK 3anHCH.

3a 5 MuHym 00 OKOHYGHUA UMO206020 COYUHEHUS (UBN0JCEHUS) HeobX00uUMO
00bABUMD.

0 OKOHYAaHHS HANHCAHHS HTOrOBOT0 COYHHEHHS (H3JOXKEHHS) O0CTAJOCH
5 MuHYT.

Ilo okoHuanuu 6peMeHU UMo206020 COYUHEHUS (UN0NCEHUR) 0OBLAGUMD.

Hrorosoe counnenue (H3jaoxkeHne) okoH4eHo. IlonoxkuTe Ha Kpaii cTosa CBOH
O/IaHKH.

Unen xomuccuu 6 yuebrvix kabunemax ocyujecmensiom c6op OIAHKO8 YYACMHUKOE
€ OP2aHU308AHHOM NOPAOKe.
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punoxenne 9
K NpHKA3y MHHHCTEpCTBA 00pazoBanus

Bearopoackoii 061acTH Bah S
or« An 2 ;,?:[ 2023 rona Ne 374

UHCTpyKUHs IS Y4aCTHAKA HTOTOBOr0 COMHHEHHS
K KOMILIEKTY TEM HTOr0BOr0 COYHHEHMS

BriGepure Toneko O/IHY M3 npeanokKeHHBIX TeM HTOTOBOTO COYHHEHUSA, B D/1aHKe
perucTpanud M OJaHKe 3aMHCH YKAa)KuTe HOMep BbIOPaHHON TeMbl HTOroBOrO
cOYMHeHHs, B 0JaHKe 3aNHCH NepenHIIATe HA3BAHWE BbIOPAHHOH TeMbl HTOrOBOrO
counHenns. Hanumure cCouMHeHHe-paccyk/CHHE Ha 3Ty TeMy. Pekomenjryemblii 00bEM —
ot 350 cnos. Eciu B counHennn MeHee 250 ¢iioB (B 1o Ac4€T BKIKOYAKOTCS BCE C/IOBA, B TOM
yucIie U cayke0HbIe), TO 32 TaKyl0 paboTy CTaBUTCA «HE3aYET».

WTOroBoe COYMHEHHE BBHITMOIHACTCS caMocTosATe/IbHO. He nomyckaercs CruchiBaHHe
counHeHus ((parMeHTOB COYMHEHUA) U3 KaKOro-ub0 MCTOYHHKA WIH BOCIIPOM3BE/ICHHE
00 TmaMATH 49yXKoro Tekcrta (paGora Jpyroro y4acTHHKA, TEKCT, OINMYyOIMKOBaHHBIH
B OyMaXKHOM M (WJIH) 3JICKTPOHHOM BUJE, H JIp.).

Jlomyckaercst MpsMOE WM KOCBEHHOE LMTHPOBaHME ¢ 00A3aTe/NbHON CCBUIKOM
Ha MCTOYHHK (cchuUIKa aaercs B cBoOomHOH dopme). OObeM nMTHpOBaHHMSA HE JIOJKEH
npeselnaTh o0beM Bamero cobcrseHHoro Tekcra. Ecau  couMHEHME TIPH3HAHO
HEeCaMOCTOSATEJIBHBIM, TO BBICTABIACTCS «HE3aueT» 3a paboTy B IEJIOM (TaKOe COUHHEHHE He
[POBEPSAETCS M0 KPUTEPUSM OLICHUBAHUS).

B pamkax 3asBieHHOH TeMbl CQOPMyIHPYHTE CBOIO MO3MIMIO, JOKaKHTE €€,
TIOAKPEIUIsAs apryMeHThl IIpUMepaMu U3 OmmyOJUKOBAHHBIX JIMTEPATyPHBIX MPOU3BEACHUM.
MoKHO npHBIIEKaTh MPOM3BEACHHUA YCTHOINO HApOJAHOIO TBOPYECTBA (3@ HMCKIIOYEHHEM
MaJIBIX JKQHPOB), XYA0KECTBEHHYIO, TOKYMEHTAIbHYIO, MEMYapHYIO, IyOIHIIHCTHYECKYIO,
HAyYHYI0O M  HAYYHO-IONYJAPHYIO JauTepatypy (B ToM uuciae duiocodekyio,
NICUXOJOTHYECKYI0, JTHTEPATYPOBEAUECKYIO, HCKYCCTBOBEIYECKYI0), JIHEBHUKH, OYEPKH,
JUTEPaTYPHYIO KPUTHKY M JAPYTHE IPOH3BEACHUA OT€YECTBEHHON M MHUPOBOMH JHTEPATYPHI.
JloCTaToOuHO OMOPhI HAa OJIMH TEKCT (KOJIMYECTBO NPHUBICYEHHBIX TEKCTOB HE TAK BaXKHO, KaK
riyOMHa pacKphITHs TEMBI C ONOPOIi Ha TUTEpaTypHBIN MaTepuall).

[Iponymaiite kommosuuuioo coundenus. Cobmoaiire peyessie U opdorpadpudeckue
HOPMBI (paspemraercs nojib3oBaThes opdorpapuyeckum cioBapém). CouHMHEHHE IHLIATE
4&TKO 1 pa3bopumBo.

[Ipn OLEHKE COYMHEHUS B NEPBYIO OYepe/b YUUTBIBAeTCA cobmonenne tpeboBanui
oObeMa M CaMOCTOATEIBLHOCTH HAMMCAaHUS COYMHEHHUS, COOTBETCTBHE BHLIOPAHHON TeMe,
YMEHHE apryMEHTHPOBATh [103ULHI0 H 000CHOBAHHO IPUBJICKATh JIMTEPATYPHBII MaTepuall.
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Mpuaoxenne 10
K HPHKA3y MHHHCTEpCTBA 00pazoBanns

4 ,, Bearopoackpii obracTu .
oT « g&/» A ;-’;Z:' %2&’; 2023 roaa N!j‘é/&z
HHCTPYKI.IHH JUISl YHACTHHKA HTOr0BOI0 H3JI0KEHHH K TEKCTY HTOroBOro H3JIOKCHHA

[Mpocnymaiite (npouwntaiite) Teker. B G/1aHKe 3aNMHCH HTOrOBOr0 H3JI0MKEHHS
nepenHIIMTe HA3BaHHE TeKCTa A H3ijokeHus. Hanuumre moapoOHOE H3IOKEHHE.
Pekomenayemelii 00béM — 200 cioB. Ecin B m3nokenun Menee 150 cioB (B mojpcuér
BK/IIOUAIOTCH BCE CJIOBA, B TOM YHCiIEe M clykeOHBIE), TO 3a Takyrw paboTy CTaBUTCA
«HE3a4ET».

WToroBoe M3J10’KeHHE BBITIOJIHACTCA camocToATenbHO. He Jomyckaercs CruchiBaHHE
H3JI0KEHHA M3 Kakoro-mubo umcrouHuka (pabora Apyroro y4yacTHMKA, MCXOJHBIH TEKCT
Ip.).

Ecnu u30)KeHHEe TPU3HAHO HECAMOCTOATENbHBIM, TO BBICTABJIAECTCA «HE3a4YET»
3a paboTy B 1Ie7IOM (TaKoe U3I0KCHHE HE MPOBEPACTCA 10 KPHUTEPHUAM OLEHHBAHHA).

CrapaiiTech TOYHO M MOJHO NEPEAATh COACP)KaAHUE MCXOHOr0 TEKCTa, COXpaHsiiTe
9JIEMEHTHI €r0 CTHIIA (M3JI0KEHHE MOXKHO MHCATh OT 1-ro wiu 3-ro auua).

OGpaiiaiite BHUMaHHE Ha JIOTMKY H3J10KeHHs, pedeBble U opdorpaduueckue HOpMBeI
(paspemaeTcs Moab30BaThCA OpdorpadUIeCKUM M TOIKOBBIM CIIOBAPAMU).

H3noxkenue nummure 4€TKO U pazbopumBo.

Ilpu onenke u3nokeHUA ocoboe BHUMaHHE yjaeiasercs codmoaeHuto tpedoBaHmiA
00bEMa U CaMOCTOATEILHOCTH HAMUCAHKS U3/I0)KEHHUS, €ro COAEPIKaHUIO 1 JIOTHYHOCTH.




